R N R e 1 e T W Ayl

HOUSING

INSTRUCTIONS TO ENUMERATORS

The following are the instructions to enumerators for the Housing Census relating to the
definition of a dvelling unit and the instructions for filling out the Occupied-Dwelling

Schedule, and the Vacant-Dwelling Schedule.

5. Dwelling unit defined —The unit of enumeration for the Housing
Census is the “dwelling unit.” A dwelling unit is the living quarters
occupied by, or intemfed for occupancy by, one household. For the
definition of “household’’ s Instructions to Enumerators for Popula-
tion (pars. 420-427). The dwelling unit ma.ﬁ be a detached house;ora
tenement, flat, or apartmant in a larger building; or a room in a
structure primarily devoted to business or other nonresidential pur-

It may be a superintendent’s living quarters in a public build-
ing, such as a courthouse o'* library; a watchman's living quarters in a
factory, store, or warehouss; a chauffeur’s living quarters in a garage;
or a boat, tent, trailer, or cave.

6. The space occupied b;7 each group of persons to whom a separate
household visitation numb ir is assigned in the Population census is a
separate dwelling unit. As an example, when a structure o
designed as a one-family structure is occupied by persons who are
enumerated on the Populaiion schedule as two households with sepa-
rate household visitation nimbers, the space occupied by each of the
households must be enumirated as a separate dwelling unit and the
structure as containing two dwelling units. A vacant room or group of
rooms which would, if ocupied, represent the living quarters of a
household are to be conside 'ed as a separate dwelling unit. {

7. Use of the scheddullee ,:dAll oecuplxgc_llga)ld "f“’ﬁt dwelling tggl'ts

with the exceptions indica ted in pars. are to be enumerated in
f’.he Housing cgnsus. Enu nerate on the Occupied-Dwelling schedule
the dwelling units oceupiec by households enumerated on the Popula-
tion schedule, : s

8. Enumerate on the Vasant-Dwelling schedule all habitable vacant
dwelling units, including not only those units that are for sale or rent,
but also those that are not being offered for sale or rent at the present
time. For instance, in solae towns, an industry may have ceased to
operate, leaving vacant many habitable dwellings for which thereis no
demand ; likewise, in resort areas, houses not actively on the market in
April may be offered for sale or rent when the season opens. Also,
enumerate on the Vacant-I 'welling schedule habitable vacant dwelling
units that are being held for the occupanﬁ of specific absent house-
holds. Such dwelling units include seasonal homes in resort areas and
mountain cabins as well as ordinary dwellings in cities. In addition
enumerate on the Vacant-Dwelling schedule dwelling units orwu&neti
by households which are :numerated on the Nonresident schedule
and dwelling units occupiei by households which have been rapor;nd
elsewhere. Note that a siructure will often contain some dwel
units which are to be enun erated on the Oocupic_&d-Dwal].ll.l’llg sched
and others to be enumerate:] on the Vacant-Dwelling schedule.

Enumeratio 1 of Special Types of Dwellings y

9. The method of enums rating certain types of dwelling places and
the specific types of dwelling ﬁt& which are not to be covered in the
Housing Census are described in the paragraphs which follow (pars.
10-19).

10. )Inlﬂtuﬂm—Dwelljng places occupied by institutional popu-
lations, that is, places whiih are designated as “Institutions”” on the
Population schedule (see It structions to Enumerators for Population
par. 410), are not to be enumerated in the Housing Census. But, i
an officer or employee of a1 institution and his family, if any, live in
separate quarters (in a ditached house or structure containing no
inmates o? the institution), the household will be returned separately
on the Population schedule (see Instructions to Enumerators for Pop-
ulation, par, 427), and yoi. should therefore enumerate the dwelli
unit on the Occupied-Dwelling schedule. Among the places w.
will be separately designated as institutions on the Population sched-
ule and which are nof to be ¢ numerated in the Housing Census, whether
vacant or occupied, are: Hospitals, sanitariums, convalescent homes,

and nurses’ homes; prisons, jails, reformatories, and penal farms and
camps; soldiers’ homes, homes for orphans and for the aged, blind,
deat, infirm, or incurable; asylums; dormitories and other places con-
taining rooms for students operated by schools, colleges, and gther
educational institutions; educational and religious institutions; alms-
houses; and charitable institutions, Also, do not enumerate Civilian
Conservation Corps camps, barracks in army and navy posts, Coast
Guard stations, and lumber camps, railroad, or other construction
camps in which the workers live in & common barracks (and usually
eat at a common table). In such camps, however, enumerate on the
Occupied-Dwelling schedule each separate dwelling unit occu%ed only
by a worker and his household. Enumerate on the Occupied-Dwelling
schedule dwelling places of the following type, even though they are
somewhat similar to the institutions indicated above: Rooming and
boarding houses, fraternity and sorority houses, parsonages and rec-
tories, and low-cost housing developments.

11, Hotels and sections of hotels containing no apartments.—All
residents in a hotel or a section of a hotel no portion of which is
devoted entirely to apartment use, constitute a single household (iden-
tified by the letter ‘I in col. 3 of the Population schedule instead of a
household visitation number), which is to be enumerated on the night
of April 8. (See Instructions to Enumerators for Population, pars,
341-352.) Do not enumerate in the Housing]SCenaua such ixot.als,

arts of hotels, or similar dormitories or hotels maintained by the

.M.C.A,Y W.C.A,Y.M. H. A., or kindred organizations.

12. Apartment hotels and sections of hotels devoted to apartment
use.—In apartment hotels and in sections of hotels (such as a separate
building, a floor, & wing, or other section) devoted entirely to apart-
ment rather than transient use, there are as many house]j::olds &nch
of which is identified by a household visitation number in col. 3 of
the Population schedule) as there are separately occupied apartments
or suites, even though use may be made of a common restaurant.
(See Instructions to Enumerators for Population, par. 426.) There-
fore, enumerate each occupied apartment in such apartment hotels
or sections of hotels on the Occupied-Dwelling schedule. Enumerate
on the Vacant-Dwelling schedule each vacant dwelling unit or unit
occupied by a household enumerated on the Nonresident schedule.

13. Missions, cheap one-night lodginghouses (flophouses), ete.—
Do not include in the Housing Census missions, such as main-
tained by the Salvation Army, cheap one-night lodginghouses, and
other places of this kind, the occupants of which are enumerated on
the night of April 8. The occupants of each mission or one-night

inghouse constitute a aﬁnqla usehold, identified on the Pep
tion schedule by the letter “T” instead of a household visitation
number. (See tructions to Enumerators for Population, pars.
339-340.) : !

14. Tourist camps and trailer camps.-—In the enumeration of tourist
camps and trailer camps, on the night of April 8, each group occupying
a separate cabin or trailer is to be enumerated as a separate house-
hold and is to be identified se] aratelgy by the letter “T"’ entered in
col. 3 of the Population schedule. (See Instructions to Enumerators
for Population, pars. 336-338.) Enumerate as a separate unit on
the Occupied—bwe]]igf schedule each cabin, trailer, tent, or other
dwelling unit occupied by a household so identified and enumerated
on the night of April 8. Do not include in the Housing Census
cabins or other dwelling places in a tourist or trailer camp that are
vacant or occupied by persons not enumerated on the Population
schedule for your district.

15. Tents, trailers, boats, railroad cars, temporary shacks, and
similar places.—Enumerate on the Occupied-Dwelling schedule each
tent, trailer, boat, railroad car, temporary shack, or similar place
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which is occupied by a household enumerated on the Population

schedule. Do not enumerate such places when vacant or occupied

Blytngersons not enumerated on the Population schedule for your
strict.

16. Buildings under consiruction.—Do not enumerate buildings
under construction or undergoing extensive remodeling if they are
totally unoccupied. If, however, any building under construction or
undergoing extensive remodeling or repairs contains one or more
occupled dwelling units, enumerate all of the units in the building.
Enumerate dwelling units in such buildings on the Occupied-Dwelling
schedule if occupied by households enumerated on the Polgulatirm
scﬁﬁu{g, and enumerate vacant units on the Vacant-Dwelling
BLC. Tle.

17. Vacant structures that are uninhabitable and beyond repair.—
Do not enumerate vacant structures which are uninhabitable and
beyond repair, such as those with the roof or walls caved in, or the
windows out and doors and plaster off. However, if any ciwe]]ing
unit in a structure is occupied by a household enumerated on the
Population schedule, enumerate all dwelling units in that structure,
even though some of the units may be considered uninhabitable.

INSTRUCTIONS FOR FILLING OUT THE OCCUPIED-DWELLING
SCHERULE (FORM 16-254)

General

83, Where check boxes are provided, indicate the correct answer
by entering an “X” in the proper box. In any series of boxes in a
column, enter an “X” in only one box. For exa,mgle, for a house-
hold living on & farm, the correct answer would be shown thus:

Yes @ No 0O

In the following paragraphs the word “check” is used to indicate
that you must enter an “X" in the box for the item. i

34. Heulin% of schedule.—Enter in the heading of the Occupied-
Dwel].ing schedule the State, county, ete., exactly the same as on the
Population schedule, except that the block number (if any) should be
entered in col. 2 of the Occupied-Dwelling schedule rather than in
the heading.

35, Sheet number.—The Qccupied-Dwelling schedule on which a
dwelling unit is enumerated must have the same sheet number as the
Population schedule on which the head of the household occu ymdg
the dwelling unit is enumerated. The dwelling units and househol
are to be enumerated in the same order on these corresponding sheets.
Thus, number “1,” “2,” ete., the sheets on which dwelling units are
enumerated in regular order; number “61,” “62,” ete., the sheets for
dwelling units enumerated vut of order; number ug1 7 489 M ate,  the
sheets for dwelling units enumerated on the night of April 8. u-
merate dwelling units on the “A” side of the Occupied-Dwelling
schedule if the households are enumerated on the “A” side of the
Population schedule and likewise for the “B” side. If there are
unused sections, cancel them by writing “End of page” in col, 2 in
the first unused section. If there are not enou E sections on the
e of the Oocupied-

Live on a farm?

“A" gide, continue the enumeration on the “B" si
Dwelling schedule. If there are not enough sections on the ‘B side
of the aciedula, continue the enumeration on a new Occupied-Dwe].liJJg
schedule, using the same sheet number and changing the “A” to “C’
and the section numbers from 1-15 to 31-45.

Part 1. Location and Household Data

86. Column 1. Number of structure in order of visitation.—Assign
each structure which contains one or more occupied or vacant dwelling
units to be enumerated, a structure number in order of visitation.
Number the first structure visited ‘‘1,” the second “2,” ete., and con-
tinue this single series for all structures enumerated. Include in
this single series all structures except structures in tourist or trailer
camps enumerated on the night of April 8, which should be assigned
structure numbers of “T-1,” “T-2,” ete. Sections of hotels devoted
to apartment rather than transient use are to be enumerated in
r order (rather than on April 8) and & hotel building containing
such apartments is to be assigned & structure number in regular
order of visitation.

37. Structure defined.—The structures to be enumerated in the
Housing Census are those which contain one or more dwelling units
which are to be enumerated in accordance with the instructions in
paragraphs 7-19. A structure either stands by itself, with space on
all four sides, or has vertical walls from ground to roof separating it
from all other structures, except that two attached dwelling units
divided by a vertical wall and with open space on all the remaining
sides constitute only one structure. A structure may, or may not, con-
tain space devoted to business uses, but if it contains a dwelling unit
which should be enumerated it must be assigned a structure number.

HOUSING—GENERAL CHARACTERISTICS

A structure which is devoted exclusively to b asiness uses and contains
no dwelling units of any kind is not to be sssigned a number. The
most frequent type of structure is, of course, a single one-family
structure with open space on all four sides and containing no space
devoted to business or other nonresidential 1se, and in this case the
structure and dwelling unit are identical. However, an apartment
building constitutes only one structure. Each house in a block or row
of three or more “row’’ houses is a separat) structure. In housing

developments of the village type, enumerat? as a separate structure ]
each building with open space on all sides. The structure may in

some cases be built in the form of a square with a large court or yard
in the center. Enumerate each tent, trailer, cave, etc., as a separate
structure.

38. Dwelling unit number within structure.—Within each strue-

ture, number the dwelling units in order of visit, beginning with “1,”
and enter this number in col. 1 in the spacn pr:;vﬁ ed, %’hmm’s

structure contains only one dwelling unit, this number will always be p

1, However, if the structure contains nore than one dwelling

unit, the first will be numbered “1,” the sicond “2,” etc., whether
vacant or occupied, and the first dwelling u1it in the next structure

will be numbered “1.” The dwelling unit aumber within structure
will only occasionally be the same as the apartment number. In all
cases, however, you must begin a new series of numbers, “1,” “2."
ete., for each structure. You must assign dw elling unit numbers to all
dwa!l]ing units in a multifamily structure lefore ]
next structure, even though the only enumer:tion of some of the units
on the first, visit is a notation in the Record Book of the need of a re-
visit. The last dwelling unit number assigiied must equal the total
number of dwelling units in the structure.

39. Column 2 contains five items, each of which must be entered

as follows: ) -
40. Population line number.—Enter the Population schedule line

number on which the head of the household occupying this dwelling

unit has been enumerated.

41. Block number.—If your Enumeratior District is in a city of

50,000 or more, the blocks will have been numbered and the n
shown on your map. C 1
in which the dwelling unit is located. If your Enumeration District
does not contain numbered blocks, leave thisi space blank,

42. Name of head.—Copy the namd of the head of the household

occupying this dwelling exactly as it appear in col. 7 on the Popula-
tion schedule. If the only occupants oP i
taker and his family, enter the caretaker’s .1ame on the line for the
head of the household, followed by the word “Caretaker.”

43. Street and number.—Enter the house number, if any, and the ]

street, avenue, road, ete.

44, Apartment number or location.—If tlie dwelling unit is in an :
tments are num-

apartment house or other structure in which the a

bered, enter the apartment number. If the dwelli
in a structure containing more than one dwelli
have an apartment number, enter some phrase which will

unit is located

describe its

location, as “second floor,” or “third floor ‘ear.” Leave this space

blank if there is only one dwe]ﬁng unit in th structure.

45. Entries transcribed from
for in cols, 3, 4, 5, 6, and the upper part of 7, are to be taken from the
Population schedule, as indicated in paragra)>hs 46-50.

46. Column 3. Color or race of head.—If {he head of the household
is returned as white (‘“W”’ entered in col. 10 of the Population sched-
ule) check “White”” in col. 3. If the head of the household has been
returned as Negro (“Neg.” in col. 10 of the Population schedule)
check “Negro” m col. 3. i
this dwelling unit has been returned as a m:mber of any other race,
such as Indian, Chinese, Japanese, etc., clieck “All other.” Note

that Mexicans are to be returnéd as white ualess definitely of Indian

rsons in honsehold—Count all
,. whether present or absent,
enumerated as members of this household on the Population scheduls, 1

or other nonwhite race.

47, Column 4. Number of
persons, including servants and lod

and enter this number in col. 4.

48. Column 5. Live on a farm?—Check “Yes” in col. 5 if this
i on a farm (“Yes” in col, 6on
Check “No” in col. 5 if the household has

household has been returned as livi
the Population schedule). ;
been returned as not living on a farm (“No'’ entered in col. 6 on the

Population schedule or a notation on sheet 1 ¢ f the Population scheduls

that there are no farms in the district).
49, Column 6. Home tenure (Owned or Rinted).—Check “Owned”

when the home has been returned as owned (“O” in col. 4 on the

Population schedule). Check “Rented” when the home has been
returned as rented (“R” in col. 4 on the Pojulation schedule).

50. Column 7. Value of home or monthly rental.—Enter in col. 7
the value or monthly rental as given in «ol. 5 of the Population =

schedule.

a d wvelling unit are the care-

If the head of ‘e household oceupying

roceeding to the

ers
Enter in the space provided the block number

unit, but does not

opulation ¢chedule.—Entries called i




APPENDIX

51. Estimated rent »f owned nonfarm home.—For each owner-
occupied nonfarm dwell inﬁgnit (“No” checked in col. 5 and “Owned”
in col. 6 of the Occupie I-Diwelling schedule) obtain an estimate of the
amount for which the lwelling unit would rent. Enter the amount
in the lower part of col. 7, rounding cents to the nearest dollar (raising
amounts ending in 50 cents). 'ﬂus' should be based on the
rents actually being chirged for similar wellings in the neighborhood.
When the dwelling wit is a one-family structure, the estimated
monthly rental yalue should be for the house without furniture and
without electricity, gai, heat, or water. When the dwelling unit is
in a structure contain ng two or more dwelling units the estimated
rental should be for the dwelling unit occupied by the owner and his
household and should not include furniture; it should include only
such utilities (electrici iy, gas, heat, or water) as are included in the
monthly rents of othe: c{wallmg units in the same structure. When
the dwelling unit is located on a farm or is rented, enter a dash to
indicate that this item does not apply.

Par II. Characteristics of Structu

52. Cols. 8-12 relats to the structure as defined in paragraph 37.
The entries for all dw lling units within the same structure must be
identical for these columns even though some of the units are enu-
merated on the Vacan -Dwelling schedule.

53, Column 8. Tyre of structure in which this dwelling unit is
located.—Each dwellliig unit must be classified according to the type
of structure in which it is located. In answering this question you
must first determine whether the dwelling unit. is located in (a¢) &
“Structure without business,” (b) a “Structure with business,” or
(c) an “Other dwelling place”; and then find out and specify the
number of dwelling units both occupied and vacant now n
structure. A further classification of one- and two-family structures
without business is to be made, as indicated in paragraph 55.

54. Whether cont:ini business.—For each normal structure
that is, one not classified as an “Other dwelling place’) you must
etermine whether it is a “Structure with business” or a “Structure

without business.” * Str;;iuﬂlzl;z with buaiﬁeii’ include a-lldstrusetdum
containing one or mcre ing units an ing space devoted to
business or other 1onresidential p ges. 'I‘Eese include such
structures as: One with dwelling units above stores; a private home,
one or more roome of which have been converted into & small shop,
store, or lunchroom; a large apartment house containing a drug
store or restaurant; a factory containing a night watchman’s dwellin
unit; & structure con’ minhlfcia beauty shop, a barber shop, & fune
parlor, a workshop t« which customers bring articles for repair, or &
restaurant or dining room open to the public in a boarding house.
Structures without business include all residential structures which
contain no space devoted to business purposes and structures con-
taining & dwelling wiit or units built over a ivate garage. Also
clagsify as structures without business, residential structures in which
the only business use is: The use of only one or two rooms for office
purposes by a persol who lives in the structure, such as a doctor,
dentist, lawyer, or eontractor; laundry work, cooking, or sewing for
pajr or t by & 1aember of a household iving in the structure;
industrial home work: such as pecan shelling or finishing of garments;
beauty services given by a ﬁgsﬁn iving in the structure to a few friends
but not to the public; selling of home-grown farm produce; serving
meals to occupants i1 a boarding house; renungh:f Tooms to tourists
or to more permanent lodgers; or repair or o shop work when
customers do not visit the shop or home.

55. Structures without business.—Classify structures without
business as one of tlie following types (for structures containing not
more than two dwelling units check one of the boxes provided; for
structures containinj; three or more dwelling units enter the number
of dwelling units in 1he space provided):

(a) One-family detahed.—A pletely detached structure, that is, with
opg:lspmeunnllfourndes. without busi and containing only one dwelling
unis.

(b) Ome-family attac! 1ed—A structure without business, having one or both
sides built directly against an adjoining structure or structures (either residential
or no ntial), and sontainin ﬁ;}y one dwelling unit extending from ground
to roof. In a typieal lilock of i or mare “row houses” each dwelling uni
extending from ground to Toof is a one-family attached structure. (A ik
comprising only two un ts, each with open space on three sides, is to be returned
as one two-family side-l y-side structure.)

(¢) Two-family side-by-side.—A gtructure without business, containing two
dwelling units side-by-side divided by a vertical wall. The struciure mu have
open epace on all four tides. The dwelling units may or may not have separate
smé:)mces.

Two-family, othe .—Any structure without buginess, containing two dwell-
ing units, except & two family side-by-side structure. This will include a house
which was originally ¢ esigned as a one-family structure, but which has been
divided into two dwelli ng;lénits. The most common form, however, is the two-
gtory structure with ono Iling unit on the first floor and another on the second.

(5 Three-or-more fi mily structure without business.—Any structure without
business, containing th ee or more dwelli units. A strueture which was origi-
nally built a8 a one-fariily house but which has been divided into three or more

195

dwelling unita should be clagsified as & “3-or-more fam. struct. without bus.”
Apartment houses that do not contain business egtablishments should be elassified
under this heading. For all structures checked a8 three-or-more family structures
without business, enter on the line for this item the total number of dwelling units
in the structure, including both vacant and occupied units.

56. Structure with business.—For struetures containing one or
more dwelling units and space devoted to business purposes, as de-
fined in paragraph 54, enter in the space provided t.Ee total number
of dwelling units, including vacant as well as occupied units.

57. Other dwelling places.—Designate as “Other dwelling place”
tents, trailers, boats, railroad cars, dugouts, and temporary shacks
occupied by households enumerated on the Population schedule.
Also report as “Other dwelling place,” places occupied by house-
holds enumerated on the Population schedule but not intended for
habitation, such as garages, warehouses, fruit sheds, barns, and caves.
Tnclude in this group cabins and trailers enumerated on the night of
April 8. Vacant dwelling units in_places classified in_this category
are not to be enumerated in the Housing Census. (Note that one-
room residential structures other than the places listed above ghould
be classified as one-family detached or attached structures.) Enter
in the space opposite “Other dwelling place” the total number of
occupied dwelling units (which will usuaﬁy be “1”) and in the space
just under the heading, “Ty;pe of structure,” a word describing the
type of place, such as “‘boat, ? “tent,” or ‘‘trailer.”

58. Column 9. Structure originally built as.—The purpose of this
gﬂmﬁﬁon is to determine whether the present use of the structure is

o same as that for which it was originally built. Assign each
structure to one of the following groups:

(o) Residential structure with the same number of dwelling units.—Designate
a8 a “Resid. struct. same No. dwlg. units,” any structure which now contains
the same number of dwelling units as when it was originally built, even though
space may be devoted to business purposes. For example, this group incl
a structure originally built as a one-family structure and now usa%!, or available
for use, for one household, or one which was originally built as a three-family

structure with business and still contains three and only three dwellin, unite.
Some structures are built to appear to confain only one gwel.h‘.ng unit, although
they were designed for two dwelling units and are now being used, or are now
available for use, by two houm:holds, These, of course, you will report as “Resid.

struct. same No. dwlg. units.'

(b) Residential structure with a different number of dwelling units.—Report
a8 a “Resid. struct. differ. No. dwlg. units,” any structure which was originally
built to contain at least one dwelling unit and which now contains either more
or fewer dwelling units than when originally built. The most common struc-
tures of this class are structures originallﬂlbuﬂt for oceupancy by only one house-
hold but which have been gubdivided into two or more dwelling units, This
gubdivision may or may not involve any structural alterations. Frequently a
family rents ouf a part of its house as an apartment or for light housekeeping and
thus changes a one-family strueture into a two-family structure.

(¢). Nonresidential structure.—Designate as having been a ‘‘Nonresid. struet.”
any structure which was not originally built to contain one or more dwelling units.
Examples of such structures include: A structure which was originally built as
a factory or other business place, but which now eontains one or more dwelling
units; a structure which was originally built as a ghed, a barn, a garage, or for

aou]:fte other nonresidential purpose, but which is now being occupied as living
TB.

59. Column 10. Exterior material. Enter only one “X" to indicate
the principal material used for the exterior walls, Classify combina~
tion finishes, such as brick and wood, brick and stone, brick and tile,
wood and stucco, ete., in accordance with the single material which
coyers the greater part of the exterior wall area. For example, report
brick and stucco as “Stucco”” if more than half the wall area is stucco
finish; report as “Brick” if more than half the wall area is brick.
Check “Wood” for wood shingles used as a wall finish. Classify
brick veneer as “Brick.” Ineclude as “Stucco’ all stucco finishes,
regardless of the base, such as stucco on lath, stucco on wire, or stucco
on tile. Enter as “Other,” stone, concrete, cinder block, tile, metal
adobe, composition shingles, ete. :

60. Column 11, Structure in need of major repairs?—Check “Yes”
when parts of the structure such as floors, roof, plaster, walls, or
foundation require major repairs or replacements. A repair is major
when its continued neglect will seriously impair the soundness of the
structure and create & hazard to its safety as a place of residence.
Also check “Yes" if these needed repairs have been neglected so long
that_the structure is already unsound. Check “No” if struct
repairs are not required, that 1s, if the structure is in good condition or
needs only minor repairs or maintenance work such as papering, paint-
ing, stopping of small leaks, pointing up of masonry, or similar work.
Ordinarily you will be able to determine whether a structure
needs major repairs by inspection and will not have to question your
informant.

61. Column 12. Year originally built.—FEnter the calendar year this
structure was originally built, which means the year in which the
construction of the building was completed. This refers to the original
construction, not to any later remodeling, additions, reconstruction, or
conversion. If the owner is an occupant of the structure, find out
from him the year built; if not, try to find out the year built from a
tenant or a well-informed neighbor. If the exact year is not obtain-
able, enter the approximate year, based on available information and
observation.
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Part III. Characteristics of Dwelling Unit

62. Entries are required in all columns (13-22) of part IIT for each
dwelling unit enumerated on the Occupied-Dwelling schedule. These
items relate to the characteristics of the dwelling unit and the equip-
ment available to the occupants of the unit. various dvggllirg
units in one structure may have different equipment and therefore
may require different entries in these columns.

63. Column 13. Number of rooms.—Enter the number of rooms in
this dwelling unit. Do not count bathrooms, closets, pantries, or
halls. Do not count rooms in basement or attic unless they are
finished off and are actually being used or are available for use as
living B311:1.11.@1-3. Include as a sagamt.a room a kitchen which is par-
titioned off from floor to ceiling; but include as only one room a com-
bined kitchenette and dinette separated only by shelves or cabinets.
Neither a “Pullman’ kitchen nor kitchen equipment placed in & room
used primarily for other purposes constitutes a separate room. In-
clude the rooms used for office purposes by a person who lives in the
dwaﬁig unit, such as a doctor, dentist, lawyer, or contractor, but do
not inelude the rooms used as a store, lunchroom, beauty shop, barber
shop, or funeral parlor. Only permanently enclosed porches or sun-
rooms which are used, or are available for use, throughout the year
as lnn.:g quarters should be counted as rooms; do not count open or
screened porches. All rooms that are available as living quarters,
9vqlndt$)ugh they are not used at the time of enumeration, must be
included.

64. Column 14. Water supply.—The purlilose of this question is to
determine the water supply available to each dwelling unit for house-
hold purposes, although this may differ from the supply used for

purposes. Enter only one X" in this column. N more
than one water BupELy is available, report the available supply which
appears first in the list below. For example, if there is running water
in the dwelling unit and also a hand pump, check “Running water in
dwelling unit.” Report the water supply in one of the following
categories:

(a) Running water in dwelling Ilnit.-—Rumdn% water from a pressure or gravity
system piped into some part of the dwelling unit.

() Hand pump in dwelling unit.—Hand pump loeated inside the dwelling unit
an 1?,0 running water in the unit. Do not include a hand pump on an open
pore,

{¢) Running water within 50 feet.—Running water from a pressure or mvity
system or from a spring piped to within 50 feet of the dwelling unit, or within the
structure, but no r water or hand pump within the dwelling unit.

(d) Other supply within 50 feet.—Any ﬁa.m;] pump, well, cistern, stream, brook,
or other water Bllpéﬂy (except piped running water) within 50 feet of a dwelling
unit which does not have running water or a hand pump within the dwelling unit.
* (¢) No water supply within 50 feet—No water supply within the dwelling
unit, and none within 50 feet of the dwelling unit.

65. Column 15. Toilet facilities.—Enter only one “X” in this col-
umn. When more than one type of toilet facility is available for a
dwelling unit, report the available facility which appears first in the
list below. For example, if there is a flush toilet within the structure
for the exclusive use of the household and also an outside toilet or
privy, enter an “X” after “Flush toilet in str., excl, use.” Report the
toilet facilities available for the household under one of the following
categories:

(a) Flush toilet in structure for exclusive use of the household.—The toilet
must be logated within the structure, and must be for the exclusive use of the
household occupying the dwelling unit being enumérated. It may be located
within the dwelling unit, or elsewhere within the structure; it may even be neces-
gary 'Iaifu outdoors to reach the part of the structure in which it is located. A
flush toilet is a toilet flushed by means of water ﬁ.i)ped to the toilet.

(b) Flugh toilet in structure, shared with other household.—A flugh toilet within
the structure not for the exelusive use of the household, but ehared with another
household, Check “Flush toilet in str., shared” if a flush tfoilet in the structure
is now shared with another household and also if it would be shared with occu-
pants of a dwelling unit now vacant if that dwelling unit were occupied.

‘S:) Nonflush toilet in structure.—Any type of nonflush toilet (including chem-
ical toilet) within the structure and available for the exclugive or slmreg use of

the household.
Outside toilet or privy.—Any toilet or privy outside the structure and
use of the household.

available for the exclusive or &
() Mo toilet or privy.—No indoor or outdoor toilet or privy available for the
use of the household.

66. Column 16. Bathtub or shower with running water in struc-
ture.—Enter only one “X" in this column to show the type of bath-
ing facilities available to the household, according to the following:

(a) Exclusive use,—A bathtub or shower located within the dwelling unit or
elsewhere within the structure and supplied with piped running water, either hot
and cold water or cold water only, and for the exclusive use of the household
occupying the dwelling unit being enumerated.

(b) Shared.—A bathtub or shower located within the strueture and supplied
with piped running water but shared with other households, rather than being
for the exclusive use of the household, Check “‘Shared" if bathing facilities are
now shared with another household, and also if they would be shared with the
oceupants of & dwelling unit now vacant if that dwelling unit were occupied.

(¢) None.—No bathtub or shower with running water within the structure for
the use of the household. Check “None” for portable tub.

HOUSING—GENERAL CHARACTERISTICS

67. Column 17. Principal lighting equip nent.—Check one of the
following to show the principal type of Ighting equipment in the
dwelling unit being enumerated:

(a) Electric.—Electric lights wired to a power lin : or a home plant, even though
the gervice may be temgomri]y cut off.

(b) Gas—Equipment for gas lighting connectet. to & gas main or even
though service may be temporarily cut off. Do not cheek “Gas” if there also
electrie lighting equipment.

(c) ftesrmne. gasoline—Kerosene or gasoline Jamps and neither electric nor

1j 3
Eu(d)EOthet.—Ca.ud'ies or some means of lighting other than those listed under
e, b, or ¢ above.

68. Column 18. Principal refrigeration equipment.—Designate the

Erincl al equipment available for the refiigeration of food for the
0 old during the summer months by intering an “X’" after one

of the following categories:

(@) Mechanical—Any type of mechanical refris erator operated by electricity,

8, Or } or by a gasoline engine or other scurce of power.

(#) Ice.—A nonmechanical refrigerator, box, or :hest cooled by ice.

(¢) Other.—Any other device or method for kevping food eool, such as spring

or spring house cooler, well cooler, or ice house in vhich storage space for perish-

ables is provided, Include in this category an evs porative cooler consisting of a

framework covered with cloth which is kept wel by the application of water.

Report as “None” boxes in which food is placed on window ledges in order fo

keep it fresh.
e?g) None.—No device or method for keeping fod cool.

69. Column 19. Radio in dwelling unit?—-Check “Yes" if the dwell-
ing unit contains a usable radio set or ona only temporarily out of
repair. Check “No” if the dwelling unit contains neither a usable
radio set nor one only temporarily out of rpair.

70, Column 20. Heating equipment.— Inter only one “X" fo
designate the principal equipment availabls for heating this dwelling
unit during the winter months., Report a usable heating system or
furnace even though it is not being used because of the cost or incon-
venience of operation. Report the heatiny equipment under one of
the following categories:

(a) Steam or hot-water system.—Steam or hot water piped to radiators in the
various rooms in the dwelling unit. The system may serve this dwelling unit
only, or it may also serve other dwelling units located in the same or other

tructures.
’ (b‘; Piped warm-air system.—A system from which warm air is piped to the
various rooms in the dwelling unit. !

(c) Pipeless warm-air furnace.—A furnace loiated in the cellar or utility
room, with no warm-air outlet other than one grille directly above or adjacent to
the furnace.

(d) Heating stove.—A regular heating stove, ciiculator heater, or nonportable
electric or gas heater. All heating stoves, exce)t nonportable electrie_or gas
heaters, must have flues to be considered of this t) pe.

(e) Other or none.—Check “Other or none” fo1 a portable heater, a fireplace,
or a stove used chiefly for cooking purposes, when these furnish the only heat for
the dwelling unit.

71. Column 21. Principal fuel used for heating.—Enter omnly one
“X" in this column to designate the }Jrinci]]: al fuel used in the hea
equipment designated in col. 20. (If the Leating equipment ch
in col. 20 is not in use, check in col. 21 tte fuel which would be re-
?uired for its operation.) When steam from & public utility is used
or heating, check ““Other.”

72. Column 22. Principal fuel used for cooking.—Enter only one
“X” to indicate the Principal fuel used for cooking. For example,
check “Electric” if electricity is most frequently used for cooking,
even though some other fuel 1s used for a part of the time,

ga

Part IV, Utility Data for Each Renter-Oc :upied Nonfarm Unit

73. Entries are required in part IV (cols. 23 and 24) for each renter-
occupied nonfarm dwelling unit, that is, one for which “No” is checked
in co }5 (Live on & farm?) and “Rented”’ s checked in col. 6 (Home
tenure).

74. Column 23. Furniture included in 1ent?—Check “Yes” if the
rent shown in col, 7 includes payment for tae use of furniture, that is
the use of important pieces of furniture such as tables, chairs, and

Check “No” if the rent shown in ¢3l. 7 does not include pay-
ment for use of furniture.

75. Estimated rent without furniture.—If the answer to “Furniture
included in rent?"” is “Yes,” enter the estiniated monthly rental value
of this dwelling unit without furniture, out with all utilities now
included in rent, Such rental is to be estimated on the basis of rent
without furniture for comparable dwelling units in the same structure
or neighborhood. When the unfurnished r:ntal cannot be determined
in this manner it is permissible, when necessary, to estimate it by
subtracting the estimated rental value of tl.e furniture from the rental
value shown in col. 7. The figure entered should be rounded to the
nearest dollar; do not show cents. If ‘he answer to “Furniture
included in rent?” is “No,” leave this item blank.

76. Column 24. Average monthly cost of elech-ici(tiy, gas, other fuel,
and water.—FEnter the average monthly cost in dollars and cents
of each utility or fuel paid for by the renter in addition to the rent
entered in col, 7. (These are the only amounts to be reported on the
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Occupied-Dwell.i:ngrhscheduLs which are not to be rounded to the
nearest dollar.) o amoimts entered are to cover costs of these
utilities and fuels for ordiiary household purposes only. In some
cases the payment made by’ the household for these items will cover
business as well as household uses; in such instances the cost for
household purposes only should be estimated and entered in col. 24.
The & monthly costs should be based upon expenditure for
utilities and fuels over & 1¢-month period, and should not represent
the costs in any one partic llar month. For example, if coal is

for heating, the amount eatered under “Other fuel” must include
one-twelfth of the total amunt :Fant for coal during the year. The
same applies to coke, wood, fuel oil, kerosene gasoline, and other
fuel used for heaﬁﬂi orcooking. If the water bill is received quarterly
or semiannually, the amount_entered under ‘“Water” must be one-
twelfth of the annual cost. Each utility or fuel for which a line is
provided in col. 24 must be shown separately, even though the cost of
two or more of these utilities is paid as one amount. If the present
occupants have lived in this dwelling unit less than one year, obtain
an estimate of the average monthly expenditure for each item over a
full year in connection with this dwelling unit. The amounts entered
should include expenditures not covered by rent, regardless of who
pays the bills, For examjle, the amount paid by a welfare agenc
for any of the items should be included. Enter “None"” for eac
utility or fuel for which tkere is no expenditure in addition to rent,
that 1s, if it is, not used or if its cost is covered by the rent. Thus
an entry of “None” or of an amount must appear on each li
this column for each renter -occupied nonfarm dwelling unit,

Part V. Financial Datit for Each Owner-Occupied Nonfarm Unit

(In structure withou ; business containing not more than 4
dwelling units)

77. Cols. 26-31 apply «mly to owner-occupied nonfarm dwelling
units located in structures without business and containing not more
than 4 dwelling units, that is:

&) When “No” has been chacked in col. 5 (Live on a farm?),

») When “Owned” has been checked in col. 6 (Home tenure).

¢) When & 1- to 4-family siructure without business has been checked in col.
8 (Type of structure).

When complete informat on for cols. 25-31 on the Occupied-Dwelling
schedule is not obtained on your first visit, leave a Preliminary
Housing schedule with a yequest that the head of the household or
some able to supply the information complete the entries re-
quired for cols. 25-31, in order that the information may be ready for
you on your return visit. (See pars. 22-25.)

78. Note that cols, 25-3; relate to the property of which the dwelling
unit is & part and not to the dwelling unit a?one or the structure alone,
unless these are identical vith the property. In the majority of cases
the property will contain oaly one structure. However, when a group
of 3 or 4 one-family attaced structures constitutes a single property
for ownership or mortgage pu , the financial data ent-ereg in cols.
25-31 must relate to the entire property. When one dwelling unit
in a 2-family side-by-side structure is separately owned, the financial
data will relate ouli to the portion owned. In cooperatively owned
apartments each dwellinz unit constitutes a separate property.

en the property conta ns more than one dwelling unit, these 1{-
nancial items apply to tho entire property and not alone to the unit
occupied by the owner. Mote also that the “Value of pro; erty’’ to be
entered in col. 25 must rufer to the same property as the mortgage
information entered in coli. 26-31, that is, if the mortgage data apply
to 4-dwelling units the val ie information must be for the same 4 units.
Enter amounts in cols. 25, 26, and 27 to the nearest dollar. Do not

show cents. T
79. Column 25. Value of property.—Enter in col. 25 the current
market value of the propeity. I the property contains only one dwell-

ing unit this value will be the same as at entered in col. 7. If the
property contains two or 1nore dwelling units the value should exceed
that entered in col. 7. 'Ihis figure should represent the amount for
which the property, inchyling land, would sell under ordinary condi-
tions at the present time, 10t at a forced sale. The assessed value on
which taxation is based (loes not generally represent market value.
Make it clear to the respordent that the values returned on the census
schedule are confidential and will not be used in any way in determining
the assessed valuation of 'he property.

80. Number of dwelling units,.—Enter the number of dwelling units
contained in the property on which the value entered in this column
is based, The property may include this structure only; it may
include other structures with additional dwelling units; or it may
include some but not all «f the dwelling units in this structure.

81. Column 26. Morig:ge on property,—Enter an “X"’ in the box
under “Yes” if there is a1 indebtedness in the form of a murtma
deed of trust, or a land contract secured by the property. d
contract, which is to be treated the same as a first mortgage m these

e of
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financial items, is & contract by which one person agrees to purchase
a property from another but does not receive title until some later
date when a specified amount of mone has been paid toward the
En.mhm price. Consider as mortgaged a property on which there
ave been foreclosure proceedin%-a, ut where t!,]):na period of redem

tion_has not expired and the former owner is still occupying the
dwelling. Do not report a tax lien, & judgment note, & mechanic’s
lien, or a confession of tz;lﬂgment as a mortgage. Note that a judg-
ment note, mechanic’s lien, or confession of judgment is not to

reported as a mortgage in the Housing Census, even though such an
indebtedness is considered as & mo) e in the Census of Agriculture.
Enter an “X" in the box under “No” in this item if the property is
fully paid for, and there is no indebtedness secured by the property.

82. Present debt on first and on second mortgage.—If the answer
to “Mortgage on property” is ‘“Yes,” enter the amount of the out~
standing indebtedness or unpaid balance of the first mortgage, first
trust deed, or land contract under ““On 1st mtg.”” This amount
should m,czlude unpaid principal and any past-due interest. In
instances where the respondent does not know the exact amount of
the indebtedness outstanding, have him estimate the amount to the
best of his ability. If in addition to the amount entered under
“Qn 1st mtg.” there is a second mortgage, a second trust deed, or
any other mortgage indebtedness, enter the total amount of out-
standing indebtedness, or unpaid balance, on all such junior liens on
the line under “On 2d mtg.” If the first mortgage or land contract
constitutes the entire mor debt on the property, enter ‘“None’
under “On 2d mtg”’ If the answer to “Mortgage on property” is
“No,” leave blank the spaces under “On 1st mtg.” and “On 2d mtg.”

83. Columns 27-31.—Entries are to be made in these columns for
each mortgaged property as indicated by an “X” under “Yes” in
col. 26 (Mortgage on property). Cols, 27-31 relate only to the first
mortgage, first deed of trust, or land contract. No information is
i-_eqm.r in these items regarding a second mortgage or other junior
ien.,

84. Column 27. Regular payments required.—This item refers to
the periodic payments of specified amounts on principal or interest
or both now required on this indebtedness. Such payments are those
required according to the borrower’s present agreement with the
lender, even though the home owner may now be paying somewhat
different amounts because he is in arrears, or because he may have
been granted a temporary postponement. When only interest pay-
ments are required, or when interest and principal payments are re-
quired at the same frequency, and when these payments are required

monthly, quarterly, semiannuelly, or annually, enter an “X” in the
box after the appropriate category to indicate how often payment is

required. When there is some lan for regular payment of prinei

or interest at frequencies other tﬁan ‘monthly, quarterly, semiannually,
or annually, or the frequency of principal payments 1s ifferent from
the frequency of interest payments, enter an “X" in the box after
“QOther rg. pmt, plan.” If no regular payment of interest or principal
is required, enter an “X” in the box after “No reg. pmt. required.”
Enter only one “X" for this item.

85. Amount of each payment.—An entry is to be made here only
when regular p‘glymants are required monthly, quarterly, semiannually,
or annually. The amount entered must be the amount of the last
regular Ignyment, including interest, required on or before April 1
1940. payments have not commenced, enter the amount that will
be due as the first regular payment, mcl,qding interest. If the pay-
ments to the mortgage holder or his agent include an amount to cover
real-estate taxes, insurance, mortgage insurance, or other items
in addition to interest and principal, include such additional items in
the amount entered for the regular payment. When “Other reg.
pmt. plan” or “No reg. Rmt. required” is checked, enter a dash rather
than an amount under “Amount of each pmt.”

86. Column 28. Do payments include an amount for reduction of
principal?—Check “Yes” when the amount entered in col. 27 includes
some payment on principal. Check “No” when the amount in col.
27 does not include any payment on principal. Make no entry in
col. 28 when you have chec “QOther reg. pmt. plan” or “No reg.
pmt. required” in col. 27.

87. Column 29. Do payments include real estate taxes?—Check
“Yes"” when an amount for real estate taxes is included in the regular
payments indicated in col. 27 that are made to the mortgage holder
or h.lf agent. An ar:;unt fﬁr real ast.atah gla.;as 1? inﬁ'}:ideﬂ.l with the
mon payment made to the mortg er of a eral Housing
Administration insured mo ‘ gieeck “No'” when an amount
for real estate taxes is not included in the amount entered in col. 27.
Make no entry in col. 29 when you have checked either “Other reg.
pmt. plan” or “No reg. pmt. required” in col, 27.

88. Column 30. Interest rate now charged.—Enter the annual rate
of interest which is now being charged on this first mo or land
contract. In most cases the rate now being will be the same
as that stated in the mortgage, but when these rates are different,
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enter the rate now being charged. Do not include any fees or charges
in addition to the regular rate of interest. ¥ it

89, Column 31. Holder of first morigage (or land contract).—Enter
an “X" in only one box in this column to indicate the type of holder
(that is, owner) of the first mortgage (or land contract). Frequently
mortgage companies and individuals act as service agents to make
collections on mortgages which are owned by others, such as individu-
als or insurance companies. Service agencies acting in this capacity
are not the owners of the loans, and in such cases, try to find out who
the actual owner is. When this cannot be ascertained, report the
type of Iafenqy to which payments are made. Note, also, that the

ederal Housing Administration eannot be considered as the holder
of a mortgage, since it does not own mortg ; it only insures them.
Classify mortgage-holders under one of the following categories:

(a) Building and loan association—Check “Bldg. & Loan" for savings and

loan assoeciations, building associations, eoo ve banks (mostly in New

England States), homestead associations (mostly in the South), and Federal sav-
ings and loan associations.

(b) Commercial bank or trust company.—Check “Com. Bank” for Btate

banks, national banks, trust companies, trust departments of banks, and other
banks which accept ul':cckiug accounts.

h&ec) Savings bank.—Check "Savings bank” for both mutual and stock banks
which accept savings deposits only and do not handle eheeking accounts. Prae-
ticaIl'y all banks have eavings accounts and some may even have the word “sav-
ings' in their name, but if they accept eheeking accounts they should be excluded
from this group and reported as eommereial banks.

(d) Life insurance company.,—Check “Life Insur. Co.” for life insurance com-
panies; check “Other” for fire or casualty insurance companies.

(¢) Mortgage company.—Check ““Mtg. Co.” for those firms that are primarily

engaged in the business of makins‘;)us.nd selling mortgages. In many cases, the '

mortgage company to which the borrower makes payment is not actually the
holder of the loan, but is simply making collections for the holder. When a
respondent reports that a mortgage company holds the loan, always ask whether
the mortgage company is the actual holder or eimply the servieing agent. If the
holder ean be determined, check the sl:up in which it falls. If the actual holder
cannot be determined, check “Mitg. s

Home Owners’ Loan Corporation,—Check “HOLC” for mortgages held by
.the Home Owners’ Loan Corporation.

(g) Individual.—Check “Individual” for private holders, that is, persons as
distinguizhed from financial institutions, corporations, ete.

(k) Other,—Check “Other” for all other mortgage holders not designaied
above, such as construction companies, governmental agencies other than Home
Owners' Loan Corporation, colleges, aoimol.s, fraternal organizations, ete.

INSTRUCTIONS FOR FILLING OUT THE VACANT-DWELLING
SCHEDULE FORM (16-486)

Part I. Location and General Data

95. Column 1. Number of structure in order of visitation and
dwelling unit number within structure.—Assign and enter the “Num-
ber of structure in order of visitation'’ and the “Dwelling unit number
within structure’” in the same manner as on the Occupied-Dwelling
schedule. (See pars. 36-38). Note that all the structures which
you enumerate are to be numbered in one series, and that some of
the numbers in this series will appear only on the Vacant-Dwelling
schedules, thus leaving breaks in the series of structure numbers on
the Occupied-Dwa]Jin%nacheane. For example, if structure No. 6
is a vacant one-family house, there will be no entry of “6” as a strue-
ture number in col. 1 on the Occupied-Dwelling schedule. Likewise
the dwelling units in each structure are to be numbered in one series so
that there will often be a break in the series of dwelling unit numbers
within structure on the Occupied-Dwelling schedule. In reviewing
the enumeration, both the Vacant-Dwelling schedules and the Occu-
pied-Dwelling schedules will be considered together, and in this
process the numbers on the Vacant-Dwelling schedule will fit into
the breaks in the series on the Occupied-Dwelling schedule, and
complete both series of numbers.

96. Column 2. Block number, street and number, and apartment
number or location. These are to be entered in the same manner as on
the Occupied-Dwelling schedule, (See pars. 41, 43, and 44.)

97. Column 5. Located on a farm?—Check “Yes” if the dwelling
unit is located on a farm; if not, check “No.” Note that col. 5
immediately follows col. 2, and that col. 5 and succeeding columns
are so numbered (in order) that comparable questions on the Vacant-
Dwe]lmlg schedule and the Occupied-Dwelling schedule have the
same column numbers.

98. Column 6. Occupancy status of this dwelling unit.—Enter only
one “X" in this column under either the heading “‘Ordinary dwelling’
or the heading ‘“Seasonal dwelling.” A dwelling unit in the close
built-up areas of most cities is to be classified as ordinary, even thougﬁ

HOUSING—GENERAL CHARACTERISTICS

' bei::ﬁ held for occupancy, the entry in this | tem may be under
of

it is used on a seasonal basis by its occupints. Seasonal dv
will be found primarily in resort areas, ard will be either &
occupied or intended for occupancy during (nly a portion of the
In resort areas and resort cities, the decision as to whether a dwel
“‘Seasonal”’ or “Otdix:ln:?'” is based on whether the unit is g
occupied on 8 seasonal or permanent baiis. In some rural fa
areas certain dwelling units are used for only a portion of the yeal
house migratory workers employed during' the crop season.
vacant dwelling units, unless they are barns, trailers or other vs
dwellings of the types specifically excluded from the Housing Ci
(see pars. 14, 15, and 1713, are to be returnec. as “‘Seasonal dwellin

99. Vacant, for sale or rent.—Enter an ‘27" after “Vacant, for
or rent’’ when the dwelling unit is vacant at the time of enumers
and is on the market for sale or for rent. Sime cases will be enc
tered where the unoccupied dwelling unit is nt. for sale or for rents
time of enumeration, but would be made available and placed on.
market if there were a demand for it; such a dwelling unit shoul
considered as if it were actually for sale o1’ for rent. For exa
some towns where an industry has ceased to operate have b
almost deserted, leaving many habitable dv-ellings for which thes
no demand ; houses in resort areas may be closed up, and not be on
market for sale or for rent until the seascn opens. Consider
dwellings as if actually for sale or for rent. In other words, reti
“Vacant, for sale or rent” all dwelling uni's that are vacant
those held for occupancy of an absent househld.

100. Vacant, held for occupancy of aksent household.-
“Held for occupancy of absent household” ‘or a dwelling unit
is unoccupied at the time of enumeration ¢nd is not on the
for sale or for rent because it is being helc for the use of aspe
absent household that has not been enum¢rated on the 11:0 al

schedule for fynuJ: district. Always return a dwelling as ‘“Hel
occupancy of absent household” when a “Report Card for |

Household” (Form P-9) has been filled out. en this card is u
make the entry under the heading, “Ordinary dwelling.” When
absent household eard is not filled out, hov-ever, for a dwelling

e headings, depending upon whether it is an “Ordinary”
“Seasonal’’ dwef]inE, as defined above. V'hen the occupants of
dwelling unit which you have reported as “Held for occupancy
absent household” unexpectedly return anl are enumerated on the
Population schedule for your district, you niust cancel the entries on
the Vacant-Dwelling schedule (by the notasion in col. 2 “Cancelled.
See Sheet No. —, Section No. —) and emimerate the dwelling unit
on the Occupiaé«_-Dwe]]jng Schedule reserved for dwelling units
enumerated out of order.

101. Occupied by “‘nonresident’’ houseliold.—Return as “Occu-
ied by ‘nonresident’ household” when the dwelling unit is occupied
lbjy persons enumerated on a Nonresident schedule, or by any other
household not enumerated on the Population schedule for your distriet.

102. Column 7. Monthly rental or estimated monthly rental
value.—Enter the monthly rental or estimeted monthly rental value

of the dwelling unit in dollars, rounding cents to the nearest dollax

103. When the entry in col. 6 shows that the dwelling unit is vacant
and on the market for sale or for rent, the amount entered as rental
for an ““Ordinary dwelling” is to be the actial amount asked for the
unit when this information can be obtained; otherwise it is to be esti-
mated on the basis of rents actually being cl arged for similar dwelling
units in the same structure or neighbortood. When the vacant
dwelling unit is checked under “Seasonal dw elling,” the same instruc-
tions apply except that the monthly rental entered is to be that
charged for the unit during the Elﬁnrt[u:m of tae year it is generally oc-
cupied, and not the rent being asked now, ur less there is no difference.
The monthly rental entered for a dweflmg; unit which is for rent,
either “Ordinary”’ or “Seasonal,” is to inclide such utilities and the
use of such furniture and equipment as ar» generally supplied with
the unit. When a vacant unit is for sale nnly, enter the estimated
rental value unfurnished, based on the renta . of similar dwelling units.

104, When the entry in col. 6 shows thai. the dwelling unit is held
for the occupancy of an absent household, either as an “‘Ordinary”
or as a ‘“‘Seasonal”’ dwelling, enter the estimated mon rental
value unfurnished, based on the rental of similar units in the same
structure or neigfnborhood. Always enter the estimated monthl
rental for the portion of the year the dwelling unit is generally occupied.

105. When the entry in col. 6 shows that the dwelling unit is
occupied by a “nonresident’” household, the rent figure to be entered
is the amount the occupants have agreed 10 pay in monthly rental,
or, in case they own the unit, the amount : or which they think they
could now rent it unfurnished.
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Part IL. Che racteristics of Structure

106, Fill out cols. 8-12 of the Vacant-Dwelling schedule in exactly
the same manner that you fi 1 out cols. 8-12 on the Occupied-Dwelling
schedule. (See pars. 52-6 ) The entries in cols. 8-12, whether
on the Occupied-Dwelling schedule or on the Vacant-Dwelling
schedule, must be the same for all dwelling units in the same struc-
ture. Note that col. 8, Type of structure, on the Vacant-Dwelling
schedule does not include a category “Other dwelling place” because

vacant dwelling units in structures which should be classified as
#Other dwelling place’” are not to be enumerated.

Part I, Characteristics of Dwelling Unit

107. Fill out cols. 13-17 of the Vacant-Dwelli schedule in the
same manner that you fill out cols. 13-17 on the Oeccupied-Dwelling
schedule. (See pars, 62-67.) These items on the Occupied-Dwelling
schedule refer to the facilities available for the use of tEne household,
and on the Vacant-Dwelling schedule refer to the facilities which
would be available for any household that might occupy the unit,

POPULATION

INSTRUCTIONS TO ENUMERATORS

The following ure the instructions for the Population Census relating to the definition
of a household aml the instructions for making entries on the Population Schedule that were
transeribed to co.umns 3, 6, and 7 of the Occupied-Dwelling Schedule.

420. Household Defined. A household, as the term
ig used for census purposes, is a family or any other
group of persons living together, with common house-
keeping errangementt, jn the sasme living quarters.
Although ordinarily a household will consist of a
head, his wife, and their children, the persons in a
household may or may not be related by blood or mar-
riage. Include a survant, hired hand, orT other em-
ployee who sleeps i1l the house as a member of the
household for whicli he or she works. Consider a
boarder or lodger i\ member of the household with
which he lodges, if that is his usual place of resi-
dence.

421. The decision as to what constitutes & house-
hold is to be made >n the basis of the housekeeping
arrangements and not the relationships of the persons
meking up the househd>ld. For example, a couple with
married children (with or without children of their
own) living with then in ome house, apartment, etc.,
with only one set of cooking facilities or housekeep-
ing arrangements, comprise a single household. On
the other hand, if a married son or daughter or any
other person lives in a separate portion of the house
that has its own cocking oT housekeeping facilitles,
such persons constitute a household separate from
that of the persons occupying other porticns of the
house, even though the house may have been originally
built for only one lousehold.

422, Note that 1he household may occupy an entire
house, or a part «f the house, such as apartment,
flat, tenement, or 'rent," or a room or section of a
building devoted pr:marily to nonresidential purposes.
Likewise, a househuld may live in a tourist cemp, @&
trailer, a boat, a ‘ient, & freight car, etc.

423, Persons Lirving Alone. For census purposes,
a person living enirely alone constitutes a house=-
hold, except as ind icated in paragraph 425.

424, Apartment (fouses. In an apartment or tene-
ment house there ar: as many households as there are
geparately occupiel apartments or dwelling units,
even though use may be made of a common cafe or res-
taurant.

425. Hotels and Boarding and Lodging Houses. All
the occupants and employees of a hotel, boarding
house, or lodging house, if that is their usual place
of residence, make up a single household and are to
be returned as suckt. Transient guests are to be in-
¢luded as members ¢f this household only if they have

no other usual place of residence at which they will
be reported in the census.

426. Apartment Hotels. 1In an apartment hotel
there are as many households as there are separately
occupied apartments or dwelling units, even though
use may be made of common cafe, restaurant, lobby, or
recreational facilities. Households living in a sec-
tion of a hotel (such as a floor or a wing or other
section of the building), which is entirely devoted
to apartment, rather than to transient use, are to be
enumerated as separate households rather than as part
of the transient hotel household.

497, Institutional Households. The officials,
employees, and inmates of an institution who live in
the institution building or buildings make up one
household. But if eny officer or employee and his
family, if any, live in separate quarters (a detached
house or structure containingnoinmates}, they should
be returned as a separate household. Note the in-
structions to identify institutions (par. 410).

428, Column 4. Home Owned or Rented (Tenure) .
1f the home in which the household lives is owned by
the head of the household or by some related member
of his femily living with the household, enter nQv
(for owned) on the line for the head of the household,
regardless of whether it ig still being peid for or
is subject to a mortgage.

429, If the home or dwelling unit 1is not owned,
either wholly or in part, as indicated above, write
ngn (for rented) on the line for the head of the
household, even though no rent is actually paid.

430, A home which is owned by a person whose po-
gition in the household is that of a lodger should be
returned as rented. .

431, Column 5, Value of Home, if Ovmed, or Month-
1y Rental, if Rented. If the home is owned, as indi-
cated by the entry "O" in ¢ol. 4, enter in col. 5, on
the line for the head of the household, the current
market value of the home, as nearly &s it can be as-
certained. Unless the home has been recently pur-
chaged, 1t will be necessary to estimate its value.
The eatimate should represent the smount for which
the home, including (except on & farm) such land as
belongs to it, would gell under ordinary conditiong--
not at forced sale. The asgessor's vaeluation, on
which taxation is based, is usually not a safe guide.

432. Where a person owns & house with living ac-
commodations for more than one household and his
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household occupies only a portion of the house, as
where the cwner of a two-family house rents part to
another houselold, estimate the value of the portion
of the house occupied by the owner's household (which
for a two-femily house may be about one-half of the
total value), and enter this amount in col. 5 for the
owner's household. The entry in col.5 for the house-
hold or households renting a portion of the structure
will be the emount peaid in monthly rental. Where any
considerable portion of the house is used for business
purposes, such as a store, deduct the value of this
portion--except that the value of one or two rooms
used as an office by a dentist, lawyer, or contractor,
etc., need not be deducted.

433, TFor the home of a farm operator who owns,
and lives on, his farm (or who owns that part of the
farm on which the dwelling stands), obtain an esti-
mate of the value of the dwelling in which he lives,
excluding the land onwhich it is built. (This figure
should represent a reasoneble fraction of the value
of all farm buildings reported on the Farm schedule.)

434, Meke it clear to your informant that the
values returned on the census schedule are not to be
used in any way in connection with taxation and are
not open to public inspection.

495, If the home or dwelling unit is rented, as
indicated by "R" in col. 4, ‘enter in col. 5 to the
nearest dollar the actual amount paid esch month as
rent, or enter one-twelfth of the annual rental, in
case payment is not made monthly. Do not enter frac-
tions of a dollar.

436, If no money rent is paid, as where a workman
receives the use of a house as part of his wages,
enter 1in col., 5 the estimated monthly rental value
based on the monthly rental paid for similar dwelling
units in the neighborhood.

437. 1In the case of a tenant farm operator, that
is, one who pays rent in some form for the farm, in-
cluding his dwelling (rather than for the dwelling
alone), estimate the monthly rental value of ‘the
dwelling in which he lives. This estimate should be
based, if possible, on the rent actually paid for
similar dwellings nearby, meking sllowance for the

O
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fact that rents are usually lower in the open
than in town.

438, If there is no other basis for est
the rental value of the home of a farm tenant
some instances a nonfarm tenent), you may ¢
that 1 percent of the total value of the dwe.
a fair monthly rental. For exemple, if $1,000
to be a reasonable estimate of the total value
dwelling, enter $10 as the monthly rental value.

439, Whenever the value reported to you
dwelling seems a great deal higher or lower ti
value for similar structures inth¢ same neighb:
question your informant further tc meke sure {
has properly understocd the quesition and th
value is the current market value of the livi

ters. )
453, Column 10, Color or Race. Write
white; "Neg" for Negro; "In" for Indian; nCchi"

Chinese; "Jp" for Jepanese; "Fil" for Filipinoj
for Hindu; and "Kor" for Korean. For a person
other race, write the race in ful..

454, Mexicans. Mexicans are
white unless definitely of Indian
Trace.

455. Negroes. A person of mlxed white an
blood should be returned as a Na:gro, no mat
small the percentage of Negro blo>d. Both bls
mulatto persons are to be returnei as Negroes, |
out distinction. A person of mired Indien e ¢
blood should be returned as a Negro, unless the
blood very definitely predominates and he is
gally sccepted in the community as an Indian.

456.. Indians. A person of mired white and
blood should be returned as Indiai, if enrolle
Tndien Agency or Reservation roll; or if no
rolled, if the proportion of TIadian blood
fourth or more, or if the person is rege
Tndien in the community where he lives.
455 for mixed Indian and Negro.)

457. Mixed Races. Any mixture of white |
white should be reported according to the
parent., Mixtures of nonwhite races should be
according to the race of the father, eXxc
Negro-Indian should be reported es Negro.

to be rege :
or other





