
Photoshop Template

Download and Open our File 

Main Steps 

Introduction 

COMPOSITION / TYPOGRAPHIC GUIDE 

We offer a number of templates for the Commons Wall depending on the number of images 
you would like to include. Go to http://lib.ncsu.edu/videowalls and choose the best template 
for your imagery.

The naming system of the photoshop template file consists of a letter, number and color; 
all which identify what the template contains. The letter represents the template designed 
for a single or multiple images. The number identifies the orientation of how the template is 
composed. Finally the color identifies the template’s background color.

Download and Open our File

Organize and Crop

Export Project

Import Images

Annotate

Upload File to NCSU Libariest

File Labeling System

This documentation will help you create imagery to display in the Hunt Library’s Commons 
Microtile Wall. This is just a starting place: we encourage you to be creative and try new 
things. However, please remember that all projects for the Commons Wall are subject to the 
editorial approval of NCSU Libraries. You are encouraged to contact us before you begin work 
on your project so that we can discuss your vision: group-videowalls@ncsu.edu

This walkthrough is designed to be used in conjunction with the Hunt Library Video Walls 
Guide at http://lib.ncsu.edu/videowalls.

These instructions are written for Adobe Photoshop CS6, but should be adequate to walk 
you through the process of other versions of Photoshop. This walkthrough assumes basic 
familiarity with Photoshop. If you haven’t used Photoshop before, we recommend that you 
start with the video tutorials from Lynda.com. You can access these tutorials at either Hunt or 
Hill libraries: http://www.lib.ncsu.edu/cdm/lynda
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Once you open the Photoshop document, notice the layers panel and its folders
on the right hand side of the workspace.

Within the folder labeled “Insert Image(s)” you will find the layer “Insert_Placement 01 and 02” 
which will help you organize and layout your image(s) in the composition. These guides can 
easily be disabled by unchecking the visibility icon for that layer.  

To import your images into your project. From the taskbar click:

Once you have selected an image and opened it into your project canvas, adjust the overall 
size by dragging the handle bars at the corners of the image. Once you have decided upon 
its placement and scale, click enter. To re-adjust your image size, select the image layer and 
use the keyboard shortcut { command/option T. } This will enable you to use the corner handle 
bars.

While placing images in the template be aware of your overall composition, which depends on 
the amount of images you wish to add to the template.  

In order to fit the Immersion Theater canvas, you must crop some images to align within your 
composition. Inside the folder “Insert Image(s), you will find a  

First you must rasterize the image you are cropping.
Select the layer containing your image on the Layers panel. From the taskbar click :

Import Images 

Organize and Crop

Drag your image

Layer

Scale your image {drag corner handlebars} hold Shift to keep porportions*

Use the “Picture Placement Layer” to crop or align images 

File 

Layer 

Place 

Rasterize 

The placement of your 
images will be affected 
by the bezels (i.e., 
the spaces) between 
the MicroTiles that 
form a visual grid 
across the video wall. 
Use the grid lines to 
create boundaries for 
different zones within 
your image. Avoid 
placing text where the 
bars and stems of the 
type fall on the grid 
lines. 
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[ See Fig.01 ]

Fig.01
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Use the Marquee Tool to highlight the section of the image you wish to delete. Press the 
delete key to delete the selection. Remember to use the grid to accurately select the portion 
of the image for cropping. 

Replace the template text with your own title and attribution (e.g. the name of your 
organization). Within the layers folder labeled “Insert Your Text” you will find the placeholders 
for your title and attribution text descriptors.

Use the Text Tool to edit the text.

After you edit the text, you must click on the check mark on the top toolbar to confirm the edit.

Organize and Crop 

Annotate 

Notice the moving 
dashed lines (Marquee 
Selection)

To deselect a selection 
click ( command/
control D ) on your 
keyboard.

Keyboard shortcut T.

Keyboard shortcut M.
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[ See Fig.02 ]

Fig.02

[ See Fig.03 ]

Fig.03
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Make sure to disable the visibility of these layers before you export your final composition: 

Choose to annotate your image with one of the three typographic choices inside the template.

Export your composition

Once you have a finished file, you are ready to submit it to NCSU Libraries for review. Go to 
http://lib.ncsu.edu/videowalls, click on the button to “Submit Content,” and follow the on-
screen prompts to describe and upload your project. You should receive a confirmation email 
when your file has been successfully uploaded. An NCSU Libraries staff member will be in 
contact with you about your submission.

Export Project

Upload file to NCSU Libraries

Turn off the “Microtile_Grid” layer 
Turn off the “Avoid Text Here” layer

Turn off the “Insert_Placement” layer

File Save As File Directory Format Save Ok 
Name your file JPEG

Embed Color 
Profile

Matte : 
none

Quality: 
Maximum

Baseline: 
standard

Select a place within 
your computer’s 
directory
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Notice that the 
MicroTiles_Grid 
visibility can also be 
turned on and off.

You can choose from 
Helvetica, Futura, and 
Avenir. (which exist in 
Macintosh machines)

[ See Fig.05 ]

[ See Fig.04 ]
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