Exercises – RefWorks
1. Getting references into RefWorks when direct exporting isn’t supported
Go to Web of Science (Library site—Databases—Web of Science) and do a search for greenhouse gases (or some other search of interest).  You should get numerous results.
Check the boxes next to the first three results—we’ll save these.  Click the Add to Marked List button to temporarily save them, then click the Marked List link near the top of the page to see them.  Here, you have options for saving.  In the Step 1 box, check Abstract to save the abstract as well as the default data (title, author, etc.).  In Step 2, ensure that “Other reference software” is shown in the second drop-down menu, and click Save To File.  [We’re going to temporarily ignore the Save to RefWorks button. This does a direct export, but for now let’s learn how to save this way.]  This will take you to a download page.  The download may begin automatically, prompting you to save a file (your browser may not permit the automatic download—if not, click the Save button to start the download).  Save the file on your desktop (it may also default to another location, such as the My Documents/ Downloads folder).  By default, the file is named “savedrecs.txt”.
Now log into your RefWorks account via the Libraries’ web site.  Let’s create a folder to hold these references just to keep them separate from your other work (and you can easily delete them later if you want).  Click on Folders, and Create New Folder.  Name the folder TEST or some other innocuous name.  

Now click on References – Import.  You’ll see a form where you can control the import process.  The first thing to do is to choose the proper source from the top drop-down menus.  Choose the Thomson Reuters option (Thomson is the company that provides Web of Science).  For the second drop-down, select Web of Science from the database list.  Then choose to specify a folder, choose your TEST folder.  Now click the Browse button to find your saved file on the desktop (double click to select it).  Click Import.  

(Yeah, this is a lot of instruction.  But the process itself is conceptually quite simple, as seen in the chart on the left.  You just need to learn the specific steps to take and links to click for databases you will work with regularly.)
2. RefWorks: direct exporting
Gather information from a few other sources and import citations into RefWorks.  The following databases support direct exporting.
· Import some references from Academic Search Premier (from the Libraries’ page, click Find—Articles, then click Academic Search Premier to get to the database).  Do the greenhouse gases (or whatever you did in exercise 1) search again.  In the results, click links to Add to Folder for any three articles.  Then click the Folder link (near the top right of the screen) to see what you’ve added.  Check them all, then click the Export icon (white paper with green arrow).  One of the options will be a Direct Export to RefWorks.  This will work in a new window.  [Note: Academic Search Premier is provided by a company called Ebsco.  We have numerous Ebsco databases such as CAB Abstracts and Business Source Premier.  If you are using another Ebsco database in your work, the steps for exporting references will be exactly the same.]  Move the citations to your TEST folder.
· Use the library catalog (search from the home page, changing tab to “Books and Media”).  Search for greenhouse gases.  Click on a title to see the detailed record.  Look for the Export to RefWorks option.  Click that to export.  Make sure you move the citation into your TEST folder.
As we’ve seen, sometimes you can import references automatically.  Other times, you’ll have to go through the export/import steps.

Watch out for multiple open RefWorks windows.  Close all but one, then go to Folders: View: TEST to see everything you’ve imported.  There should be references here from both databases and the catalog.  I hope you can see that it would be relatively simple to continue to search other databases, or re-search the same ones later, and keep adding to your list of references.  Note that you can use the red/white Find Text button to locate these references again.
3.  Using our citations

Create a Bibliography:
Click Bibliography.  You can choose an output style.  Choose any style from the Output Style Manager.  (Some commonly-used styles are APA, Chicago, and MLA, but RefWorks has a huge catalog of available styles.)  Let’s just create an HTML file (the default) but note that you can create Word files or other types.  Choose to include references from your TEST folder.  Click Create Bibliography to finish the process.  A window will pop-up (you may have to manually download it) with your bibliography: formatted and everything.  Cool, huh?

You can use Write-N-Cite (in RefWorks – Tools – Write-N-Cite to install in Word) to do this on the fly.







STEP 1:


Save citations from a database.























STEP 2:


Go to RefWorks.  Optionally create a folder to house these citations.




















STEP 3:


Import your saved citations.








