
Assignment Checklist 
 
Read over the instructions on the page about Understanding Your Assignment in the 
Paper Writing Toolkit --and then use this Checklist to make sure you don’t miss any 
crucial instructions! 
 
 
What important verbs are included in the 
description of your assignment? 
Ex:  argue, analyze, compare, describe 
 

 

 
What kind of approach do those verbs 
indicate? 
E.g., argue would mean using facts, etc. to 
support your point or opinion about 
something 
 

 

 
Is there more than one part to your 
assignment? What are the main parts? 
 

 

 
Briefly describe any special instructions 
given for this assignment 
 

 

 
Do these instructions describe what types, 
and how many, library resources you 
should---or should not---use? 
Ex. scholarly articles, newspapers, original 
documents, web sites-yes or no? etc. 
 

 

 
Who is the audience for your assignment? 
What does your audience already know?  
What biases might they have? 
 
How will this affect what information you 
look for and how you write your paper? 
 

 

 
Paper Writing Toolkit @ NCSU Libraries 
http://www.lib.ncsu.edu/toolkits/paperwriting/ 
Adapted from LOBO:  Understanding Your Assignment 
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