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The following paragraphs were extracted

stage emmeration areas.
ATENS,
covered in the paragraphs below,
for the single-stage procedure.

FIELD ENUMERATION PROCEDURES

DEFIMITIONS FOR LIVING QUARTERS

6. Two Kinds of Living Quarters

Although the 1960 Census of Population and
Housing divides all living quarters=places where
people live--into housing unlis and group quaners,
the housing portion of the census calls only for
detalled information about housing units. People
who live in group quarters are counted in the cen-
gus, but their living arrangements are not de-
scribed in the housing census satistics. The
difference between these (wo calegories is out-
lined below:

o. Housing units are found In private homes,
Apa Tt buildings, rrailers, and other places
where separate living arrangements exist.

b, Grou arters are found in instliutions,
dormitories, Barracks, and other places where
people do not have separate living arrangements.
Group quarters are defined and described in para-
graphs 159- 160.

7. Housing Unit Defined

Except as noted in paragraph 13, a housing unit
is usually a group of rooms or & single room oc-
cupied as separate living quarters by a family.
However, a housing unit may also be occupied by
8 group of unrelated persons living together or by
a person living alone. Vacant living quarterawhich
are inmended for occupancy as scpirate qUATTCTs
are also housing units.

B. Separate Living Quarters Defined

A bousing unit is separate when its occupants do
pot Live and eat with any other houschald and when
there I8 cither—

p. Direct access from the outside or through a
common hall, or

b. A kitchen or cooking equipment for the ex-
. Clusive use of the oocupants.

9, Types of Access

a. Direct from outsbde or commen hall-There
are two kinds of direct access inclisded in this
CAlCROry:

(1) Direct access from the outside--An en-
trance to the housing unit directly from
the oumside of the gruciure,

{2) Direct access through a common hall—
An enirance 1o the housing unit from a
hall, lobby, or vestibule used by the oc-
cupants of more than one unit. The hall,
lobby, or vestibule is not part of any unit
but is clearly separate from all units in
the structure

b. Access through ancther unit—The only en-

trance to the unit is througha roomor a hall of an-
other unil.
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tut instructions on the method of enumeration necessarily differ.
gre given in Memuals F-200 and F=2004 for the two-stege procedure,

10. Kitchen or Cooking Equipment
Defined

a. A kitchen is a room primarily used for cook-
ingg and the preparation of meals.
b, A unit hag cooking equipment when it has
ejther—
(1) A range or stove whether or not it i wwed
regularly, or
{2) Other equipment such as hotplate or elec-

trical appliances if the equipment i8 used
for the regular preparation of meals.

{See par. 39 for additional definitions of kiichen
or cooking equipment for vacant units.)

11. "Exclusive Use" of Kitchen or
Cooking Equipment Delined

Kitchen or cooking equipment is for excluaive
use when it is used only by occupants of ope hous-
ing unit. The occupanis of a housing unit need not
all be related. 1If they live and eat together, shar-
ing common space and facilities, thelr quarters
constitute one housing unit. When there is only
one housing uniz in the structure, a kitchen located
in it is always for exclugive use.

12. Exceptions to Housing Unit
Definition

a. If a room or group of rooms is occupled by
five or more persons unrelated ro the head of the
household or to the person in charge, it is not
considered a housing unit. It is called group quar-
Eers.

b. Do not enumerate trailers, tems, boats, or
railroad cara if they are—

(1) Vacant;
{2) Used only for buriness;

{3) Used only occasionally for extra aleeping
space or vacations.

13. Examples of Housing Units

Usually a housing unit Is a house, apariment, OF
flat. Sometimes it is & traller or & hotel room.
However, a structure intended primarily for busi-
ness or other nonresidential use may also comtain
a housing unit; for example, the rooma in a ware-
house where a watchman lives or the quariers of
@ merchant in back of his shop. A railroad car,
bouseboat, or other unusual place s also o be
clagsified as & housing unit if it is occupled.
Here are examples of living arrangements of the
occupants of housing units:

a. A single family or a person living alone—A
house, apartment, or fia occupled enirely by a
gingle family or a person living alone (s one housing

it )
mh. Two or more families—A nouse, apartment,

or fiat occupied by two or mare families who live
and eat together constitutes one housing unit.
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e, Groups of unrelated people—A ho
ment, or [lat confaining four or fewss
unrelated 1o the head of the household b
together in family style, L one bousings

d. Families plus friends or jod
apartment, or flat with four or
persona, living with a family and sh
arrangements, |s one housing unii.

The census must count all persoas |
United Stares ar 12:01 a. m. on April
must report them where they ususlly
persons who were living or 12:01a
should be included. Babies born e
on April | and persons dying befone L
should be excluded.

17. Residence Changes

Persons who move into your ED
1960, for permancnt residence should S
ated there unless they have alreidy be
ated in the ED from which they came.

18. Usual Place of Re

Usual place of residence I8, ondisagi
& person regards as his home. AsER
be the place where he usually sleeps.

19. General Rules for E
Persons in Each H

Include the following persons
it

a. Members of the housebold

b. Members of the bouschold rempes
on vacation, visiting, or on business,

. Members of the household whoars!
but who are expected to return shorty

d. Newborn babies, born before Ape
mot yet left the hogpiml.

e. Boarders or lodgers who
the housing unit.

20. Rules for Determining P
Residence in Special Cas

In order to count cach person oace|
the Census Bureau has rules for oo
persons whose place of reskdence mij
These rules are listed inthe p
low. (See also first page in FOS
back cover of this manual for summ
dence rules.)
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hles, ubercular, or other

pligious Orders
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monastery, or other

Erumeration Schedules and Instructions

29, Officers or Crews of Vessels

Officers or crew members on & vessel engaged
in coastwise, intercoastal, or foreign Yrade (in-
eluding Great Lakes) are considered to realde
on the vessel if It normally engages in trips of
more than 24 hours' duration.

30. Persons With More Than One
Residence

a. Persons who work away from home most of
the week but come home for weekends should be
enumerated na residents of the unit where they Live
most of the week.

b. A fow persons may have several homes —for
example, a winter bome in Florida, an apartment
in New York City, and a summer homé in Malne—
each of which could be usual residence. In such a
case, the usual residence is the place in which the
person spends the largest part of the calendar
year; he should be enumerated there. Note, how-
ever, that persons who spend the year moving from
ane resort hotel 1o another with the seasons have
no usual place of residence and are therefore
enumerated where found.

31. American Civilians Working or
Studying Abroad and Their Fami-
lies Living With Them

These persons will be enumerated abroad if
their regular place of duty or utidy I8 there.

32, Citizens of Foreign Countries
Temporarily in the United States

In regard io cliizens of foreign countries Lem-
pararily in the United States:

a. Do not list cltizena of foreign countries tem-
porarily visiting or traveling in the United States
ar living on the premises of an Embasay, Ministry,
Legation, Chancellery, or Consulate,

b. Do epumeraie o residents of your ED citizens
of foreign countries llving here who are srudents
or who are employed here (but not living at the
Embasgy, ofc.) even if they do nof expect to re-
main here. Also enumerate the members of thelr
families if they are living with them in this country.

33. Persons With No Usual Resl-
dence

Enumerate as residents of your ED all persons
who have no other residence or fixedaddress. For
example, a man who has given up his Toom ina
nearby clty and i staying in your ED for a few days
before continuing his journey to another State iaa
person with no usual place of residence. Persons
in mailroad, highway and other construction camps,
convict camps, camps for migratory agriculiural
workers, one-night lodginghouses, ar other places
that have shifting populations compoged mainly of
persona with po fixed place of residence, should be
enumerated where they are staying on the date of
enumeration.

34, Persons With Usual Residence
Elsewhere

Usual resbdence elsewhere means o definite
house, apartment, holel room or suite, of ather
living quarters held for a person and immediately
available to himonhis return. Inaddition to guests,
persons with & usual residence elsewhere will in-
clude college students temporarily home on vaca-
tion, members of the Armed Forces suationed else-
where but home on leave, inmates t_ergT:_ler,u
abgent from Inetitutions and persons who [w"n&
work most of the week in another area. Persons
who claim a usual residence clsewhere and who
were staying in your ED on the night of March 31
should be reported on Individual Census Reporta
il there s no one at home to report for them.
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35. Doubtful Cases

It may sometimes be difficult to tell whether a
persan is in your ED only temporarily or whether
your ED is now his usual place of residence. In
general, the decision is 1o be mode on the basis
of the mature and purpose of the swy. If there is
still doubt, try to determine whether a person in
your ED ls there simply on a visit or a business
trip, or whether he has a job in the community,
has entered his children in school there, etc.
Far example, a woman staying in your ED w es-
tablish legal resbdence for divorce purposes who
also has taken a job there or enterod her children
In a local school should be enumerated ag & resi-
dent In your ED.  In doubtiul cases, count the
person a8 8 reskdent of your ED i his stay is ex-
pected to potal six months or more (including time
already spent thore).

HOW TO USE THE INDIVIDUAL CENSUS
REPORT AMD THE INDIVIDUAL
QUESTIONHAIRE

132, The Individual Census Report
(Form PH-10)

The Individual Census Report(Farm PH-10) con-
tains the population questions for the Sage | FOS-
DIC sehedule.

133. The Individual Questionnaire
(Form PH-8)

The Individual Questionnaire (Form PH-9) con-
talns the sample population questions for the Stage
11 {sample) FOSDIC schedule.

134. Visitors—No One To Report
for Visitor at His Usual
Residence

If & wisitor (8 reported on an Advance Census
Report or dering the course of an interview as
having stayed overnight on March 31, find out
whether he has anyone at his usual residence to
report him in the census. If there is po one, you
st fill an Individusl Census Report (ICR) for the
vigitor. This form comtains the same pogulition
{tems aa those in your Stage | FOSDIC schedule.
Turn in your visitor ICR forme 1o your Crew
Leader or field reviewer. These formawill then be
sent to the vigiiors' home ED's where they will be
checked to make sure the visitors are Included in
the census. Your Crew Leader will tally the visltor
PH-10 forms for your payroll worksheer when you
turn them in.

135. Nonrelated Persons Not at
Home

m. MNonsample unlt—If you are interviewing In a
nonsample unlt (key |(.'II’IHIF B, C, or D) and the
respondent is unahle to give you the complete in-
formation for any person who I8 abaent at the time
of your vislt, leave an ICR, Form PH-10, for each
abgent perstn o complete.

b. Sample unit—If you are interviewing In a
mpﬁ%ﬂc-ﬁ_mwr A), you muat leave in ad-
dition to the ICR an Individual CQuestionnaire (Form
PH-9) for each absent person to complete, Leave
the forms In an envelope (ENV-4), The Individual
Questionnaire contains the populagion informatlon
for one popmilition gection on the sample schedule.
Arrange to call back topick upthe completed farms
on a specified date. After entering the information
from Form PH-9 or PH-10 to the FOSDC sached-
ule, draw an "X" across the face of the Individual
Censug Report or the Individual Questionnaire.

c. l_l.rth ook entries—Treat an [ncomplete
interview where you must leave a Form PH-10, ar
PH-10 and PH-9, as you would amy callback to an
absent household and make the proper entries In
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your callback record.
left for

[ ] {Nama)
{15}, “Remarks,” in your Listing Book. After you
pick up the Form PH-10 and Form PH-9, If used,
and complete the enumeration of the unit, record
the interview as completed inyour callback record.
Turn in all transcribed PH-9 and PH-10 forms
with your schedule books when you finlsh your as-

slgnment.

d. T:I% followup—1f just one or twWo items
are a nonrelative, you may be able to
make arrangements to telephone for the missing
information instead of leaving Form PH-10 and
Form PH-%. You should record the interview as
requiring a callback, noting in the *Remarks™ col-
umn that you will telephone for the missing infor-
mathon. ‘When the Information |8 obtained, record
the interview as completed inyour callback record.

In addition, note °Form

ENUMERATION OF GROUP QUARTERS

159, Where Group Quarters Are
Found

In nddition vo the private living quarters called
“housing units,” there are other types of places
where people live, such as Inatitutions, barracks,
hotels, tourist courts, military installations, etc.
Some of the occupants of these places will have
separate “housing unite,” but most of them will
tive in quarters that cannot be divided into indi-
vidual “housing units.” For the census, such
places are called “group quarters.”

1680, Group Quarters Defined

Group quarters are living arrangements for in-
atitutional inmates and for groups of five or more
persons unrelated to the head of the household or
the person in charge. They are found most fre-
quently in institutions, hospitals, nurses” homes,
and large lodging or boarding houses (see list in
appendix A), A common type of group quarters
I# @ house in which five or more lodgers or board -
ers share with a family and use together such rooms
as the living room and the dining room. Still
another example s an apartment shared by six
unrelated individuals, one of whom must be dealg-
nared as head of the household.

162, Classifying Group Quarters and
Housing Units in Group
Quarters

Somevimes gipff or supervisory personnel of
institutions, hoapitals, military installations, resi-
dent schools, etc., occupy separate living quarters
that meet the rules for separate “housing units.”
These quarters are io be enumeraied is separate
housing units. Inmates, patients, or other persons
who are neither staff nor supervisory personnel by
definition accupy group quarters and never ng

unils,

DETAILED INSTRUCTIONS FOR 100-PERCENT FOSDIC SCHEDULE

POPULATION ITEMS
Item Pl
185. Item Pl. Sample key
Mark the sample key letter that ls on the listing

sheet for the head of the houschold, for anyone lisged
out of arder, and for all persons in group quarters.

United States Summary

163. Lodging or Rooming Houses

Houses or apariments conthining five or more
people unrelated 1o the person in charge may or
may not be enumerated as group quaniers depend-
ing upon the living arrangements of the occupants.
For example, lodgers may share roome in the house
with the operating family so that it {8 Impossible
to tell where the operating family's quarters end
and the lodger's quarners begin. In such a case,
the entire house or apartment should be classified
a8 group quarters unless there are living quarters
which can be separately identified.

188, Bummary Instructions for
Enumerating Various Types of
Group Quarters

The following outline summarizes the procedure
for identifying the various types of group quarters.
Appendixes A and B give more detailed instructions
on enumeration procedures in Institutions and hos-
pitals.

Type of place Instructions

#. Inatituthons: Most of the quarters in in-
Prisons, pils, mtitutlons will b group
reformatories; quarters.
homes for aged,

When you find completely
separate housing units used
as living quarters by the

poor, or incura-
bles; childrens'

:;g?nz‘m supervisory staff whether
O bamcant in bulldings on the inatitu-
homes: mental o Vonal grounds or in the
P hokpl- buildings housing the in-
tale, mates, list such separate

quarters in the same man-
ner as all other housing
units, excepe thar in addi-
tion to the address of the
unlt you also enter the
name and type of the insti-
tution (orphanage, nursing
home, ete.). Complete the
population and housing
items for each housing unirt,
marking “house, aparz-
ment, flat® in H3. Then
combine all inmate guar-
ters with the quarters oc-
cupied by residemt siaff
members of the institution
who do not live in the hous-
ing units and list them ona
single housing line as group
GUATTETE.

Lint as meparste housing
units amy separate living
quarters with occupants
that live aor eat separately
Irom occupants of other
units, provided such quar-
ters have gither direct ac-
cess or cooking facilivies
for exclugive use.

Treat as group quarters
all shared living quarters

b. Rooming house,
lodgingnousse.

liem P2
186. Item P2. Mame

List in item P2 the names of all persons who
usually live in this housing unit or group quarters,
and all other persons staying here at the time of
interview who have no usual residence elsewhere.
For vacanl units, enter “VAGC" and for units ocs

IEE' al place

b. Rooming house,

etc, =Cr.

c. Boarding housc,
bunlkdvouse,

1ery

. Armed Forces
installations, in-
cluding Armed
Forces hospitals
and prisons.

f. Dormitory or
dormitory-type
quarters (e.g.,
residence hall or
club), sorarity or
fraternity house,
nurses” home,

general hospital,
elc.

cupied only by peraons with a usual res e
where, emter “VAC-URE."
15 for specific rules on whom to List.)

187. Order of Listing

Lisr the names cf all persons who ;
here (as defined in par. 19) or who haw
dence anywhere else, In the follo

Instroction

contiining [ive @
lodgers  unrelaied |
pergon in charge s
quarters of the i
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houses with five of
boarders unrelat

person in charge,

A coovent or men
const iules Eroup)

excep for carcils
wonnel with

Lers.

List as housing unl
the separate livin
ters in Armed Fon
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housing  wnit
Such quariers
cated in scparatem
tial buildings, hospl
officers’ clubs, of
inga used partly §
residential purpo

meriate these hous
in the same 1
other haulir‘ i,

The quarters of &
occupants inArmed)
installations are ol
bined and Listed on)
housing 1ine and)
ated nE ;!
that is, all barrack
clor officers @
basge hospial wam
iransicn quarters
installation are tal
bined on one lin

ix C for des
mﬂimh tuf
military p

Most of ihe quan
these ypes of plag

However, you mil
some completely
housing units ]
quarters by the §
sory swaff in baild
talning group |
mhn‘n the lp
the ho \
lege darmitory o
arale “'I'":‘
of the manager of
ajon  shelter,
Beparate qua
BAME MARMT A8 |
houging units.

(See pars. I8



, in order of age,

apers and their fnmilies,

maids,
thelr relatives wha

who are living in

r relative” for
blocd or mar-
f. grandchild,

-In-law, etc.).

fora per-

¢, ar makdj.

4 person hoan
dedd ar over whoem
 staff, See appendizes

s on emimeration in

Enumeration Schedules and Inserucrions

#such as Korean, Hindu, or Eskimo, o pot mark
“Oeher” for persons reporied as Mexicans, Portu-
guese, ofc, (Soe par. 192),

b. Even though you write in the race, you must
not forget to mark the cirele for *“Other,” FOSDIC
reads only the circles that are filled and pays
no anention o writlng, unless, of course, it geis
in the way of the circle.

¢. When information Is not available on the
Advance Census Report, you may assume the race
af the related persons living in the unit is the same
na that of the respondent, unless you learn other-
wise. It may be pecessary to ask the race of un-
related persons (employees, hired hands, ladgers,
).

d. For schedules filled in Alpgka (PH-1AL and
PH-2AL), mark the appropriate circle for White,
Negro, American Indian, Japanese, Chinese, Fili-
pino, Aleut, or Eskimo. If the person ls of some
other race, mark the circle for “Other™ and write
in the specific entry, such as Korean, Hindu, or
Hawalian.

e, For schedules filled in Hawai] (PH-1HA and
PH-2HA) mark the appropriate circle for White,
Negro, American Indian, Japanese, Chinese, Fili-
pino, Hawaillan, or Part Hawaiian, If the person is
of some other race, mark the circle for ®Other®
and write in the specific emry such as Korean,
Hindu, or Tahitian.

f. Mark the circle for Hewalian only for a per-
won who is Tullblooded Hawaiian,

g Mark the circle for Part Hawajlan for a
person of any mixture of Hawaiian with any other
race, including white.

182. Definitions for Color or Race

a. Puerto Ricans, Mexicans, and other persons
of Latin-American descent—1hese are not racial

descriptions. Mark “While" for such persons un-
lesis they are definitely of Negro, Indian, or other
nomwhite race.

b. Imlians, Portuguese, Poles, Syrians, Leba-
nese, and other Eu n_and Mear -

tlonalities—These are not racial descriptions; mar]
“White® for such persons.

[-H —Mark “Negro® for Negroes and for
persons of mixed white and Megro parenmage. A
person of mized Indian and Negro blood should be
marked “Megro,” unless you know thar the Indian
bood very definitely predominates and that he ls
regarded in the community as an Indian.

d. American Indians--Mark “American Indian®
for fullblooded Indians and for persons of mixed
white and Indian blood if you know the propartion
of Indian blood s one-fourth or more, or that they
are regarded as Indian inthe community where they
live.

e. Indians—For persons originating in India (ex-
cept those of European stock), mark “Other” and
specify as "Hindu.® If there lsaneniry of “Indian”
on the Advance Cemsus Report be sure you know
whether the person is an American Indian or an
Anian Indian.

193. Mixed Parentage

For persons of mixed white and nopwhite races,
report race of nonwhite parent. Other midtures of
nomwhite races should be reported according tothe
race of the father. However, note exceptlons In
previous paragraphs.

Ieem P&
194, Item P6, Month and year of birth
Mark three circles, one for month of birth, one

for decade, and one for specific year within the
decade.

cxXin

185. Month

Mark month of birth according to the quarter of
the year in which it fell, for example:

January, February,

or March =Mark “Jan=-Feb-Mar” circle
April, May, or June —Mark "Apr=May-Jun” circle
July, August, or

September =Mazk "Jul-Aug-5Sep" circle
October, November,
or December =Mark "Oct-Nov-Dec” circle

196. Decade and year

Mark the decade of birth in the second group of
cilrcles. For example, mark the decade circle
“10® for a person born from 1910 w 1919, in-
clusive. In the group of circles for year, mark the
specific year within the decads; for example, mark
“9" if the year of birth was 1919.

187. Year Ending in "0"

Even when the person was born in a year ending
in zero, mark the eircle for 07 inthe third group.
For example, to record 1950, mark Goth I!Iu de-
cade circle under “50 and the year circle under

“0". For 1870, mark both the decade circle under
=707 and the year circle under “0°

198. Born Before 1850

Mark “1B50° and “0° for a person born before
1850,

199. Date of Birth Unknown

If the date of birth is not known, determing from
the respondent the present age or an estimate of
the age. Alsa, If possible, find out what month or
scason his birthday Is in. If the age and month
of birth can be determined, mark the circle for
the 3-month period In which the month of birth
falls and determine the year of birnth from the
Age Conversion Table in the front of the FOSDIC
schedule book.

a. If the month is January, February, or March,
the year of birth is found in column B of the Age
Conversion Table.

b If the month of birth falls between April and
December, the year of birth is found in column C
of the Age Conversion Table. Having determined
the year of birth, make the appropriate markings
on the schedule. If the month s unknown, leave
the month of birth blank and use column C of the
table to obtain the proper markings for the year.

lrem P7

200. Item P7.Mariml status—Is he now mar-
ried, widowed, divorced, separated, or nev-
er married

This question relates to persons 14 years of age
and over; but mark *Never married® for those born
after March 1946 unless you are wld that the child
has beem married. Informatlon for this question
will often have been given in connection with name
and relationship. Do mot ask a woman who has tald
you she is the wife of the head whether she is
married.

201. Definitions for Marital Status

a. Married-Mark “Married® for a married
person whether or pot his spouse I8 living in the
household (unless they are separated, see defini-
tion below), For example, mark “Married” for
persons who are temporarily living apart because
the spouse is employoed elsewhere or is in the
Armed Forces, or who are temporarily living
apart for any similar reason. (Se¢ par, 201d
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below.) Marked “Married” for persons who say
they are living in o comman-low marriage.

b. Widewed—Marked “Widowed® for o widow or
widower.

. Divorced—Mark “Diverced” for a person who
is legally divorced,

d. rated=Mark “Separated” for persons
{ er or not legally separared) who have been

DETAILED INSTRUCTIONS FOR SAMPLE FOSDIC SCHEDULE

POPULATION ITEMS
ltems P2-P7 (transcribod)
203. Items P2 through PT.
These items are the transcribed itema defined

in Part Il of this manual for the Smage | FOSDIC
schedule.

ltem Pla

204. Item P3a. What ls this person’s exact
relationship to the head of this household?

This item must be filled for each person marked
“Rel (Other relative)® or “Non (Nonrelative)® in
item P3.

205. Other Relative

Write in the specific relationship of this person
to the head of the househald, for example, sister,
nephew, grandfather, mother-in-law, etc. The
entry must show the exact relatonship of the per-
son 10 the head o that family groups within the
household can be identified.

206. Nonrelative

Write in the exact description of nonrelative,
for example, lodger, maid, foster child, etc. Per-
sona who are not related to the head and who share
living quarters with him on an equal basis should
be called parmmers. I nonrelatives of the head
have their own relatives living with them, show
their relationship to cach other; for example, write
lodger, lodger's wife, maid, maid's daughter.

Item PB

207. Item PB.What State or foreign country
was he born in?

For pereons borm in the United States, mark
*This Smate® if the person wias born in the State
where you are enumernting. This also applies to
persons born in Washington, D. C,, If you are emu-
merating in the District of Columbia. For pargons
barn in a State other than the one in which you are
enumerating, write out the full name of the Smate
and for persons born in Washington, D, C,, writwe
out “District of Columbia.”

208. Persons Born in a Hospital

For a person who was born na hospital or
elsewhere outside the State in which his family
was living at the time he was born, report the
Stare (n which his family was living at the time of
his birth—pot the Smie In which the bospital was
located.

208. Persons Born Outside United
Etates
If m person was barn in & United Statcs posses-

sion, ete., report the full name of the area under
the jurisdiction of the United States (for example,

United States Summary

deserted or who have parted because they no longer
want 10 live together, but have not obtalned a
divorce. Mark “Separated™ for persons with a
limited divorce.

& Never marrisi—-Mark “Never married” for
each person who has never married or whose only
marrisge has been annulled. Mark “Never mar-
ried” for persons reporied as “Single” on the
Advance Census Report. Also, mark “Never mar-
ried® for children born after March 1946.

Puerto Rico, Canal Zone, Guam, Virgin lslands,
American Samoa). If born elsewhere, report the
full name of the foreign countey, according to in-
ternational boundaries as now recognized by the
United States. If the country of birth is pot def-
initely known, report the name of the province,
eity, town, or village. Write "At sea” for persons
born at sca.

210. Special Cases

a. lreland apd Morthern Ireland—Theae are sep-
arale couniries, Horhern Jreland” i the entry
for persons born in the counties of Londonderry,
Antrim, Down, Armagh, Tyrone, and Fermanagh.
“Ireland (Eire)}” is the proper emry for persons
born in any of the other counties in Ireland.

b, Countriesof GreatBritaln—Specify “England,”
“Scotland,” or - Wales,” for persona born in Great
Brimin. Do not report as Great Brimin or United

¢. West Indies—Specify the country ar the island
for persons in the West Indles, or the Carib-
bean: for example, Jamaica, Martinjque, Trinidad,
elc,

ltem P9

211. Item PO, (If born outaide the United
Smtes)—What language was spoken in his
home before he came to the United States?

If more than onc language was spoken, enter

the principal language spoken in the home of the
persan biefore he came o the United States.

ltemn P10

212. Item P10. Whatr country was his father
born in?

Mark “U.5." if the person’s father was born here.
If barn elsewhere, write the name of thel. 5. pog-
seaalon, etc., or forelgn country according o pres-
ent boundaries. Follow the same detailed instruic-
tiona as for item PB.

wem P11

213, Item P1l.What country was his mother
barn in?

Instructions are the same as for item P10,

Item P12

214. Item P12, In what yeardid he mave into
this house [or aparrment)?

The year of latest move for each person should
be recorded for each person in the unit. If some-
one moved out and then moved back again, record
year of the latest move in, for example, peraons
who have returned from the Armed Forces or those
who have returned after completing college.

215. Move in Same Building

If a person moved from one apartment to another
in the same building, mark the year whenhe moved
into the present apartment.

202. Visitors

After enumerat
and those staying here who have no ot
ask whether there was anyone else sta)
unit on the census date—overnight on Mard
You will not list wialtors on the FOSDIC
if they have o usual residence elsewhere by
fill an Individual Census Report for them
is no one at home to report them (see pa

216. Always Lived Here

Mark “Abways lived here® for persoas
never had a home in any other houseor apa

217. When To Fill Item P13.

Skip to ltem P14 for persons who haved
lived here or who moved in before Apri
Fill item P13 for all others.

218. Item P13a. In what city or o
live on April 1, 19557

Fill only for persons who have reportal
P12 thay they last moved into this how
1955 ar later.

219. How To Mark

a. In all areas

(1)

{2y

b. In States other than specified

l'upu:mwhumllf

Itemn Pl3a

Barn April 1955 or larer — Markthi
for EIEEH; who were born in Ape
ar later. B

Mote: Mo more questions on
are required for a child barn
1955 or later.

This hou Mark this circle fo

Eﬁﬁvlm here on April |
This will include persons wio me
on April 1, 1955, as well as peni
had lived here on that dage bt
and moved back in again. An el
a man who lived here on April 1
left for service in the Armed Fy
1956, and returned to this how
Also check “"This house™ for &
living in a group quarters who wisi
dent of the same group quartemn s
1, 1955, If "This house” I8 mark
to ltem Pl4.

Starcy
(1

{2) This ¢l

{3) Different cliy—Write here the

c. In Ell‘iﬂl New Eglﬂﬂ States=Th
won in agla
Vermont, Massachusetts, Rhode lsland,
necticut is different; here, the entire af

Mot ina clty-—-Mark this circle fof
50N oot live in a city o
The next item o be filled s (0
the name of the county and St
he lived.

~Mark this circle for 8]

in the same city or
April 1, 1955, that he is living i
ihe time of the census. The next
be filled is ipem P13b.

city or town where the pef
living on April I, 1955, i il ks @
the person is now living. Thes
Flab.



Into cities or towns., Therefore,
not live in a city, he lives ina
would never mark “Not in a
but would mark either “This
cify & different city or town,

Residence

= of residence of cach per-
s of April 1, 1955, and not the
gee of anyone awiay from home
d no usual place of residence

ort the place where he was
For persona then living on o
a millary post, "P:l" the
oat as his residence.

n P13

(U city or town)—Did he live
miw?

Lz

ppecified Mew g land

a cliy or town Is reporied
out whether the person lived
8 of that ciry or town and mark
i If the area of residence

g annexed (o the city after that
tion on city limits.
land States--For o person
Fi Vermon:, Massa-

- - county” for a person who,
living in another house but

e =1t the residence in 1955
mier the name of the parish in

If ihe residence in
Chy, enter the name of the
B county space In ftem
0 & county.)
§—1f the residence In
name (or number) of
ch the residence was
ne States (Virginia,
cities
- Hihe residence in 1955
mient citles, enter the

and courly Apaces
e% nre the equivalent

& person realdent
enter the name of the

* Schonol

a regular school
imed In graded pub-

Enumeration Schedules and Instructions

lic, private, or parochial #chools, colleges, uni-
veraities, or professional schools, whether day or
night school, and whether amendance was full time
or part time. That 1s, "regular” schooling is that
which may advance a person toward an elementary
or high school diploma, or a college, university,
or professional school degree. Schooling In other
than regular schools should be counted only If the
credits obtained dre reganded as transferable to a
schoal in the regular school system..

226. Exclusion

Do pot count education or training received in
the following schools because they are usually not
“regular® schoala:

a. Nur schoole—For children who have at-
tended pursery echool only, mark “Never arended
schoal . *

b. Vocational, trade, or business schools out-
side the lar™_system—Exchade such schools
unless they were gra and considered a partol a
regular school system. Examples of such schoals
outslde the regular system are television repalr-
men's schools, barber®s colleges, or typlst’s train-
ing schools.

¢, Adult —~Exclude adult edu-
cation classes unless such schooling is being
counted for credit in 8 regular achool system.

d. Dn-uw-E-uumlﬂmu-lilciude tralning ob-
tained In connection with working on a job.

. Correspondence schools—In general, exclude
training received by mail from correspondence
schools. H, however, cor respondence courscs were
glven by a regular school, such as a university
and they are counted toward promotion inthe regu-

lar school system, such schooling should be in-
cluded.

227. Report Exact Grade

If the anewer s in perms of only the level of
school and not the grade, determine the specific
grade. For example, an answer of high school is
not enough; it is pecessary to know the highes:t
year of high school attended.

228, How To Determine Highest
Grade in Special Situations

When questions arise, apply the following rules
to determine the highest grade of school atended.

a. ?-ﬁr clementary ﬂrlmrm-—]n BOME Arcas,
the BYSiem . OF to have, 7 years of
elementary school and 4 or 5 years of high schoal.
Mark *7" after “Elementary school® for persons
who attended only 7 years in sucha system and did
mot attend high school. For persons who attended
some high school following the 7th grade, mark
“High school 1,° “High school 2, etc., whichever
is applicable. For example, for a peraon who at-
tended the first year of high school following 7
grades of clementary school, mark “High school
1. For persona who atmended 5 yeara of high
echool under this system, mark “High school 4.7

b. Junlor h school—Ii the highest grade of
school completed was In A junior high school,
determine the equivalent in elementary grades
{1-8) or high school grades (1-4). Do not assume
that junior high grades always consist of "Ele-
mentary school 7.° “Elementary school 8,7 and
“High school 1.~ In a few school systems, junior
high school starts with “"Elementary school &,
and in some it endis with “High school 2.5

c. "Post-graduate” high school—-For persons
who have amended ~post-graduate” high school
courses after completing high school, but have not
attended college, mark “High school 4.7

d. Gradunte or professional gchool—For per-
sons who have attended maore than 4 years of col-
lege, or who have attended professional school {law,

CcxXv

maedical, dental, ete.) after completion of some
years of college, mark the number representing
the total number of full school years the person
amendad college a graduate or profeaslonal
achool. If it was & years or more, mark "6 or
more.”

e. Miscellzneous situntions—Translate toequiv-
alent grades or years in the rgﬁgllr American
school system any schooling recelved in foreign
schools, ungraded schools, nmormal schools, or
from private tutors. For the person whose level
of education was measured by "readera™ consider
the first reader a8 equivalent (o the first grade,
wecond reader to the second grade, efc.

f. Skipped or repeated grades—For persons who
skipped or repeated grades enter the highest grade
attended regardless of the number of years it took
to arrive there,

liem PL3

228, Itern P15. Did he finish this grade (or

year)?

Mark this itemn “Yes" if the person has guccess-
mIIF :%mm the entire grade (or year) entered
[em i “Mo® Il the person has pog fin-
ished the entire grade entered in ltem Pl4. For
example, he may have completed just a half year,
or he may have failed 1o pass the highest grade he
anended. For a person currently enrclled in a
regular school, mark “Mo® since the grade has

not yet been completed.

ltem PLG

230. Item P16.(1f born after March 1925)—Has
he attended regular school (or college) at any
time since February 1. 19607

Mark “Yes, regular® school for the following:

n. Persons who have attended or have been en-
rolled in amy “regular® school or college since
February 1, 1960 (see pars. 225 and 226 for com-
plete definitions of “regular® or “nonregular”
schoals).

b. Persons who have been enrolled in school or
college since February 1, 1960, but who have not
asctually attended, for ewample, because of [liness
{see par. 2314 for exception),

¢, Children attending kindergarien.

id. Persone recelving “regular” Instructions
from a tutor.

231. Mot Attending Regular School
at Any Time Bince February 1,
1960
Mark “MNo® for the following:

a. Persons not attending or not enrolled in any
type of achool since February 1, 1960,

b. Persons who have been enrolled in schools
which are not “regular™ (see par. 126).

¢. Children attending only nursery school.

d. Persons who are reglstered in school burwho

have not attended aince February 1, 1960, because
the school has not been open.

ltem P1

232. Item P17.(1 "Yes" in P18)=1Is it a public
school or a private school?

Definitions of public and private or parochial
achoals:

a. ?uhllir: gchool ie any echool or college which
is controlled and supported primaril a local,
State, or Federal Gmmmpﬁrgm?"

b. Private or parochial school is any school ar
college which is controlled amd supported pri-
marily by privaie persons or organizations.
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lrem PL1E

233. Item P18.(1f ever marriedj—Has he been
married more than onca?

Ask all married, widowed, divorced, or sepa-
rated persons, both men and women (refer w
transcribad item P7), whether they have been mar-
ried more than once. A pcrmﬁmmly mar-
riage has been anmulled s conajdersd as never
marriad, according 1o census rules.

liem P12

234, Item P18. When did he get married, or
when did he get married for the first time?

For persons who have been married only once,
agk “When did he (she) get married?” For persons
married more than once, ask."When did he (she)
get married for the first time?”

235. How To Mark

Mark in item P19 three circles for the date—one
for the month, one for the decade, and one for the
year. Follow the same marking rules as for month,
decade, and year of birth date used in the Smage |
enumeration. Il both the man and his wife have
been married only one, find out the date of mar-
riage for the husband and enter this date also for
the wife. If gither has been married more than
once, it is necessary to find out the date of first
marriage of each,

236. Married Before 18590

If a person was married before 1890, mark 1890
and mark the quarter in which the marrisge oc-
curred. Mark zero for specified vear Inthis case.

237. Date Unknown

When the year of the marriage is known but the
manth is unknown, try o find our whether it was in
the spring, summer, autumn, or winter, and mark
the appropriste guarter. Mark the year, In any
case. |f the respondent does not know the year when
a peraon wie married, or gives anoffhand estimane
such as “around I1900." try to determine as ac-
curately as possible how many vears ago the per-
won wag first married and subtract from 1960. The
Age Conversion Table in fromt of the sample sched-
ule book may also be used to compute year of
marriage.

ltemn P

238. Item P20. (1f this is a woman who has
ever boen married)—How many babies has
ghe ever had, not counting stillbirthe?

Agk this question for each wormnan who is married,
widowed, divorced, or scparated (refer o tran-
scribed item P7).

238. Count All Children Born Alive

Report all live births the woman has had, even
if the children have died or are not now living with
her. Exclode stillbirthe (births in which the infant
never breathed), Include children borme by the
woman who have been adopted by someone else.
Do mot count children the woman has adopled or
other children ghe did not bear herself. “MNone”

= [ i

leem P21

240. Item P31. Born Before April 1946,

Do pot ask this question but look at transcribed
item PA. ltem P21l is here only to remind you to
cuamine the date of birth entry, in order to pick
out those persons who are ai least 14 years old.
Far all persons at least 14 years old, all the re-
maining questions must be answered. Mark "Yes®

United States Summary

or "No” in item P21 for ench person, except chil-
dren under 5 the last item to be filled for them
wag {tem PL3a,

liem P22

241, Item P22. Did he work at any time list
week?  (Include part-rime work such as a
Saturday job, helping on a farm, or delivering
papers. Do not count own housework.)

Mark this question for everyone I4 years old
or over, The note in italics on the schedule (s a
reminder of some of the things to inclode and ex-
clude; these should be mentioned If the respondent
has questiona or L6 encertain about what to report.

242. "Last Week"

The time period covered s the full calendar
week, Sundny through Saturday, just preceding the
date the questlonnaire was filled. Where no infor-
mation has been supplied by the houschold, =las:
week™ I8 the full calendar week just preceding the
week in which you are interviewing.

243. Definition of Work

Include a1l kinds of work that people doto carn a
living for themselves and their families or to earn
spending money.

a. Count as work:

{1} Pald work as an employee for someone
else, inchding:
(a) Work for regular wages or salary.
(k) Wark for pay *in kind® (meals, living

quarters, or supplies received in place
of cash wages).

(e} Work at piece rates, on commisslon,
or for tips.

{d) Active duty in the Armied Forces.

(2) Work in the person’s own business, pro-
feasional practice or farm.

{3} Work without in a business or farm
run by a r:Inlivn.' for example, a boy
helping in his father's store without pay.

(4) Par-time work—If the person did bn
work at all last ﬂdck.a:hullitnrnr_lmul}.‘
Saturday, or other part-time work, mark
“¥Yes,” even I It was for only one hour.
Include sewing at home for others for
pay, babysitting for pay, helping out in
the family store or on the family farm,
and similar work. Many thousands of
housewlves, students, and elderly persons
do part-time work. Do not enter "No™ In
item P22 for such persons withour first
HE sure that they did not do any work
ag .

b, Do not count as work:

[EH] M%&;hzmu such as the per-
BOR'E OWn ork, or odd jobs on the
peraon’s own house; for example, cutting
grass, painting porch, etc,

{2} Val unpaid work for church, Red
Croaa, etc.

{3) Work done an_inmaie of an Instiution
BEE 0] 3 r list of Institutions),
liem P

244. Item P23. How many hours did he work
Lot week (o all joba)?

This queation should be answered for all persons
with "Yes™ in ftem P22. It refers to the actual
number of hours worked Lost week, not the "usual®
or “regular® bours. Exclude apy time off such as
lunch hour and sick leave, but include overtime.

245. Two or More Jobs

If a person had two or more jobs ar which he
worked last week, add together the Lime spent at
each amd mark the clrele thar includes the total
number.

246, Exact Hours Unkno

If this item is blank or if the resx
report immediately how many bou
lagt week, try to find out the
day and them. Except
“40 houra,” the answers rega
in fairly broad classes. [f the
coertaln about the exact number
some of the Broad Imervals o

liem P24

247. Ttem P24. Was he

on layodf from a job?

This question ahould be anmwe

with “No” In irem P22, Dopot
such a8 housewives, students, or &
were not looking for wark.
clearly determined thar a pes i
digabled and ia unable (o do Eny wop
in ltems P24 and P25 and proces
for such persons. -

248. Definitions for Item P2

he made such cfforts recenthy (i
60 daye) amd was waiting to h
these efforts last . Exampl
work are:

(1) Registration at a public ar
ployment alffice.

(2) Meeting with or telephosi)
employers.

{3) Being on call ot & pe
union hiring hall, or fro
ister or other similar
imter,

{4) Placing or answering adver)

(5) Writing letters of applicst

b. On LnEH froam a %—-Tlﬂt
waiting 1o cal cktoa

had been laid off or

dupe m such reasons as alack
shortages ol materials, plant |

pute at his place of empkoyl
considersd “on layoll,® As i
249, he would be clagsifisd ax i
absent from a job he held.

hiem P25
249, ltem P25. Even though

last woek, docs he now b
works at?

When to mark

a. This question should be anaw
sons who answered “No® in
peraons who are permanently dis
cages, the fact thay the persoa
absen: from work last week willl
Fﬂ while interviewing in resp

24. Il po, mark “Yes" n ltem

b. Mark “Yes" If this p
absent all of last week from
because of illness (his own or
tion, bad weather, labor disp
work, or pereonal reasona. Th
to Include both paid jobha and c
fesrional practices, or {arm oper

250. Delinitions for Ite

It in sometimes difficult to d
or not a person who did not
Paid job {or ls operacing 8 busincs
is raised, apply the following defin



a job when he has o def-
-one or more employers (o
-g.{.nunw.mwm

on call” 1o work only

il et .th]_r dur-
the off scason.

0 has his own business {in-
actice or farm operation)

¢, store, or other place

iness oF profession in
en, classifinl section of
or other pablications,
ign, distriburing cards,

arkers, such as handy-
r8, are not considered
weeks when they do no

 most Tecent year in
arall, even for a few
arkedon a full-time
: into thres

Enumeration Schedu

works., Be sure 1o smie whether the arganization
{s Federal (U.5.), Stale, county, city, smc. For ex-
ampie, City Tax Office, County Highway Commis-
wlon, Stage Employment Office, L. 5. Naval Ship-
yard. It is not sufficient to report merely that
the person works for the United States Government
ar far the State Government, City government, cic.

4. For a person now on active duty In the Armod
Forces mark “Armed Forces” and leave ltems
P27 through P27e blank. The Armed Forces in-
clude Army, Alr Force, Navy, Marine Corps, and
Coast Guard. Members of the Merchant Marineor
givilian employees of the Deparument of Defense,
Army, Bavy, or Air Force are nof membors of
the Armed Forces. Service in a National Guard
unit or short periods of active réserve duty do not
count aa active duty in the Armed Forces now.
For a person not now employed but whose last
work experience was active duty in the Armed
Forces report in items P27a w P27e the millary
occupation which was his last assignment.

ltems P27b apd PA7c

956, Items P27b and P2Tc. What kind of
business or industry was this?

The entry here should tell clearly and specifical-
ly what the company or business does at the loca-
tion where the person works. Do not repeat the
pame of the employer in this entry.

a. In order to give a clear and exact desc ription
of the Industry, the emiry imiust state or indicate
both a general and a specific function for the om-
ployer; for example, cattle ranch, copper mine,
fountaln pen manufacturer, wholesale grocery, re-
tail book store, road conatruction, ghoe repair
service. The words, ranch, mine, manufacturer,
wholesale, retail, construction, and repair serv-
ice show the general function. The worda, cattle,
fountain pen, grocery, book store, road, nnd shoe
indicate the specilic function.

b. Do use the word “company” in this entry.
It docs pot give us useful Informarion. If the re-
spondent reports that he works for a furnifure
company, you should ask Do they manufacture or
do they just sell it? If they just pell ir, you should
ask “Do they scll to other stores {which would be
wholesale) or o individuals (which would be re-
wmil}?" Accordingly, In such a case the possible
replies would be *furniure manufacturer,” “fur-
piture wholesaler,” or “furniture retailer.”

257, Multiple Activity Businesses

a. Some firma carry on more than coe kind of
business or industrinl scrivity. [If the activilies
are carried on at the game locatlon, describe only
the major activity of the establishment. For ex-
ample, employees in a retall salesroom, locaed
at the factory of a company primarily engeged n
the manufacture of men's clothing, should be re-
ﬁ'ﬂ am working in *Men's clothing manufactur-

b. If the different activities are carried on at
geparate locations, describe the activity where the
person worka. For example, a coal mineowned by
a large steel manufacturer should be reported as
*coal mine™; the separate paint factory of a large
chemical manutacturer should be reported as " paing
manufacturing.”

c. A few specified activitles, when carried on
at scparate locations, Are exceptions to the above.
The sctivity of the parent organization is reported
for rescarch laborstories, warchouses, repair
shops, and storage garages, when these kinds of
establishments exist primarily to serve their own
parent organization rather than the public or other
organizations. For example, if a retall depa rtment
gtore hkas a separate warchouse for i own use,
the entry for the warshouse employees should be
“remll department store™ rather than "warchouse.™

258. Distinguishing Among Manufac-
turing, Wholesaling, Retailing,
and Service Establishmenls

It is essential to distingulh among manufac.’
turing, wholesale, retall, and service companies.

les and lnstructions
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Even though o manufacturing plan: sells its prod-
wcts in large lots to other manufacourers, whale-
golers, or rewallers, it should be reported as a
manufacturing company. A wholesale egablish-
ment buys, rather than makes, products in large
quantities for resale to retilers, industrial useTs,
or 1o other whalesalers. A retailer sells primarily
to individual consumers or users but seldom makes

ts. Establishments which render services
i individuals and to organizations, such as hotels,
lnundries, cleaning and dyeing shops, advertising
agencies, and automobile repair shops, are engaged
in providing services. They ahould be Teported
ag gervice esmblishments, not as remailers.

259, Manufacturers' Sales Offices

A separaie sales office set up by a manufactur-
ing firm to sell to other business organizations
and located away from the factory or hesdgquariers
of the firm s reported as © " manulaciurer’s

snles office.” Por example, & S5t. Louls shos fac-
tory has a sales office in Chicago “ghoe manm-
facturer’s sales office” s the correct entry for
workers in the Chicago office.

260. Government Organizations

a. The names of government organizations are
often nof descriptive of thelr busineas or activity.
A correct entry in item P27h for a County Highway
Commission might be one or any combination of
the following: “Hoad building,” “road repair,”
*contracting for road building {repair)." For a
Smie Liguor Control Board, the correct emiry
might be “licensing of liquor sales,” or "liquor
reiler.”

b. If the business or maln activity of a govern-
ment employer is not clear, you ghould ask in what
part of the organization the person works and then
repart that activity. For example, for a City De-
partment of Public Works, a correct cmry might
be one of the following: *Street repair,” “garbage
collection,” “scwage disposal,” or “waler supply.”

251, Business in Own Home

Some people carry on businesses Lo their own
homes, Report these businesses just as if they
wers carried on in regular stores or shops. For
example, dressmaking shop, lending library, re-
tail antique furniure store, insurance agency, eic.
{Mote exception for laundry in listing of par. 263.)

262, Domestic and Other Private
Household Workers

When the name of @ single individual is given as
the employer, find out whether the person worksa
ot a place of business or in a private home, The
proper industry entry fora domestic worker cm-
ployed in the home of another person is “private
home.”

263. Specific Examples of Inadequale
and Adegquate Entries of Kind of
Business or Industry

The following list shows some of the Inadequate
and adequate entries for kind of business or indus-
try a8 required for item F27h.

Inadéquare Adecuate
AGENCY ovvrasssassnrens Collection agency, advertising
ngency, rcal cstate Sgency,
employment agency, travel
agency, insurance Agency.

BakEry .o srarrnnrneress Wholesale bakery (sells to
ETOCETE, TesiAUrANE, hotels,
etc.), retail bakery (selisonly
1o private individunla).

Box factory ... cveee Paper box factory, wodden
box factory, metal box factory.

Club, private club... Golf club, fraternal club, night
club, resklence club, board-
inghouse.
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P Mequate
Coal company ........ Coal mine, retail coal yard,
wholesale coal yard.

Credit company...... Credit rating service, loan
service, rewil clothing store
(sometimes called a credic

company).

« Dairy farm, dairy depot, dairy
bar, dairy products—whole-
sale, dairy products—retall,

dairy products--manifactur-
ing.
Engineering Engineering consulting firm,
company. general contracting, whaole-

sale heating equipment, con-
struction machinery factory.

Express company ... Motor freight. railway cx-
press  agency, railroad car
rental {for Union Tank Car
Company, etc.), armored car
service.,

Factory, mill, er
plant.

Steel rolling mill, hardware
factory, aircraft factory, flour
mill, hoglery mill, commer-
cial printing plant.

««+ lron foundry, brass foundry,
aluminum loundry.

Fur company ......... Fur dressing plam, fur gar-
ment factory, retail fur store,
fur wholesaler, fur repalr
shop.

Foundry...coveeeeas

Laundry....c..ccoveines a. Own bome lsundry (for a
person doing laundry for pay
in her own home),

b. Laundering for private
family (for a person warking
in the home of a private fam-
i1y).

¢. Commercial laundry (for
a person working in a -tmn
laundry, hand loundry, Chi
nese laundry, Fuﬂ:hllundr'_l'
or similar establishment).

d. Self-gervice laundry (for o
persond working In an estab-
lishment where the customer
bringe her own laundry and
pays a fee o use the washing
maching or other cquipment),

Lumber company.... Sawmill, resail lumber yard,
planing mill, logging camp,
lumber wholesaler.

MINg ...cceneinivrensssss Coal mine, gold mine, bauxite
mine, iron mine, copper mine,
lead mine, marble quarry,
sand and gravel pit,

Nylon factory......... Mylon chemical factory (where
chemicals are made into fi-
bers), nylon textile mill
{(where fibers are made into
yarn or woven Inte cleth),
women's nylon hoslery factory
{where yarn is made into ho-
Elery).

Office. . cciinisarsessses Dentist’'s office, physician’s

office, public stenographer’s
affice, life insurance agency.

. Qi1 drilling, petroleum re-
finery, retail gasoline siarion,
petroleum pipeline, wholesale
oil distributor.

Ol company .........

Mear packing planmt, fruit coan-
nery, frult packing shed
{wholesale packers and ship-
pers].

Fipeline........o000e0. Motural gas pipeline, gasoline

pipeline, petroleum plpeline,
pipeline construction.

Packinghouse.........

United Scates Summary

In uate Mﬂi[t
Plagtic factory....... Plastic materials factory

(where plastic materlals are
made), plastic products plant
(where articles are actually
manufactured {rom plastic
materials).

Public utility ......... Electric light and power uril-
ity, gms wiility, relephone util-
Ity, water supply.

Railroad car factory, rallroad
repajr shop, streer railroad
repair shop.

-« Rayon chemical {acrory
{where chemicals are made
imto fibers), rayon textile
mills (where fibera are made
into yarn or woven intocloth),
rayon dress manufacturing
(where cloth s made into
EATMEnts),

Shoe repair shop, radio re-
pair shop, blacksmith shop,
welding shop, aute repair
shop, machine repair shop.

S0 vovieiniasinannsas Clty elementary school, pri-
vane ren, private
college, State university, oic.
Distinguish between public and
private, including parochial,
and identify the highest level
of inatruction provided such
as junior college, senior high
achool.

Railroad car shop..,

Rayon factary ......

Repair ahop. ...

Tailor shop ....ue-.... Talloring and cleaning shop
(provides a wvalet service),
custom  taflor shop (makes
clothes to customer's order),
men's retail clothing store.

Toerminal ...aiimsensss Bug terminal, rallrosd vermi-
nal, boat terminal, truck ter-
minal, airport.

Cotton cloth mill, woolen cloth
mill, cotten vara mill, rayon
thread mill.

Motor trucking, moving and
RlOTAge, waler (rAnsporia-
tion, air line, street rallway,
taxicab gervice, subway, ele-
vated railway, railroad, pe-
troleum pipeline, car loading
service.

Textile mill...coooun

Transpartation
company,

Warter company ...... Water supply, irrigation ays-

tem, warer filtration plant.

Well.iioioiiosssnrenrenss Qill drilling, il well, sals well,

witer well.

ltem P27

264. Item P27d. What kind of work was he
doing?

The entry in ltem P27d should describe the kind
of wark the person himself does, that is, his occu-
pation. The job title is sdequate Uf It tells clearly
and specifically what he does, for example, @nitor,
sales clerk, TV serviceman, auto mechanic. If
his job title iy not an adequate description, find
our what he does, for cxample, nailsheels on shoes,
operates dough-cutting machine.

265. Sufficient Detail

Occupational descriptions of one word are sel-
dom adequate.  We peed (o know what type of o
nuree or engineer, clerk, teacher, etc., a person
is. For mmpl.r, practical nurses, registered
murscs, and nurses’ aldes are put in different groups
In census satistics, 50 a full description is nec-
cagary. Refer to listing In paragraph 268 for the
kind of detail necded to describe specific occupa-
tions.

266. Caution on Occupations of ‘f
Persons

Professional, technical, and skilled occups
usually require lengthy periods of training or)
cation which a young person normally can
Be sure o find m!mfhtrljlmnsm i o
only a trainee or an apprentice or a b
80, enter apprentice electrician, e ....'-I
helper, etc.

267. Other Cautions

a. Apprentice versus traince—An “appres
is u:ﬂﬁr A conract du i T training
a “tralnee” s not. lnﬂudc bath the o

the word “apprentice™ or “traince” in the de
tion—e.g., apprentice plumber, plumber i

b. tractor versus skilled worker—A*
tractor- is engaged principally In obtaizing b
ing or other contracis and supervising o
A skilled worker who works with his o
should be described a® a carpenter, plis
plumber, electrician, cte.

¢. Housekeeper (paid) versus housemail-A
housckeeper employed Ln o private home
hag the full responsibility for the ma
the houschold; a housemald (general ho
hired girl, or kitchen maid does not.

d. Interior decorntor versus painter orp

hanger—An “Imerior decorator® designs o
oration plans for the interiors of hnm-.,
offices, etc., and supervises the placem
furniture and other decorations. A buuu
of 4 paperhanger only does painting or hang

. Machinl®t versus mechanie or mac ‘_‘
erator— inist” 15 a skilled craftemss
constructs all kinds of metal pans,
machines through the use of hlue-pmu,
and hand tools, and precision medsd i
ments. A mnﬂuru.c inspects, “I"I'I'I:H..
or overhauls machinery. A machine o
craice a factory machine {drill press op
winder, etc.). 7

f. Secretary versus official sec
“eecretary” should be used for secr
an office. A secretary who is an elec
pointed officer of a business, H!t!.ﬂ'
g.ml:.ll:lm should be reported as an
retary.”

g- Mames of departments or place
Occupation entries which give only th
department or a place of work are w
Examples of such unsatisfactory entries
in warchouse,” “works In cratieg d

“works in cost comtrol.® The ocoupaties
must tell what the worker himuudm
his dqurtml.-nt dowes,

igt—If theword " specialist®

-ls pln E a job title, be sure to incl
dnﬂ:rjptlm of the actual duties. For e
a “transportation specialist” the actual dutis

be any one of the following: “Gives cost
of trips,” “plans trips or tours,” “conductsl
“schedules trains,” or "does economic
irangportation industry.”

268. Specific Examples of
and Adequate Entries for Ei
of Work (Occupation)

The following list glves some e --".

ndequate and sdequate entries of Work oe
tions as required for ivem P27d.

Inadequate Adequate
AdJUBLET ...ooorineenne- Claim ad juster, X

ARERE avnnenin. Freight agent, ins
agent, sales agent, ady

agenr, purchasing



Meguate

Servant, janitor, guard, bulld-
ing Buperintendent, gardener,
groundskeeper, Sexion, prop-
erty clerk, locker arendant,
vauls artendant,

... Giock clerk, shipping clerk,
sales clerk, gatistical cletk,
file clerk.

SRLEMITIAR <o easinnns

Sec "Caretaker” above.

.. Physician, dentist, wveterinar-
fan, osteopath, chiropracior.

i Civil engineer, locomotive en-

- , mochanical engineer,
smatiopary enginesr, acromiu-
tical enginecr.

sises Singer, dancer, ncrobat, mu-
slcian.

weree Electric motor arsembler,
forge heater, turret-lathe op-
erator, woaver, loom fixer,
knitter, stitcher, punch=press
gperalor, spray painter,
riveter,

Farmer—{or the owner, op-
grator, tenant or sharecrog-
per who is sell-employed.

. Farm manager—for the per-
* gor hired to manage a farm
for soinoone elsc,

.Fl!'li foreman=—{for the per-
gon who superviscs a group
of tarmhands or farm helpers.

Farmhand or fnrm helper - for
those who do general farm-
wark.

. Fruit picker or cotton chop-
 per—are examples of per#ons
 who do @ particular kind of
] , rather than gen-
eral . When the
place of work is a ranch, in-
 dicae specifically rancher,
r manager, Tanch fore-
man &nd runch haed or helper,
as shown above for wimilar
1 of farmworkers.

otive fireman, city
1 fire depart-
‘ment), fire fighter, stationary
eify the craft or activity

od, s foreman-carpen-

seper, charwoman, porier,
ltor, srevedore, window
meher, car cleaner, section
harsd gardener, hand trucker.

ernmaker, sheer-meml
‘rker, compositor, com-
al artist, structural

mécretary, reception-
fmeter OPETALOT,

TochalClif ce e

b - || - Cement tester,

bookkecper, physi-

Enumeration Schedules and Instructions

Adequate

... Advertiging salesman, Insur-
ance salesman, bond sales-
map, canvasser, driver-
galesman (routeman), frult
peddler, newsbay.

Typing supervisor, chiel
bookkeeper, steward, kitchen
supervisor, buyer, cufting and
sewing forelady, sales in-
strucior, route foreman.

.. Mathematies professor, Llth
grade physics teacher, 4th
grade teacher. Faor reachers,
the entry should tell the grade
taught (1-12) and the gubject
specialty, i any. For ele-
mentary school teachers whio
teach many subjocts, an eniry
guch as “4th grade teacher”
ie satisfactory, Forthose who
specialize, both the subject
and grade level should be re-
ported such ns “1lth grade
phiysics teacher.” College
teachers should be recorded
by subject and title, such as
“English instructor™ or “His-
wory profeasor.”

Medical laboraory technl-
cian, dental laboratory tech-
plcian, X-ray technician.
insrTument
tester, engine tester, battery
LesLeT.
.. Truck driver, trucking con-
LrRCEOr, electric trucker, hand
trucker.

[padequate

Jem e
269, Item P27Te. Class of worker

4. This izem answers the three follewing ques-
tona:
(1) Was ihe worker self-employed, or did
he work for someone lse?
(Z) If he was an employee of someone clue,

was he paid, or did he work without pay
in a family business or farm?

(3) If he was paid, was the work for a private

business or organizarion, or did he wark
for the Federal, Stape, county, or
government T
b. ltem P37c can frequently be filled &f com-
plete and specific information has been obtaincod
in P27a. b, ¢, and d. If there is any doubt at all,
you must confirm the correcmess af the entrywith
the respondent.

270. Cautions

The words, “Federal,” “Sare,” “County,” “City,"
appear frequently in the names of privale com-
panies.  Also, the names of some goOvErnment
ggencies miy appear o be private organizations.
You must determine whether the employer 18 pri-
vate or government I8 these cases. Also,
teachers and other professional peofple working
for pay sometimes Teport themselves as self-
employed. Be sure you have the correct “clans-
of-worker” entry for such persons,

271. Employee of a Private Com-
pany: Business, or Individual,
for Wages, Salary, or Commis-
sions

This includes also compensation by tips, plece
rates or pay in kind, f received [rom a nongov-
ernmental source, regardless of whether the source
i# o large corporation or a single individual. Work
for wages or salary for gettlement houses,
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i also included. War veterans who work for a
private employer may also recelve VA subaistence
payments; they should be reporied as employees of
a private company, not A% ZOVEITHMENt workers.

272. Government Employee (Feder-
al, State, County, or Local)

Include employees of public wchools and gov-
ernment-cwned bus Lines, government-owned elec-
tric power utilities, etc. Inclode persons elocted
to paid offices and civilian employecs of Armed
Forces. Include also of international
argenizations, Such a8 the United Natlons, and em-
ployees of foreign governmeata, such B8 persons
employed by the French Embasay or by theBritish
Jaint Services Mission (if they have been listed on
the schedule ag resldents of your ED), Fersons

by such private organizations as the
American Red Red Cross and the L. 5. Chamber
of Commerce Arc not government employees bt
ghould be reparted ng employees of a “private
ny.” Work for private arganizations doing
contract work for branches of Federal, State, or
local governments should not be classified as gov-
ernment work.

273, Self-Employed in Own Busi-
ness, Professional Praclice, or
Farm

Thin category refers o work for profit or feea
in own business, farm, shop, office, etc. It does
not include superintendents, foremen, mAmAgers,
or other executives hired to manige o business or
farm, salesmen working for commisaion, or of-
ficers of corparations.

274. Working Without kay in Family
Business or Farm

This category refers to work on a farm or ina
business operated by a relative. Room and board
and 8 cagh allowance are not counted as pay for
these family workers. Donotcheck this category.
however, if the worker recelves money definitely
consldered to be wages for work . In-
gicad, check "Employec of a private comparny,
business, or indlvidual, for wages, salary, or com-
misslons,”

275. Special Instructions

a. ration —Employees of & cor-
pora a8 employess of a pri-
vate ny (except for A few cases of employees

government corporations such & the Commodity
Credit Corporaticn, who must be properly reported

an Trment 1 employees
are not to as owning their business
even though they do own part ar of the stock of

the incorporated business,

b. Domestic work in other person’s homes—A
maid, laundress, cook, Or :E'Eﬁ:; woman working
in apother person’s home should be reported as an
employes of a private imdividual.

. Parmworkérs—Special care should be taken
5 of worker for persons working
on farms (sce par. 268 for farmworkers). A per-
son who operates a farm for himaelf is reparved
as gelf-employed in gwn business whether he owna
or whether he rents the land. Persona who have
thelr own equipment apd provide services 1o
farmers such a8 & combine OpeTALOT OF A cotton-
picking machine operator, should be reported as
self-employed. A farm manager, . hand,
or helper who works for wages or salary would
encrally be an employee of & privaie company
or individual. However, some workers
are employed on rnment ted farms, such
as & Smpe Agriculra riment or &
county old folks’ home. Furthermore, many farm
hands and helpers work WM-
Be sure ta verify the clags-of-war er questions
if there is any upcertainty about whether these

churches, unions, and other organizations

workers were reported carrectly.
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d. Partnershipa—Two or more persons who op-
grate a business in parmmership should each be

reported as self-employed In own business. The
word “own” 1§ not limited to one person.

e. Public utility empl —Public utilitiea are
subject 1o governmental regulation. Transporta-
tion, communication, electric light and power,
gan, water, garbage collection, and sewngedisposal
facilities are owned by either government or pri-
vate organizations. Be sure to distinguish between
government-operated and private organizations In
recording cliss of worker for public utility em-
ployees.

f. Wark for *in kind*—Pay “in kind® in-
cludes room, supplies, and fond, such as
eggs or poultry on a farm. This |s conskdered
pay except for a member of the family (see worki
without pay In family business or farm, par. Z/4).
Persons who work for pay ~in kind® should be
reported as employees of @ private company o in-
diwidual.

g- Work on an odd-job or casual hagis—This
should bhe reported as work of an employee for a
rivate company, business, or individual. For ex-
ample, the babysitter employed in other house-
holds is never to be reported as self-cmployed.

h. Clergymen—Preachers, minlsters, priests,
rabbis, a% other clergymen are o be reported as
employees of private organizations except for the
following:

(1) A clergyman, such ns m prison chaplain,
working Ln a civillan government job is
reparted as & government employee;

{2) A clergyman, not attached to o particular
congregation or church organization, who
conducts relighous services in various
places on a fee basia ls reported as self-
employed in hisown professional practice.

ltem F28a

276. Item P28a.(1fhe worked last woek—"Yes"
in P22)—What city {or town) did he work in
las: week?

Thia guestlon should be answered forall persons
who worked last week (including those on active
duty in the Armed Forces)—"Yes" in P22.

277. How To Fill

4. In States other than specified New England
Siates

(1) Mot in acity--Mark this circle if the per-
sone did nat wark in a city, town, or vil-
lage, but only in the county outslde, and
skip 1o item P28c.

2} This city--Mark this circle if the person
) worked in the clty or wown in which he is

living.

(3} Different city-—Enter the name of the city
or town when it is different from the one
in which he is living.

b. In specified Mew England States—The situation
in the New Engla tes ew Hampshire, Veor-
moni, Massachusets, Rhode [sland, and Connecticut
is different. Here, the entirearea of the State is di-
vided into cities or towns. Therefore, if a person
did not work in a city, he worked in a town, This
means you would never mark “Not in a city” for
jtem P28a, but would mark either “This cliy” (or
town) or epecify a differen: city (or town).

278. Which Job
R the location of the job described in ltem
Fﬂfw'll'l.lm- I!:‘mrm- p::'m with more than one job,

t the job ar which he worked the greatest
:um of hours In the reported week,

279. More Than One Location

. Central headguarters—-For a person who re-
ported 0 a -pu:in: address each day and then

United States Summary

traveled about in connection with his work, the
location of the place at which he reports o work,
his headquarters, should be entered as the location
of his job; e.g., deliveryman who reporis fo 4 cen-
tral garage; railroad worker who reports to a
rallroad terminal.

b. Mo central headguarters—If a person works
in several cities or towna on his main job, enter
the name of the place where he worked most last
week. If, however, he worked mostly outside of
cities or towns in 3 county o in soveral counties,
mark “Not in a city” and enter In item P28c the
pame of the county where he worked most last
week. In the specified New England States listed
in par. Z77b above, do not mark “Not In a city” in
this slruntlon.

Item P28b

280. Ttem P2Bb. {If city or town)—Did he work
Inside city limita?

a. In_Swates other than specificd New England
summ’i%m—:%m
clther in “This city” (or town) or some other city
or town asg recorded in ltem P28a.

b. In ifisd New England States—For a per-
son who worked In New Hﬂmpaﬁ re, Vermont, Mas-
sachusetts, Rhode [sland, or Connecticut always
mark “Yea® for this ltem.

Irem P28

281, Item P2Bc. Whar county and Smve did he
waork in?

a. This county—Mark “This county,” if he worked
in the county {niuﬂmn district in Alagka) or in the
independent city in which he is living. Mo further
informartion is needed.

b. Different county—Enter the name of the county
or i nt city apd the Stte for persons work-
Ing outmide their county of residence (see par. 282c),

c. Forelgn mun:E-—En:cr the nameof the coun-
try for persong who worked acrosa the border in
Canada, Mexico, or in some other foreign cousitry
during the reporved week.

282, Special Cases Relating to "Dif-
ferent County" Entry

a. Louisiana parishes—If the place of work ina
“Different CaTqu},r' was In Louisiana, enter the
parish pame in the county space.

b. New York C“E boroughs--1f the place of work
in a “Different niy. was in New York City,
enter the borough or the county inthe county space.
{Esch borough is also a county.)

c. Alaska election districta—If the place of work
wag in a dilferent clection district in Alaska, enter
the name (or number) of the electlon district in the
space for county.

d. 'Indgg%[' cities--Some Smies (Maryland,
Migsouri, and Virginia) have independent cities
that are not in any county. Ui the place of work in
o “Different County” was in one of these independ-
ent cltica, emer the pame of the city in both the
ity and county spaces.

¢. Foreign countries--Enter the name of the for-
clgn country for persons working in Canada, Mexi-
co, of in some other forelgn eountry during the
reported week.

Item P

283. Item P25. (If he worked last week—
“Yes" in P22)—How did he get to work?

Mark one circle for the Erlmlgl menns used
lagt week to get towork for sach person who worked
(*¥es" in itern P22). The word *principal® donates
the method which covered the greatest distance.
If several methods were used during the week,
report the ane most frequently used.

284. Worked at Home

By “At home™ is meant not oalysnd
in the person’s own house but alsothe
the person lives. Mark "Worked atha
sons such as farmers or proléssio
offices in their homes.

285. Other Definitions for

n. Rallroad--commuter and other
operated by rallroads.

b. Subway, elevated—rapid tra
own right-of-way.

¢. Bus, streetcar—operating with
between cities on regular public #n
ways. i
d. Walk only—mark “Walk on
whose oply means of getting

c. Other means—includes &
bicycle, etc.

Item P30

286. Item P30. Last year, 195,
at all, even for a few days?

This questiqn should be answered i
wiho have worked or have been inthe AR
aince 1950, I the questlon about
reminds the respondent that the pers
ported has, in fact, worked more rece
year mirked in item P25, make
changes in the earlier ltem.

287. Work Last Year

“Work® has the same definition
Repart any work at all, for pay or ind
or family busincas, or on farm, E

h December 1959, Count par
as full time jobs and active duty
Forces.

288. When To Fill Items P

If the person worked at all i 195
P32, and P33 must be asked to fiad
weeks he worked and how much mon
I he did not work in 1959, the next g
in Item P34, which has ro be fillsd i
born before April 1946,

Item P31

288, Item P31. How mamy week
in 1959, either full time or pa
clude paid vacation, paid sick
itary service.)

Count as a week, any week inwiichi
done, even for an bour or so, aram
any wages or salary was pald. s
active duty in the Armed Forces, o8
tion or lesve, as weeks worked. Fob
n school teacher who worked 40
for a full year, mark “50-52 we
work i reported in months, midtp
of full months of work by 4-1/3 o g
of weeks. Mote that there are onl
for marking number of weeks we
nol required (o give more exact SnEW
call for.

ltem

280. Item P32. How much did be
in wages or salary from al
taxes, bond deductions, &
missjons and Upe.}

Enter an amount or mark
who worked in 1959, Da pot leave Bl
amount o the nearest whole d
and cenis.  Write 25,000 i the &
than 525,000. If the exact amountsd
the respondent’'s best estimate (80



s ;1:5:,. multiply it

worked ot that
xal for the year. See
instroctions on use of

of Wages or

ount of money earned by o
an employes and may
1 Job during the
me inclodes “ake-
ne and coatributions,
ding tax and Social

lary, armed Forces'
cash pay received by
I you are interview-
only the amount of
estimate his deduc-

afficials—The salary
oration s wige or
the wages of a laborer
rparation. Theofficial's

Enumeration Schedules and Instructions

Irem P33

204. Item P33, How much did he earn in 1959
working in his own busincas, professional
practice, partnership, or farm? (Net income
after business ﬂp:emea.j

Enter an amount or mark “none” for all pereons
who worked in 1959, including those who have re-
ported wages or salary in item P33. Many people
have both wages or salary and business income
because they change jobs or have two activities
during the year. Do not leave blank for anyone
who worked in 1959, Write 25,000 if the amount
was more than $25,000. Enter “Even” if business
receipts just balanced bosiness expenses. 1f there
wiag 0 net loss, enter “Loss® above the amount lost.
If the person reports a net loss but cannot estimate
the amount lost, enter just the word “Loss.” The

‘s best catimate I8 sarlafactory i he
does notknow the exact amount. See paragraphs
300 and 301 for insrructions on how to use Federal
Income Tax Form.

205, General Definition of Income,
Own Business, elc.

Income from one’s own business includes earn-
ings from such activitics as owning and operating
a taxi, rruck, repair shop, and the like, ns well as
owning and supervising a factory, mill, or plant
with the help of hired employees. Own professional
practice includes the work of a doctor, dentist,
architect, or other professional person on his

account. Warking on one's own farm includes
work performed alone or with the aid of paid or
unpaid workers, on a farm which the person op-
erated on his own account, whether he owned,
rented, or operated on his own account asa share-
CIOppPer.

206, Income From Own Business or
Professional Practice Defined

For a person who operated his own business or
professional practice at any time during last year,
the amount of pet income from the operation should
be reported. [ vou obtain this infarmation by lner-
view, subtract business expenses from total (or
Eross) money receipts to get net income.

a. Toml money receipte—Value of all goods
8sold Or services rendered, including the value of
any et inventary increase.

b. Business expensca—In most cases, you will
not have to llgure %Im#. expenses for item P33,
But, if a question arises, use the following as a
gulde: Business expenses include cost of merchan-
dise purchases; remt, heat, light, and power ex-
pensea of the business quariers, depreciation of
machinery and other busincss property; decrease
in the wvalue of Inventory; wages and salaries paid
to employees; business ixes; interest on the busi-
REES MOTT or debts. Capitl expendiiures,
such as the purchase of new bulldings or machinery,
or perméanent improvements of existing bulldings
or machinery, should not be consbdered expenses.
The only allowable x':pm_ur.' on such improvements
or purchages is annual depreciation. Personal
expenses for such things as food, shelter, personal
mxed, life or health insurance, Improvement of
living quarters, or purchase of bonds, should not
be consldered business expenses.

247. Farm Income

Met money income or profit from the operation
of a farm consists of total (or gross) money re-
celpts less the farm expenses.

a. Towml money receipis—Money received from
the sale of farm products. This includes loans
made by the Government on cotton and other crops,
Income from the hire of teams or from rental of
farm machinery 1o other farmers, and Incidental
receipts from sale of wood, samd, gravel, rocks,
etc. It does not include the value of food, fuel, or
other farm products used for family living.
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b. Farm ei-—These include cost of fecd,
r..-nuﬁ]fmm, plams, trees, sprays, in-
pecticides, hardware, dairy supplies, tools, live-
stock purchases, rental of machinery, cash wages
for farmhands, cash rent paid, interest on farm
mortgage or crop loan, farm building repairs,
deprecistion of form equipment, and farm Axes.
They do not include personal income 1ax, lmprove-
ments kn the farmer's house, capital expenditures
such aa the purchase of lamd, buildings, or ma-
chinery.

208. Some Types of Income From
Own Business

a. Fees--Charges for profeasional or other serv-
jces rendered. The net income (fecs minus ex-
penses incurred in connection with the professional
practice) should be entered as “Income from own
buginess®™ in item P33,

b. Parmership—An unincorporated business in
which two or more persons contract to do business
together and share the profite. The net Income
received by a person from a business in which he
worked as a parmer should be entered as " Income
from own business” in item P33,

€. Royalties—Money earned by a.writer, com-
poser, or artist in the form of royalties for his
work should be entered as "Income from oWn pro-
feasion® in item P33. Royaldes from patents,
rrademarks, formulas, l.ndlmy r\l::;:::ll from
property producing gas, oil, copper, T, EiC.,
which is owned but not operated, should be emtercd
is "Income from other sources” In ftem P34 and
not in item P33,

d. “Salaries” of owners-—Soime uwnc;rl of uni-;-
corporal n may pay th fms"f-a-
ary.” Such “salaries® should be included with “In-
come from own business™ In [tem P33,

liem P34

209. Item P34. Last year, 1959, did he re-
ceive any income [rom: Social Security,
pensions, ar veteran's payments; rent, infer=
est, or dividends; unnmpluymmt Ingurance or
welfare payments; any other source notal-
resdy reported?

a. How 1o Mark—-This item should be answered
for all persons born before April 1946, whether or
not they worked in 1959 or at any other time. Mark
*Yes" and enter amount, or mark “No™ for each

son. If you are interviewing, read the complete
ﬂllh‘.ﬂ: at least once |n each mmmﬁnﬂﬁ
slightly after each type of income mentlored, so
the t will understand what I8 Included.
Enter the total amount received during the year
from all these sources. If a weekly or monthly
amount is given, multiply It by the pumber of weeks
or months it was received and enter the roml for
the year.

b. General definition—For ltem P34 report all
kinds of money Income except that received in di-
rect reiurn for work done as an employes (P32) or
in own business, professional practice, partner-
ship, or farm (P33). Some types of “other” in-
comes

(1) Alimony=Money received periodically
after a diverce or legal separathon.

(2) Annulty—-Money received as return onan
TAvestment wherein a person purchases

the right to receive a monthly, annual, or
other periodic income.

(3) Contributions—Money Teceived periodi-

¥ m persons who are not members

af the household, such as allotments re-

ceived from members of the Armed Forces

and money received by parents fromchil-
dren not living with them.

{4) Dividemds—Money received by the stock-
holders of a corporation or association.
Include the so-called “refunds” received
by ex-servicemen on thelr Gl insurance
premiums,
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{3) Estates and trusts—Periodic payments
rocely TOfM an cetmte or trust fund,
Lump-gum receipts from estutes or trust
funds, however, are not income.

(6) Gambli insg—Money recelved from
BAa ng, games of chance, prizes, etc.
Gambling losses should pot be deducted
from income. If the person is a profes-
siomal gambler, the net income should be
entered in ltem P33,

{7) Gifts—5ee paragraph 292e.

(8) Inheriances—Periodic payments received
from property bequeathed by relative or
friend. Lump-sum receipts from inheri-
mnces are pof income.

(9} Insurance recelprs—-Periodic payments
Teo rom pakd-up endowment pali-
cies, annuities or life insurance policies

of a deceased pergon. Lump-sum insur-
ance payments, however, are not income,

{10) Interest—-Money received for the use of
money. MNotes, bonds, bank deposits, and
postal-savings certificates are the most
common sources of interest. If U. 5. sav-
ings bomds have been cashed, the differ-
ence betwoen the amount received and the
original cost ls to be included as interest.

(11) Military family allowances-Family al-
lowances received by relatives of mem-
bers of the Armed Forces. In addition o
such allowances, servicemen may send
home voluntary allotments. Such receipts
should aleo be included in item P34.

(12) Pensions—Feriodic payments received by
a person who has retired from active work,
much as: Money received from old-age or
survivor's Ingurance under the Social Se-
curity or Rajlroad Retirement Acts and
money received from the Bureau of Oid
Age ond Survivors Insurance as perma-
nent disability insurance payments; old-
age pensions received from States, coun-
ties, or other local governments; Civil
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Service pensjons for retired government
workers; veterans’ pensions paid o dis-
abled veterans; military pensions paid to
retiredd members of the Armed Forces;
and other retirement benefits paid by a
former employer pr by & unlon, eltherdi-
rectly ar through an insurance company.

{13) Rent income-—-Cash rents received from
property, less the costs incurred by the
landlord in compection with the property.
Costa include depreciation, taxes, repairs,
insurance, Interest on morigages, real
citnle agents commissions, etc. Do not
include as expenses the cost of perma-
nent improvements on the property or
payments made to reduce o mortgage. [If
the person is the owner and operator of o
real estate business, the net income iboulkd
be reported as “Income from own busi-
nesd” in ftem P33,

Roomer or boarder income—Gross re-
ceipts from roomers or boarders, less

all expenses such as the cost of food served
to boarders, laundry, share of the wiges
paid toa servant for cleaning, share of the
rent pakd for the house or the estimared
share of the taxes, depreciation, interest,
cic. The net receipts should be entered
in item P34 when the roomers or boarders
are enumerabed as members of a housing
unit. If the respondent was the owner and
operator of a lodginghouse, enumerated
A8 A group quarters, thenet income should
be entered as *Income from own business®
in ftem P33.

(14)

{15) Royaltics—See paragraph 298,

(16) Social Security-This term covers many
iypea of government payments made under
the Social Security Act, including some
which are also listed separately in ques-
tion P34. It includes periodic payments
such as old-age and survivor's and per-

manent disability Insurance; ol
aistance, aid to dependent ch
the blind or the totally d
employment insurance.
_insurance-

(17} Unem
::!EB_E TOm government
dgencicea during the periods of |
ment.

(18) Vererans' E!!mu'luw.’ﬂnﬂ
velerans e form of educat

the-job training subsistence all
Veterans engaged in on-the-job
are paid by their employers and
celve tralning subgistence from
ernment. The amount received)
employer should be entered an i
wlary” in item P33 the amount |
from the government should b
s “Crher income” in item FH,
Wellare payments, public
relief—Money Tecoived fromloc
welfare programs, or from Fed
cies, such as ald to dependest)
{widows' penslons), ald 1o the
age assismnce, or other p
ance, Food, clothing, or
mry receipts from rellef
Dot income.

Workmen's compensatlon-§
celved periodically durlng 19
of injaries incurred ar work.,

(19)

(20)

300. Use of Federal Income ;
Form

When you are imerviewing, do not
spondent o refer to income tax form,
does so, make une of the information, The
may contaln the combined income of bo
and wife. If so, find out what share wa
by ecach. Mot all of thes Other 1
will be found on the Income tix form. 158
can be found are shown in the mble b

301. Items That Can Be Found on the Income Tax Form
Item on | Form Form Form 1040
Source of income conss | 1040, 10400,
schedule | line line Page | Schedule Line
Wages and salaries..... a2 5 ahi™y ] - 5
Income from own busine Pl - S e o]y . []
[ncome from own fArm........ P - - 1 = T
Income from parimership business..eea. PRy = = 3 H 1
y | | CPart 1, lne 4
Penslons and annulthes. s sersirasses P34 - - 3| E and
5 Part [1, line 4
IERT OB vovnnsssannsssnsasnnssussnasansssasnagnennss | P34 Sk} 3] B
Dividends......oeomrinrnns P34 = | 5{a)—rotal £l A 2and 3
-t _dividends iE <
! ef A0d EFURLE crvarnrars EREETTTRRTT) P34 e = 3 H
e ) T TR P : ~ G| Line 2 (not
col. 2)
Total "Income from other SOUTCEE™....... P34 [ - - - -
302. Receipts Which Are Not Income d. Lumg-sum —Money received in one savings bonds, or other agsets,

of Any Type

Some moncy Teceipts are pot considered Income
and are not to be Included in any part of itema P32
o P34,

a. Allowance—Money given to cover living ex-
penses by one member of a family to another in
the same houschold.

b. Borrowing—Money borrowed from a bank,
fimance company, relatives, or other sources.

¢. Cash received for sale of 1 -
Money rece e of personal property
by persons who are not in the busineas of sclling
such commaodities.

lurnp sum from Insurance policies, estates, trusts,
Inheritances, gifts, etc. Only regular or periodic
receipts from these sources are income.

¢. Pay “in kind"—Pay “in kind® (free meals,
renl, or su recedved in addition to or in the
place of cash wages) Is not included as income,
even though received as payment for work per-
formed which is considered work for purposcs of
Items P22 and P30,

. Refunds—Refunds of money for merchandise
purchasad but returned, refunds of money deposited
48 8n option for the right to purchase, refunds of
overpayment of taxes, etc.

g Withdrawals of sav -Money obia ined fram

received from bank its, bonds,
in imr?:m par. dz;ﬁi.u}}.

303. How To Handle Respond
Questions

Follow ihese procedures 1 you
who has some doubt abour angwe
questiona:

. If the res
will be disclose y ) '
ETTUMERAT encles— Explain o YU,
E’EU?:E loyees,

us  emp are
answers confidentinl. The law

the wil wills its, the sale of U, 5,

penalties of imprisonment and fing



of the Federal Bureau of Investl-
ar the Internal Revenue Service can
mesus recards. Only staristical sum-

at does not understand why the
E‘lrm:-‘ nc A (el ks =
income data given in tax returns
4 to meet the statistical needs be-
seaple file returns and not all kinds
taxable (and hence, are not Teported
. Also, the tax remurns do not show
ionships, occupation, education,

liem P35
35, (1fa man}—Has he ever served
my, Mavy, or other Armad Forces
edd Staten?

ar “Mo" for overy 14 yecars

ever
te {mud *Yes" for the general

y Service Defined

means service for any length of
] . Alr Force, Navy,
Include mili-

i

Enumeration Schedules and [nstructions

307. Doubtful Cases

Enter the information which L knewn even if the
knowledge |8 incomplete. When a respondent 16
yncertin about @ man's millary service, try o
determine whether he has (or had) dealings with
the Veterans Administration under various pro-

, such as Gl insurance, COMponsa -
tion, attending school under warious I bills, etc.
If you are convinced that he han gerved al some
time, make tho best estimate you can of the probable
period of service and mark the appropriate circle.

HOUSING ITENS

leem H1T
361. Item H17, 1s this house on a clry lot

(or apt. bldg)? On a place of less than
10 screa? On a place of 10 or more
acres?

This guestion, which appears on PH-3 schedule
only, applies to all occupied and vacant housing
units and group quarters except those In Ay
ED's (ED's which are marked =Z" on the cover
of your portfolio).

a62. Definitions

Use the following definitions 1o help you mark
correctly:

a. On a city lot (or apt. bldg.)—~A house is on &
ity 1 8 loca n the boundaries of a
ity or a commumity and if the whole place is
no larger than the house and yard only. Inclode
algo in this category, unlis in apartment bualld =
ings, apartment hotels, and garden-type apaii-
ments.

b. Description of a 'E!'“"“ there is any
quniE lﬁ% the meamung of “place,” use the
following explanation: The “place” consists of
the land which the respondent considers to be the
farm, ranch, or property. The land may con-
algt of more than one [Tach; these LTacis arc
usually ndjoining; however, they may be separated
by a road or creck, or another plece of land.

. More than gne bouse oa the place=The
answer for cachunit located on the same “place”
fwist be the same. For example, the owner
lives in one house on his place of 15 acres;
the hired hand lives in a separate house on the
game place. Mark “On a place of 10 or more
acrea” for both the owner's unit and hired hand's
unit.

363. How To Obtain Replies

a. In built-up areas—In cities and closely built-
up areas, the category “Om a cly lot (or ape.
bidg.)" ecan usually be marked on the basis af
observation. However, If you cannet determing
the answer by observation, ask the guestions of
acreage.

APPENDIX A

¢. Turnover of inmates—In many inst utions, the
inmares [n res e may change from one day to
the next. At the outset of the enumeration, there-
fore, you will have to get a complete roster of the
inmates as of a apecific dae.

d. Smaff members—In most institutions, thereare
not only inmates but also staff members to be
emumerated. Some of these salf members may live
with their families in housing units and some of

themn may live in group quarters.

3, Living Places Clagsifiea us Insti=
tutions

Living places of the following types are always
ta be classed ag institutions i.e., places containing
inmales:;
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b. In other areas—Ask whether the unit is on
a place of leas 10 scres, or ona place of
10 or more acrcs. Note that you peed not die=
terming the exact number of acres in the place.
Determine only that therc are “Less than 10
acres” or - 10 or more acres.”

lngme HiBa apd H1GE

364, Items H18a and H18b. Lust year,
1959, did sales of crops, livestock, and other
farm products from this place amount 10
($250), (5500 or more? Less than $250
($50) or noneT?

This Item, which appears on PH-3 schedule
only, must be completed for all gocupled units
marked “On a place of less than 0 acres™ or
*On a place of 10 or mare acres” in frem H17.
If "Cm o place of less than 10 acres” was marked,
complete item Hila (%250 or more). If “On
a place of 10 or maore acres” was marked, make
an entry in ftem H18b ($50 or mare).

365. How To Mark

You do not necd to learn the precise amount
of sales ns long As you can determine if i im
“§250 (550) or more” or “lLess than $2%0 ($50)
or none. If there are any questions about the
meaning of the ltem, follow these Instructions:

a. Sales from this place--"5ales of crops, live-
stock, and other farm products” refer (o the toml
amount (gross amount) received from the aale
of crops, vegetables, fruits, nuts, livestock and
livestock products (milk or wool), poultry and
pouliry products, nursery and forest products pro-
ducng on “this place.” The products moy &w_e

sold ar any ume during the year 1959, Do
not include the value of products consumed on the
place.

b. Place—-The “place” is the same as described
under tem HLT above.

¢. More than one house on the place—The an-
gwer for eac t on one place must be the
game. For example, if an owner who repors
that total gales of farm products in 1959 amounted
to more than $50, lives in one house on n place
of 15 scres and rents a separate house on the
place to another family, mark “350 or more”
for both of the housing umits in item Hlbh.

466. How To Obtain Replies

If resm ent recently moved o the place ex-
plain tlﬁ: ilemn HIBa and HIBE reler to sales

']
made from this place during 1959 by anyone—
himself or the previous occupants. U he does
not know about previous occupants' sales, get
the beat estimate available, either from him or
from A nelghbar.

a. Institutions for juveniles
(1) Public training school or industrial home
(chool) for juvenile delinguents

{2) Public forestry camp for juyenile de-
linguents

(3) Private home or resident schoal for de-
linquent and far “problem” children

(4) Orphanage

(5) Detention center oF hame

(&) Children's home or center {residential)

(7) meaidential treatment Center
{#) Diagnoatic and reception conter
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b. Homes ard schools for the handicapped
(1) Home or resident school for the deaf
(2) Home or resident school for the blind

(3) Home, resident school, or orthopedic hos-
pital for cripples

{4) Colony, settlement, village, or training
school for epileptica

{5) Home or residenst school for mental de-
fectives or the feebleminded.

c. Institutions of specialized medical care
{1} Mental hospital
(2} Psychopathic hospimal
(3) Peychiatric wing of general hospital
(4) Treatmen: center for alcobolics or drug
addicts

(5) Tuberculosis hospital
{#) Tuberculosis wing of genernl hospital

(7} Chronic disease or cancer bospital, home
for Incurables

(8) Chronic-disease wing of general hospital
(9 Matcrnity home for unmarried mathers

(10) Mursing, rest, or convalescent home,
reatorium

(11) Sanimrium, sanatorium

d. Homes for the aged
{1} County homes, almshouse, or poorfarm

{2} Fraternal, religioss, or private nonprofis
home for the aged

{3} Soldiers’, Sailors®, or Veterans Adminis-
tration home for the aged

{4) Commercial resldentinl home for the
agod
e. Correctional ingtimurions
(1) Prison, penitentiary
(2) Reformatory
{4) Prison camp, prison farm
{4) Jail
{5) Workbouse

3. Group Quarters That Are Never
Classified as Institutions

The following group quarters are never clasai-
fied as instimutions:

a. Group quarters in rooming or boarding house

b. Flophouse, Salvation Army shelter

¢, College dormitory, and fraternity or sorori-
1y house

d. Rectory with Hvr or more persons unrelared
to the person in charge

¢. Boarding school {other than one for the needy,
infirm, delinquent, emotlonally disturbed, ar hand] -

capped)

{. Nuraes® home

g General hospital (other than ps;chiarric
branch, tuberculosis branch, or chronic-digease
branch), children's hoapital, maternity hoapital
(othéer than for unmarried mothers)

h. Dormitory for workers, bunkhouse, labor
camp, logging camp

i. Armed Forces installations, including Armed
Forcea hosplials and prisons

J. Crews of vessels

4, Group Quarters May or May Not
Be Institutions

The following guides will help you in deciding
whether or not group quaners should be clossified
as inatioutkons:
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8 E:I__iw_nﬁ:_f-_[__mu__‘lt{ﬂ—ﬁu CORYENT OF mon-
agtery lteell 18 not an fution bur an Inarimution
may take the name of the convent or monastery
which provides Ita swmff. For instance, if the
Convent of the Good Shepherd is the name of a
achool for delinquent girle, it is an institution,

b. Mission--A mission may or may not be an
Inatitution, depending on the function it performa.
If it is merely a flophouse, it is not an instiobon.
On the other band, if it is a home for the aged or
for incurables, it I8 an institution.

c. Ploces with deceptive mames—Tiiles that do
not suggesl an Institution may sometimes denote
one. For instance, the Fred C, Nelles School for
Boys is a public training school for male de-
linquents and mod an ordisary private school. If
the place functlons as an Institution, list it as one
and specily its type. The following names are
often found in titles of institetions:

{1} Home

(2) Camp

{3} Ranch or guest ranch
{4) Retrear

(5) Institute

{6) Villa

(7) Hall

(8) Lodge or guest lodge
(%) Hospiml

(10} Comage

5. Persons and Living Quarters To
Be Enumerated in Institutions

a, Types of sons—The fwo types of persons
to be enumerated In ftutions are:

{l) Inmares (the persons for whom care or
custody ie being provided);

{2) Reaident staff members and thelr familics,

b. T of Tivi riera—Inmates will always
be enumerated as 'I?vfng‘ In group quariers. A
regident stafl member and mily will be
enumerated as living in a housing unit if his
quartcrs have either direct access or exclugive
cooking facilivies; otherwise, the resldem atafl
members will be considered 1o be Living in group
quarters. First, enumerate the safl members
and their families who are living in housing units.
Newt, list one group quariers for all other persons,
enumerating stafl members living in the group
quarters first and then the inmates,

6. Institutions With More Than One
Type of Inmate

Some institutions provide facilities for inmates
of two or mare different types. When you run into
such a situation enumerste the inmates in ac-
cordance with the following:

a. Group recelving special care—Whenever you
find groups of inmates of one of the types listed

below receiving specialized care in a separate
part of the institution, You mist enumerate them

as inmaics in & separate group quAricTs:
(1) Tuberculosis patients
(2) Mental (paychlatric) patients
{3) Menzally deficlent perpons
{4) Chronic-disease patlens (other than o-
berculosia patienta)
(5) Blind peraons

{6) Deal persons

b. il in general hospitals-In a gen-
eral tal, es of any ol the types listed
above recelved epeclalized care In o scparame
ward, you must enumerate them as inmates ina
geparate group gquarters apar: from the general
medical amnd surgical patlents (who are not in-
mates).

€. Group g the same [yp
inugirutions ere patients of several
receive the same type of care, jodl
create a separate Mqtu.rtcrrﬁ" =
inmate. For example, in a home §
you may find some persons who ore bl
in addition to being aged. Sm:rh
persons do not receive special care I8
location, they should not be ecrumeratedi
ETup QUATLETE.

receivi

GEMERAL HOSPITALS

17. Difference in Definition Bs
"General Hospital" and
"lll.ﬂ ut“uu“ "

General hospitals are estahlishe
medical, surgical, or convalescent
vided for patients who stay in the
under treatment for relatively shon

. Long-term medical care—The term
ia m“ﬁﬁm In connection with
viding long-term medical care. Hos
places providing long-term medical can
considersd institutions rather than g
pluls and are rd be enumerated accan
pmru set forth in the lmlu d‘
entitled “Enumeration in Ins
inatitutions providing Ipﬁ:lll:l.lli m
glven in paragraph 2c).

b. Separate wards or lt:n'k'u-h
general hoapitals, there may be ge
services devolted to the care of p
ordinarily o be found In
scparate wards for menal, bes
ic-discase patients. If wards or
types are found and can be sepa
they should be treated as
meratod as such.

18. Difference in Enumers
Procedure in General Ho
and Institutions

The major difference in procedureds
general hospitals from institutions &
eral hospitale, only those patients whah
place of residence outside the hosp
enumerated on the FOSDIC schedule. H
be sure thar hospiml patients who b
l:ll:'hnrn are reporved there, a comp

PH-10 {Individual Census Repart) n
for every hospital ient regard
residence. J‘.u:ljvldup:i;{hml cpOrE |
having a usual residence elsewhere |
io the Census District Office and maie
appropriate records. The name of any
having a usual place of residence che
be entered on the Stage | FOSDIC sche
resident of the hospital. Such patient
marked “nonrelative” in item P3.

19. Types of Persons and Livi
Quarters

Like institutions, hospitals may co
Eroup quarters and housimg unite,
group quarters n hospitals dnd onhos
may be divided imo patiests and
members.  Resident stafl me:
persons residing on the hospital
employed to take care of the patients, &
and the grounds, etc. Enumerate th
this arder; s

a. First, list the stalf members snd|
les who are living in housing units,

qulrturu first and then the plum
place of residence other than the b





