INSTRUCTIONS FOR POPULATION CENSUS
WHO IS TO BE ENUMERATED IN YOUR DISTRICT

mm:;mblemelwhoiutnbeumntadhmrdhtﬂul
Th study very carefully the

ing roles and

B801. The Census Dag.—There should be a return on the Popo-
lation schedule for each person allve at the beginning of the
Census Day, L e, 12:01 o. m. on April 1, 1840. Thus, persons
who died after 12:01 a. m. should be enumerated; and infants
born after 12: 01 a. m. om April 1, 1640, shounld not be enmmer-
ated. ;

802. Usual Place of Residence—Enumerate every person at
his “usual place of residence.” This means, usually, the place
that he would pame in reply to the question “Where do you
Hve?" or the place that he regards as his home. As a rule, it
will be the place where the person usually sleeps.

808, Bome persons sleep several consecutive nights In one
lmuwwbeummhnlmo!mﬂlnGEIMIhulmllb

POPULATION

Persons Not To Be Enumerated in Your District

#18. There will be n certaln pumber of persoms present, and
perhaps lodging and sleeping in your distriet at the tme of
the enumeration, who do not have thelr usoul place of resl-
dence there. As & rule, do not enumerate as resldents of your
district any of the following classes, except &8 provided in
paragraph 314:

o. Persons temporarily visiting with the honsehold. If, how-
ever, they do not have any usual place of residence from which
they will be reported, they should be enumernted with the

mmhol
Households temporarily in your dlstriet which have a
nmll place of residence elsewhere from which they will ba

0. Translent boarders or lodgers who have some other usunl
place of that is, who have a house or
lpl.rmnt elsewhere in which they usually reside and where
they will be enumerated.
d. Persons ily vislting o

PErsons Emplayed in the mﬂ
mn

the United States and foreign
matle or consular service of thelr country (see par
other persons from abroad who are sfudents n

over week ends or’ other k periods such
persons as residents of the district in which they sleep during
their work perlods. For example, a person who works and
#leeps in Chicago during the week shonld be enumerated s o
resident of Chicago, even though he staye with his parents in
Milwaukee each week end. However, enumerate persons with
no fized place of work, such as traveling salesmen, raflroad
trainmen, porters, etc. (see par. 524), as residents of the dis-
triet in which thelr families live, even though most of the time
they sleep awny from the family resldence. Houmerate where
found, peraons with no fixed place to work who do not have a

i In Your D
804. Enumerate all men, women, and children (including in-
fants) swhose weual place of residence I8 in your district or
who, If temporarily in your district, have no usual place of
residence elsewhere. Persons who move into your distriet after
April 1, 1940, for should be
by you, unless you find that they nave already been enumerated
in the district from which they eame.

805, Residents Absent gt Time of Enumeration.—Some per-
gons having thelr usual place of residence in your distriet
may be temporarily absent from the housebold at the time
of the enumeration. These you must enumerate with the other

of the hold, the
them from thelr familles, relatives, acquaintances, or other
persons ahle to give It. However, do not Include with the

{
this eouniry or wlm are emploped here, however, even though
thqy do not rq:eet remain here pemnmntlrl
“hild: living with this hoose
bolﬁ in order to attend some lchuol college, or other eduea-
tHonal institation in the locality, but who have a usual place
of residence elsewhere from which they will be reported.
fusm mukems:;Mﬂmthohumm.m
usually lodge or ere.
¢. Bervants or other wmml emnlwbﬁ by the household but
uoi.lﬁuplnplnlklmdmﬂ Byl

an asylum or hospltal 'or the insane or the feeble-minded, or
o similar institution in which the inmates usnally remain for

you must tie there, b ghort the
sentence. 5

823, Persons in Cons 'ruction and Other Camps.—Enumerate
where found, persons |1 raliroad, hi , or other

tions campe, lumber ca ops, conviet camps, or other nlmed that
have shifting populatio 13 composed mainly of persons with no
fixed places of residenc:

824, Persons Engagel in Railway Services or Traveling—
Ruilroad men, bus drivi ra, eanal men, expressmen, raflway mail
clerks, travellng salesn en, ete., usually have homes to which
they return at intervall and which constitnte their nsual pluce
of resldence. Therefors, do not enomerate any such persons
who may be In your d strict temporarily ouless they claim to
have no other usaal pljee of residence. But if any such per-
song, even though nbsi ot, have their bomes in your distriet,
ennmerate them there.

825, Persons in Tou st or Trailer Camps—Persons living
in a tourlst or traller ¢ ymp will be enumerated under o special
procedure at the place where they spent the night of April 8
(see pars. 830 to 858). However, an oceasional trailer Jocated
In & yard, vacant lot, «te, 18 not to be considersd as n trailer
camp. A household liv ng in such a traller 18 to be treated like
any other household in pour distriet, and is to be enumerated in
regular order on your schedule, unless the household is only

h. Persons who were b
but have since become anltel of a jail; or a mental instita-
tlon, home for the aged, infirm or needy, reformatory, prison,
or any other institution in which the inmates may remain for
long periods of time.

L3 of hospltals or | Such pa-
tients are to be d as resid in the of

ily in your dis rict and claims it ghonld be enumerated

08 resident in another dlstrict. In soch a case, enumerate it
on the Nonresident sct edule.

428, Soldiers, Sailory, and Merines.—Enumerate soldiers,

nillll‘s. and marines in the Army or Navy of the United Siates

whﬂhlemmlanntundmuhmmnlmuon.
mmwuumothnm residence at which they
814. When to Make Exceptions—In deciding when to make
exceptions to the rules above, hether the

OT PErsons ril ding in your district will
be reported at another place of residence by some person in
a position to supply the Information required. If the persons
or honsehold will mot be so reported, eoumerate them as
resldents of your distriet

Enumeration of Special Classes of Persons

u son or Tocated or
regularly employed nulmt‘ ing at home.
808, Persons to be counted as of the in-

815 You may experlence some difficoity In determining
to certain special classes of persons indi-
cated below. In any instance in which you are not sure

clode the following:

a. of the abeent at the time
of the enumeration, elther in or in

to include persons ns residents of your district, ask
your Bquld l.auller or Bupervisor for further Instructions
818, S with the h Any servants,

in 1
m United Biates, on business or 3.@.

I.nennd in other districts, mept
home and students in the Naval .l.nnnmul. or in
the Military Academy at West Point, or anr other Iulaln'
gchool or institution operated by the w-: or the Navy Depart-
ments or the United Btates Coast Guard.

¢. Members of the household who are in a hospital or a sani-
tarlum but who are expected to return In a short period of

ﬂ?ﬁﬂml or other employees who live with the household
or sleep in the same dwelling.
e. Boarders or lodgers who sleep In

f ut the ld
wation Corps (CCO).

807. In the great majority of cases the names of absent members
will not be given to you by the persons furnishing the informa-
tlon, unless partlcular attentlon 15 called to them. Before

the lon of n d, therefore, you ghould
ask the question “Are there any members of the househald who
mre absent?”

808, Designation for Absent .Ftrmn.—wﬂte after the name
of an abeent member of the the A

schools or colleges
student nur'u, away from

lled ln the Clle.Ll.m Conger-

1ab or other empl who live with the housebold and
gleep In the same house or dwelling unit. However, enumerate
pervants who sleep in sep and d dwell-
ings as separate households, even though the dwelling is on
1and owned by members of the household by which the servants
are employed.

817. Boarders and Lodyg hoarders or lodgers
at the place where they are rooming or lodging, it that is their
usual place of residence while carrying on thelr regular occu-
patlon or t board or lodgera
who have no permanend home or usual place of residence where
they happen to be staying at the time of your visit If they
have not already been enumernted elsewhere. This applies in
purticular to the lodgers in cheap one-night lodginghouses who,
for the most part, a floating p 1
permanent homes, (See pars. 380 and 840.)
818, Students at School or College.—If there I8 n school, col-
lege, or other educational institution in your district which has
gtudents from ocutside your district, epumerate as residents
otm“hwlmlrthmmﬂmtlwhohlwmwma

having no

thus: “Smith, Robert B, — Ab"

800, Nonresident Schedule.—If you find that the members of
a household obfect to beélng Included In the population of your
district, claiming that their usual place of residence ls else-
‘where, them on & Ni
$10, The Nonresident schedule differs from the Population
schedule in that it includes an Ingilry on the location of the
wsual place of resldence as well as the place of residence at the
time of 3 it also des the ques-
tions, which are to be neked of all mmhen nrl' any household
enumernted on It

811 Do not assign & household visitation mmmber to house-
hnldlauumahdonm!lmﬂddmt echedule. Ah.ereomplsb
ing the 1 hold on 8 N
mhmhmummmimﬂﬂﬁllmhn
used the Nonresident schedule. You will be paid at the same
rate for entries on the Nonresident schedule as for entries on
the Population schedule

B12. Mail leted dul if any, to the
District Supervisor at the end of ench day's canvass. Manila
envelopes have been provided for the malling of these
schedules.
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na ity or
nhonlthemwﬂlbelemdmblenumhzrnfthenlﬂnr:tudnh
who are not bers of any d located Find
undanumeramal‘llmhm

818, School Teach h in a school or
college nt the place where they live while engnged In teaching,
even though they may spend the summer vacation at their
parents’ home or elsewhere.

820. Student Nurses—Enumerate student nurses s residents
of the hospital, nurses' home, or other place in which they
live while they are receiving their training.

821, Patients im Hoaspitals, Sanitariums, and Convalescent
Homes—Most patients in hospltals, sanitarlums, and conva-
lescent homes are there tempnrarﬂxnndhl“mo&ﬂrmnl
place of as of moch
an Institution only if they have no other place of residence
from which they will be reported. A list of persons hayipg no
permanent homes can usually be obtained from the institation
records.

822, famates of Prisons, Asylums, and Institutions Other
Than Hospitals.—Your district may include a prison, reforma-
tory, or jall, a home for orphans, for aged, infirm or peedy
persons, for blind, deaf, or incurable persons, a soldiers' home,

of the pla e where they nsoally sleep in the area
whm they are stationid. If, therefore, any household in your
district reports that onp of Its members is a soldier, sailor, or
marine statloned elsew were, do not report him os o member of
that household.

827. Persons in Civilian Conservation Corps Camps.—Fnu-
merate enrollees of o J00 camp at their usual place of resi-
dence, and not at the cump in which enrolled, unless they have
nn other uanal place of residence. Ennmernte employees other
than enrollees in a C30 camp at the eamp if they usually
sleep there,

A28, Officers on Meri hant Vessele—Enumerate the officers of
merchant vessels unde: the American flag at thelr homes on

land,

820. Crews of Mercl ani Vessels.—Speclal provision Is made
for the enumeration o' the erews of vessels in forelgn or In-
terconstal trade and wm the Great Lakes and of crews of
seagoing private vessel: of all kinds, except yachis, under the
American @lag, even tl ough these men have homes on shore.
Omit such men from ;rour enumeration, therefore, wheo they
are returned as “abee it members” by their families. (Omit,
also, crews of forelgn vessels.) Include, however, and report
in the regular way, mel, employed on boats on the inland walers
{rivers, canals, ete.) of the United States, other than the Great
Lakes,

880, Citizens Abroal at the Time of the Enumeration—
Moumerate as 8 resid:nt of your district any citizen of the
United States who i8 1. member of a household living In your
distriet, but who is | broad temporarily at the time of the
enumeration. It does not matter how long the absence abroad
is continued, provided he person bitends to return to the United
Htates, These instroci lons apply only to cidizens of the United
Htates pnd not to alle s who have left this country.

281, Diplomatic ane C of Foreign Gov-
ernments.—Do not en imerate citizens of forelgn countries em
ployed in the diplomat ¢ or consular service of thelr country.

PROCEDURE FOR ENUMERATING PERSONS IN HOTELS,
TOURIST HOMES OR 'CAMPS, TRAILER CAMPS, ONE
NIGHT LODGINGI(OUSES, ETC.

252, In order to iniure a complete ennmeration of persons
living in hotels, tourh t or trailer camps, missions, and cheap
one-night lodginghous s (fophouses), follow the specinl pro-
eedure outlined below. Houmerate as residents of the place
where they sleep the night of April 8, all persons living in
such places and baviig no usual place of residence elsewhere
at whkh they will be reported.

883, Se te Shea! of [ latis for Persona
Euw-M an of Ap-il 8.—For the snumeration of these per-
sons use a separate sheet (or sheets) of the Population
gehedule, These shee 8 are to be numbered serially, beginning
with 81, IO that the nimbers of these schedules do not overlap
the igned to used for persons enumerated
in regular order, Afier you have finished the enumeration of
your district, place tiese sheets after the separate aheets of
the Population schedile used for persons and households enu-
mernted out of order |Ree par. 360).

884, Identification |/ Numbered Blocks and Unincorporated
Places—If uny of tle places enumersted as of the night of




.ir.llllml.n blocks or ted places within
~ gour dlstriet, the pumbered blocks or unincorpor ited  places
are to be identlfled in uccordance with the Instruction in para-

upp v e
¥ guestl is to be d for all persons

names appear on the line numbers of the Popalation
dls y question respons 6. In enu-
 merating persons living fh tourlst camps, trafler mmps, mis-
and cheap onenight todging houses, no spéc(al problem
 will arise because the entries for these persons s to be made
flirectly on the Population schedule. In the enu neration of
. persons living in hotels, however, a specinl proced ure for the
~ Euppl ¥ s p In 341 and 8490
feeause the Individusl Census Forms will be used.

I'un-uvhithrintHnnuwCu-p-.nnd'l‘rnilerm"
{See aleo pars, 838 to Z36)

graph

| B35, 1/ iona,—The fon equired for
the

whose

f

* §86, If your district contalns a tourlst or trailer camp, make
vk are to wm the night
* of April 8 every person who I8 staying overnigh there and
bis no usual place of residence elsewhere. If tiwere are so
many tealler or tourlst homes and camps in your llstrict that
it will be impossible for you to enumerate all of |hem on this
one might, notlfy your Supervisor sufficiently in advance Ao
he may provide assistance for you.
. Ordlnarily a tourist or traller camp will o ntain many
rate honseholds, Do not assign regular hous bold visita-
jon. mumbers to them, however, but enter the L tter “T" In
. 8 of the Population schedule for the head of each house-
that you enumerate resident in a traller or Li a separate
anit in 8 tourist camp, and leave col. 8 1lank for all
persona In such a place. For persons living in o tourlst
pnter the letter “T™ in col 3 for the firet person enu-
gnd leave col 8 blank for the other perwns In such

3

2f

raEeey

'

838 Note that a trafler located on n vacant lo, yard, ete,
does not constitute a trailer camp nor does it requir  this special
procedure.

Persons Living in Missions, Cheap One-night Reoi 1ing Hounses
(See also pars. 333 to 385)
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APPENDIX

847. For each Individual Census Form In the first group
check the box “Nonregident” at the bottom of the first page,
gnd hold for later delivery to your Bupervisor (see par. 352).

84%. Transfer of Information to the Population Schedule.—
The second pile of the Individual Census Forms will be from
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all Preliminary schedules and return them with your portfolio
when your canvassing ls completed.

800, Separate Sheet of P Schedule for Hi hold.
and Persons Enumerated Out of Order—If you have reserved

persons who are permanent guests of the hotel, or
employees, or transient guests who will not be reported else-
where. Transfer the information from these Individual Oen-
sus Forms to the sheet of the Population schedule that has
heen reserved for persons enumerated as of the night of
April Bth, These sheets will be numbered serlally begloning
with 81, Yon will already have entered on them the names of
persons enomerated in tourlst campe, trafler camps, Sophouses,
ete., If there are any within your district. Leave no line
vaeant, but following the name of the last person that you have
entered on this separate sheet make the notation, “The follow

ing persons were enumerated in the ... hotel, block "
or “The following persons were enumerated in the
hotel N aeeeee which is uni " before

the transfer of the information from the Individunl Oensus
Forme to the Population schedule,

849, Transfer the supplementary information into the space
provided at the bottom of the Population schedule only for

space for A b hold on the P hedule, enter the
i b you obtain it, either from the' Prelim{
nary or by direct , in the epace reserved on the

schedole. If you have not reserved space, make the entries
for o household (or permon) enumerated out of order on A
separate sheet (or sheets) of the Population schedule, to be
used only for households and persons enumerated out of order.
‘Thess sheets are t0 be numrbered serially beginning with 61 so
that the numbers ?t these schedules do not overlap the num-
bers nsslgned to schedules used for persons enumerated In
regular order. After you have finished the enumeration of
your district, place these sheets after the separate sheets of
the Population schedule used for persons and Louseholds enu-
merated In regular order (see par. 401).

861, If the enumeration district i85 divided ioto numbered
blocks or contains an unineorporated place, ldentify each block
or each place by the notation on the ling preceding the entries
for the persom or houschold-as follows: “Following persons

thoae persons whose numes fall on the line
it (par. 608), and disregard the supplementary responsed on
the Individual Census Formas for all other persons.

850. Do not assign n household visitation wumber to botels
por to persons enumerated (n hotels, In transferring Infor-
mation from an Individual Census Form to the Population
schedule enter the letter “T” in col. 8 for the first person
in each hotel and leave col. 8 blank for all others,

B61. After the from the I 1
Census Form, enter In the space provided at the bottom of
the first page of the form, the sheet amd line number of the
Population schedule to which the information was transferred.

852, The two groope of Individual Oensus Forms, togethor
with the Hotel Lists, are to be turned in to your Supervisor
in your portfollo, mlong with the other materials, at the
completion of the enumeration of your distriet,

HOUSEHOLDS AND INDIVIDUALS NOT AT HOME ON
FIRST VISIT

858, In the case of a household in which no member is at
home on your first visit (for individuale not at home, see pars.
864 to 871), determine from n nelghbor or other person when
the b of the b hold are d to return. If no
member of the househeld 15 expected to return during the perfod
of your canvass, follow the procedure for *Absent Householda.”
{Bee par. 872.) Usually you will find that some member of
the household will return that evening and that you can secure

840
mlhm(ﬂwlwulu}lmwba ded 88

nis

ot one household. Do not assign regulur househ: 1d visitation
numbers, but enter the letter “I™ in col 8 of the: Fopulation
sohedule for the first person Usted and leave col 8 blank for
all others In each such place.

Persons Living in Hotels

$41, Before 1 p. m. on April 8 call at every ] otel in your
district, leave the Hotel List (Form P-8) with he manager,
wmmnmmlmmdhﬂvﬂnﬂ(mum
(Porm P-7) and return envelopes (Form C-1i1) for each
guest or resldent employee. Note that this spec al procedurs
does not apply to apartment hotels or to section: of transient
wmﬂmmﬂmmwmmtntwm

neient nse (see par. 420). Hpace Is proy ided for the
supplementary questions on every Tndividual ( ensos Form,
and the supplementary Information i8 to be oiained from
every person in the hotel.

342 Request the manager to list on the Hotel List all persons
mmmmmu:mﬂsmnhhmm-::pmm
‘wuwhmunuwmdrddmhhth:hmm
wmmm.mmmaujma The
mrumwmummnmlm-mmumw

g
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the d information by a return visit at night. If, after
n second visit, you are unable to find any responsible member
of the household at home, leave a Request for Appolntment
Card (Form P-14) addressed to yourself. This card, when
filled out properly by a member of the household, will specify
the time and place for an interview.

854, Asslgn 8 household vigitation pumber (the number to be
entered In col. 8 of the Population schedule) to the household
not at home on the first vislt, except where the absent hoose-
hold procedure is to be followed.

866, It you have rellable information as to the number of
persons in the household, including boarders or lodgers, leave
gpace on the Population schedule for the entries It you
reserve space for the housebold on the schedule, enter the visi-
tatlon number I eol. § on the Population schedule, as well as
in the Record Book. Bo that there may be no possibility of
your overlooking the peed for a return call to obtain the infor-
mation for the household, include In your entry in the Record
Book a notation of the fact that a revisit is to be made; in-
clude nlso, In the columns provided, the sheet and line numbers
on the Population schedule reserved for the members of the
housebold, as “Sheet 7, lines 17-20."

856, If you do not reserve space for the household on the
P le, enter the h hold lon number in

wmmpommtwnmlmtnuuu ployees.
him to see that in the course of the evenir g each: person
uutmanlndlﬂdnll()annnl'ermud&:etmmvﬂwe.

N&Oﬂlwﬂlmrntomahcuduﬂuﬂmmmotthn
mtumummmmummwmtuumm
at the hotel desk for you, Examine each Indlidual Cenmus
Form and put aside all forms that have been ircompletely or
{nacenrately filled out. On the evening of Aprl 8, return to
{he hotel and interview personally, as far as p asible, all in-
dividunls whose names sppear on the Hotel Lst for whom
you have not obtanined an Individual Oensni Form and
those whose Indlvidual Census Forms gou have set nside as
{neomplete. Hnter on the Hotel List, opposite the name of each
person, the date on which the Individual Omsos Form is
obtained.

544, Muke ng many return visits as necessary to obtain an

col. 4 of your Record Book, alcng with the notation to revisit
the household.

. Py ('} whera you are un-
able to obtain the desired information for a household on your
firet vislt, elther because there is no one at home or becnuse
there 18 no responsible person present who could supply you
with the infl leave the Preliminary (Form
P-11) for the of the hold. This dule 18 to

Hve in block " or “Following persons live in ___.__ which
1" d," ete.
B2 Hoter in col. 8 of the F the h

visitation number which was sesigned to the household at first
visltation. This number will provide an antomatic cross refer-
ence to the place in which the entries for the household would
have appenred If enumernted at frst visit.

863, Individuals Out on First Visit—In case a household lo-
cludes & boarder or lodger or other person for whom complete
Information cannot be obtalned at the thme of your first visit,
adopt the following procedure: Enter on the Population
gehedule, with the rest of the household, the name of the per-
son, if It can be ascertnined, and leave an Individual Census
Form, Inform the member of the household whom you inter
view that the form is to be given to the absent person, and
state that you will call for It later. It is important, wherever
possible, that the names of absent persons be entered
on the Population schedule at the time of your first visit,
or that a line be left vacant for each such person, In
order that all the members of the household may be listed
together In regular order. If you find later that you
have not left enough blank lines, enter the information obtalned
for any additlonal persons on the separate sheet of the Popula-
tlon schedule to be used for households and persons ennmerated
ont of order (sheets numbered 61, 62, ete.), repeating the honse-
hold visitation mumber with the notation “Cont'd.” (See

par. 580.)
864, Individual Census Form.—Use the Individual Census
Form to obtain informath bers of household

Including boarders and lodgers, who are absent at the time of
your visit, and for whom the required details cannot be sup-
plied by others; and to obtaln information concerning persons
living or gtaying in hotels, (See par. 841.)

865, Note that the Individual Census Form containg both the
Py ‘hedul and the i
If you are sure that the individusl's name, when entered om
the Population schedule, will not fall on a line requiring the

to the i that the indi-
vidual I8 not to answer these questions by drawing a line
through questions 20 to 48 on the Individoal Census Form.

808, Before leaving the form you must make the entries called
for on the first page of the form ond make the proper endry
in fhe Record Book.

807, Leave an lop “Census  Hin i
(Form C-181) wherever you leave an Individual Census Form.
The form is to be filled out by the lodger or other person for
‘whom it Is intended, in accordance with the instructions printed
on it d in the v and sealed, and Is to
be called for by yon later.

868, Do not fall to make a return call for every Individual
Census Form which yon have left at any place in your district.
It may be necessary for you to make several return calls for
mome of the forms or to call in the evening. You must obtain
these forms, however, or get the necessary Informatlon from
the person direct, or from lodgingh keepers,
or other persons, as the enumeration of your district will ot
be complete unless you have obtained information for every
person reslding there.

880. Transfer the entrles obtained on the Individual Census
Form to the Population schedule (and to the space for the sup-

be fllled out by some member of the household so that the
degired information will be ready for you upon revisit,

vy question resp it )} unless the person (n-
dicates in answer to questions 2 to 4 of the Individoal Census
Form that his nsual place of resldence is elsewhere and that there

Individusl Census Form for each person. Foir p
guests who are temporarily abeent durlng the e tire period of

the canvass, follow the same p
“Absent Households,” (Bee par. 872.)

845, Tf there are o many hotels in your distcict that it 18
impesaible for you to gll of them alm e, notlfy your
Bupervisor sufficlently in advance in order that e may provide
nseistance for you.

840, After yon have obtalned all the Individual Oensua Torms
from nny hotel, you will separate them into two groups: {a)
mehnwmhwmuumtalmtmt
they have & usual place of resldence elsewhere at which they
will be reported; and () all others.

qumﬂnmnnlyfm&olemmum.mwhuon

808, If I ¥ dule s ready for you | jg some person at his ususl place of residence who will report

upon revisit, carefully examine each of the entries on It for required information for nhl.m. In the latter case, mk m

completeness and accurncy and muke sure that it all box “ at the bottom of the first page of the Indi-
persons resident in the household. Note that the Preliminary vidual Census Form,

le includes the sup 1 which are to be 870, In transferring the lon from the

d for all b nff_ the b In k forms to the schedules, note that the numbers In parentheses

fon from the P to the F after the spaces provided for the answers on the Individual

Jdure an that d for b copy the to the sup ¥ Cengug Form refer (o the corresponding columns on the Popula-

tlon schedule. Note also that the symbol to be entered on the

the lines I und d the

¥ on the P tnary schedul
for all persons whose names do not fall on the supplementary
question line numbers.

859, After any needed correctlons have been made, transfer
the lon to the P hedule and indi in the
upper right-hand corner of the Preliminary schedule, in the
gpuce provided, the sheet and line number of the Popvlation
sehedule to which the information has been transferred. Save

hedule 18 in some cases shown in parentheses Immedintely
after the check-box on the Individual Census Form. These
symhols are shown on the form in order to assist you In trans-
ferring the inf lon to the F It yom
hove any diffieulty In transferring the required Information
from the Individual forms to the schedules, consult your Squad
Leader or Bupervigor for further instroctlons.

871 Bave all Individoal Census Forms filled out in the course
of the esumeration of yomr district, incloding those for non-
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residents, and turn them in with other completed work at the
cloge of the enumeration.

872, Procedure for Absent Households—Households in your
district whose members will be away from their place of resi-
dence during the entire period of the canvass are to be handled
n8 outlingd below :

a. Try to obtain the desired Informatlon from nelghbors or
from some other person who may be able to furnish it. If
any member of the household {8 working in the city, reach
him at his place of business if possible. If his place of busi-
ness 1s some distance from your district, notify your Supervisor
otmth;lf:et and he will make the necessary arrangements to
vlsit 3

. If you ate not able to obtain the desired information, i1}
out as completely a8 possible the Report Card for Absent
Household (Form P-8) and mail it to your Supervisir at your
enrliest convenlence, Make a special effort to find out,
neighbors or from other persons, the full address at which the

b of the b hold are porarily il or the
address of the place of work or place of business of the head
or Reme other member of the household,

. Do not nssign o houschold visitation number to “Absent
Households” for which you are unable to obtain the required
information and therefore must fill out a Report Card for
Absent Household., If, by chance, after you have amsigoned a
household visitation number to a household, it lnter develops
yon are unohle to obtaln informatlon, enter the yisitaHon
pumber assigned, in col. 3 ov a line of the Population schedule
reserved for households and persons enumernted out of order,
and indieate on the same line, by an appropriate notation, that
you have fllled out n Report Card for Absent Household for
the household to which that visitation number was ariginally
mesigned. Do not use this number for any other household.

d. Make n note in your Record Book, as called for in para-

ph 378b, for each household for which you #ill out a Report

d for Absent Househol The desired information will be
obtrined by your Bupervisor (by means of the Absent House-
hold schedule)

ENUMERATOR'S RECORD BOOK
$73. The Enumerator's Record Book I8 provided to assisl yoo
in making a il and Lt lon of your dis-
trict, Use the Record Book:

@ To record all households which must be revigited, This

record, which will inelnde the household visitation numhber

at the time of the first visit, should be made for every

address at which you do not obtain doring the first vlalt all

of the information concerning any household or person 1lving
there, and which you must, therefore, visit again.

b. To record that the Report for an Absent Household
has been filled out and mailed to the Bupervisor for a house
hold the members of which are not ufrmgecled to return during
the perlod of the canvass (See par. ) The record should,
it possible, glve the present address of the Absent Household.

e To b ds which are d on a Non-

hedule, that s, h P in your dis-

triet but which claim residence elsewhere.
d. To record houscholds that refuse to furnish you with the
) information i elr 1 These coses
are to be reported at omce to your Bupervisor or Squad

Leader.
. To record, in citles, each vacant block in your distriet.

#74. For detailed instructions on entries to be made ln yoor
Record Book, see the Introductory pages and the llustrative
example In the Record Book.

875, Return the Reeord Book to your Supervisor, with your
completed work, for his information and guldance in deter-
mining the thoroughness and rare with which you have
canvassed your distriet.

PROCEDURE FOR VACANCIES

$76. If you find a vacant dwelling unit (house or apart-
ment), or & vaeancy in a lodging or rooming house, fill out a
Card for New Occupant (Form P-12), and leave i at the
dwelling unit or rooming house, For vacant dwelling units
such ns & one- or two-family house or apartment house without
& manager, leave the Card for New Occupant in the mall hox.
For apartment houses which have n manager, leave with him
one card for each vacant unit, with instructions that each
now oceupant 1s to fill oot and mail the eard immediately after
moving into the npartment, For rooming houses, leave ‘with
the manager of proprietor as many cards as there are vacancies,
with lostructlons to the manager or proprietor that a card 18
to be filled out and mailed at once by each new lodger.

m.umuthmmrﬂnnmmeivedbrthunmnnt
Supervisor, they will be sent to you. For each card you re-
celve, return to the address given and enumerate the house-
hold or person on the separate sheet (or gheets) of the Popu-
Intlon schedule to be used for households and persons enu-
merated out of order. Asslgn the next unused visitation
number to each “new occupant” household. For new lodgers
or roomers who are ennmerated, enter in col. 8 the fame
visltatlon number as that given to the houschold, followed by
the notatlon “Cont'd.”

#78, On the line preceding such entries be gure to Indleate
in d with | in p h 361, the num-
bered block or unincorporated place, if any, in which the
household resides.

INSTRUCTIONS FOR FILLING OUT THE POPULATION
SCHEDULE

General Instructions for Filling Out Bchedules

8§70, Schedules and Forms.—For purposes of the Population
Census, you are to use the following schedules :
Population Scheduls
Infant Card

Hntries are to appear on the Population schedule for every
person resident in your district. (Bee pars, 804 to 808.) The
supplementary questions are to he asked of ench person whose
nnme falls between the heavy lines on the Population schedule
that eontain the notation “Suppl. Quest.” In the margins of the
sehedule.  (Seo par, 560.)

THE LABOR FORCE

880, The Infant Card is to be used for every infant horn
betwoen 12: 01 g, m,, December 1, 1639, and 12: 01 a. w., April
1, 1940, (8ee pars, 460 to 403.)

881 In addition to these schedules, there will be special
forms deslgned to ald you in the canvass of your district.
These forme will include:

Preliminary Behedule (see pars. 857 to 858)
Nonresident Bchedule {see pars, 308 to "y
Indlvidual Census Form (see pars, 364 to BTL)

Your Record Book will, of course, also be an important ald
to you in the eanvass of your district. (Bee pars. 373 to
aTh)

452, Making Entries—Use black Ink, Write legibly and keep
your schedules neat and clean. Tio not hurry; be sure you
know the proper entry and where it i& to be made before
maling it, and thus avold all erasing.

$88. Write ench name on one of the numbered lines of the
sohedule and NEVER crowd an additional name between the
Jines or at the bottom of the sheet.

984, In every case, make the entries for each peraon complete,
so that they stand alone without reference to the line ahove or
below. Never nse any ditto marks or any other marks of repe-
titlon except the dash authorized in paragraph 444 to indieate
the repetition of o surname,

886, Bign every schedule or form, wherever a space 18 lefi
for your slgnature, to indicate that the work upon it hag been
done wholly by you.

386, Copuing Schedules—Try to muke the entries on the
schedule with such care that copying will not be reguired, 1f
schedules are incorrectly or fllegibly Mlied ont, Ao that copying
is necessary, take grent pains to see that the copy is exactly
like the original. In copylag the Population echedule, copy
line by line and not by eolumns, Use n ruler to keep the place
and avold copying entries on the wrong lines,

857 Persons From Whom Information Should be Obtained.—
In order to obtain aceurnte and complete information, Inter-
vlew a responsible mdult member of the honsehold.  ¥oung
children will usually be moable to give you the information
desired for the Population schedule. Only oceasionnlly will
poarding or lodginghouse keepers be able to give you complete
information concerning roomers or Jodgers, and it is desirable,
therefore, that, ns far as possible, you obtnain information di-
rectly from roomers and lodgers. Likewise, boarders, lodgers,
gnd servants will seldom be able to give the information con-
cerning members of the household other than themselves, Oh
rain tion nbout a Jd or a person from nelghbors
or other nonrelnted persons only when It is impossible, after
the seeond or third =i, to obtain the informution throngh
direct interview with o member of the household.

Procedure for Identifying Blocks and Unincorporated Places

488, Hnumerntion distriets in cities having a population of
50,000 or over will have numbered blocks, and the numbers will
be shown on the maps of the districts, In other Arens, ROmMe
enumerntion distriets will contain unincorporated places of 100
or move persons in addition fo other terrltory. Numbered
blocks nud such uulncorporated places within an enumeration
district are to be idutified on the Population schedule in ae-
cordanece with the instructions below,

agn, Identification of Numbered Blocks—Hach numbered
block is to be identifisd on the Population sohedule by the fol-
towing notation which I8 to appear on the line Immediately
fullowing the entrles for the last person enumerated in the
block ¢ “Here ends block .- nnd beging block LTI gl
giu the ennmerntion of the next pnmbered block in your dis-
telet on the line immedintely following this notation, (See
iMustrative example.)

200, After filllog out o side of the Population gchedule, enter
the numbers of the blocks for which entrles appear on that side
of the schednle, In the space provided in the heading of the
sehedule “Block Now™ 1f the block numbers run consecutively,
pnter the first and lust number af the blocks which appear on
the page, as follows; waf 987 If the entries for any persons
on the block earry over to o new page, repent the block number
on the wew page.

801, As fur ns poesible, enumernte the blocks in numerical

on your map to show thi boundaries of such an unineorporited
place. Draw this line to thot it inclodes all households that
you enumernte ag resicent In the unlneorporated ploce. T
not spend too much tim ¢ attempting to draw exoct bonndarles
but Indicate thelr appro dimate position.

305, Incorporated Cily or Town—All incorporated Tl
even the smallest, have been mude geparate enumerntieb dis-
tricts, and under no ele mmstances are they to be combined or
reported on the same se wdule with other envmerition districts

Blank Lines To Be Avoided

808, Upon {he comple lon of the suumeration of pour distriet
your Population sched) les will be arranged in the following
order: First, the sches ules contniniug the names of peraons
in your digtriet who ha e been enumerated in the regilar onder
of vigitatlon {see por, 401) ; second, the schedules containing
the names of persons en nmerated out of regular visitation order
{see par. 880); third, the schedules contilning the numes of
specified classes of pe “ong who were enumerated as of the
night of April 8 (#ee pai. 338).

807. Except nt the ¢nd of one of these three groups each
line of the pehedule &hould contain elther the entries for o
person or a votatlon i entifying 8 numbered block or an unin.
corporated place. Vae nt lines ghould appenr only at the end
of a Population schedule that coneludes one of these three
groups of schedales

408, If there are nol enough lines at the Lottom of o sheel
to list the names of ol the members of 4 honsehold that you
are enumerating, do nt leave any lined vacant, Bt enter the
pdditional names of thls honsehold at the top of the next page
(either the “B" slde f the same sheet, or the “A* slde of 8
new schedule) and chick the box provided to indicate thut the
entries for the housel dd are continued on the next page,

299, 1f, in reserving lines for a household, ln accordance with
instructions in parage iph 855, you have, by mistake, reserved
too many lines, enter the notation “Extra line” In any such
extrn line. If any otler line on your schedule should hoppen
to be left vacant by mistake, make a notntion on that Hoe whicl
will explnin why it 18 vaeant.

The ]leading of the Schedule

400, The heading of ench Population schedule must be coms
pletely fllled out bef i ANy persons mre enumernted on it
Always begin with th: “A" side of the schedule, Note thot if
both sides of the Pop lation schedule are used, the heading on
boih sldes must be colapletely filled ont.

401. Numbering Sheets—Number the sheets of the Popu
Intlon sehedules used for persons enumerated in regular order
serially begloning wit 1 1. Number the sheets of the Population
sehedules used for persons enumernted out of regulnr order
gerinlly beginning wih 61, and those used for persons as aof
the night of April 8, beginning with 8L Each sheet must T
numbered on the A #lde and the B side thus, 1A and 1B, 24
and 2B, ete.

402, 8. D, No. ana E. D, No—Enter at the head of el
gheet the number of 1 he Supervlsor's digtelet in the space affer
W8, I, No." and the 1 mober of the enumerntion disteict in the
spnee after “H. D, N

40, State and Counfy—Tuter at the head of each sheet thi
name of the Btate an | county.

404, Name of Inccrporated Place—Write the name of the
incorporated pluce, tnd indieate whether it 1= n clty, towi;
village, or borough, 1o the heading of ench sheet in the space
provided,

405, Relation of Iicorporated FPlace to Township in Which
focated—I1f uny ineeporated place forms o part of the fowh-
ghip in which it is b wated, enter the nnme of the townahip 08
well as that of the §icorporated place at the nead of the sheet,
ench in the indicate| space. If, on the other hand, the inese
pornted place is inde jendent of any township, precinet, or other
divislon of a county, enter a dash (—] in the sphee for 1he
naome of the townehip or other division of the county.

408, T hip or Other ion of Counfy—Write not
only the name or m mber by which the division of the county
ia known, but also he name of the clnss (aw towuship, fown,
precinet, distriet, wird, beat, ete.) to which it belongs. Fup
exnmple: “Center t wnshlp” (“Center” alone 18 not enoughl @

order, completing the enumeration of one hefure beginning the
next,
apz, ification of L ted Places—I1f your district

contalus an unineorporated place having 100 or more Inhabi-
tante, try to complete the ennmerntion of such an place beforn
procecding with the ew tion of the of the dis-
trict. Enter the uwnme of the untncotporated place in the
gpace provided In the heading of the Populution sehedule, nnd
make (he entries for the first persou enumerated in such 4
place on the first line of the schednle. To complete the ldentl-
fientlon of the unincorporated place, enter the notatlon “Here
ends the eonmeration of ..--" on the line immedintely follow-
ing the entries for the last person enumernted In the place.

208, Bome unincorporafed places will have boundaries defin-
ftely Indleated on the map. Other unlneorporated places,
however, will have no regular or deflnitely established bound-
arles, In such cases you must determine ag best you can which
households are to be included in the unincorpornted place and
which ones are outside. In general, include ns part of the
population of the unincorporated place all households that are
locally conmidered to live In the place. Usually the opinien of
the members of & household ns to whether they live in the
unlncorporated place or outside may be accepted.

204, After completing the enumerntion of an unincorporated
place where boundaries ire not ghown on the map, draw a line

W on town;® “Austin precinet;” “Precinct 10:" efe,
In this matter you 1 honld, In general, follow the deseription of
your enumeration d triet g given on the inside cover of the
porifolio.

407, Ward of City —If the city or town Is divided Into wards,
enter the number o name of the ward In the space provided
at the head of cach sheet.

408, Bloek Numbi ra—1f your city is one that has been Alvided
fnto numbered block s, in which case o number is shown In vach
block on the map ¢n the Inslde of your portfollo, each of the
blocks will constltn @ n subdivision of your distriet that mnst
be identified on th: Population schedule In accordance with
instructions In par: graphs 389 And 300,

400, Unincorpora'ed Place—TFor an unincorporated pluce
with 100 or more nhabitnnts (see par. 592}, enter the name
of the place in the space provided therefor in the heading of
the schedule. The name of the township in which the unineors
porated place is loated should also be entered In every case

410. Name of Ini fitution—11 you ave enumerating the popi-
Jation of an institu fon, no matter how small, such a8 & pri=on,
Jail, almshouse, or | @ylom, enter the full name of the institution
in the place indic ted at the hend of the sehedule, If the
nume of the instit ition does not indicate its type, enter als
the type of institudon as, “John Bmith Home (Home for the
Aged)” In cnse (nly a portion of o sheet of the Population




schedule Is used for inmates of the instlotion, indleate the
lines on which the names of the inmates a pear, as “Marshall
County Jall, lines 256 to 60."

APPENDIX

household and are to be raturnod as such, Trapslent guests
are to be ae of this b hold only if they
have no other usual place of residence at which they will be

411. Date—Enter In the space ¢ ' he words “En
ated by me on" the date on which you egin to enumernte
pepulation on this sheet.

412. If a page of the Population schedul: is not eompletely
filled nt the end of o day's work, deaw a lne in the left-hand
margin of the schednle just under the number of the line for
the last person enumerated on that day. ) the following day
enter the date In the margin under this e and opposite the

T d in the census,

426, Apartment Hotels—In an upartment hotel there are as
many households ns there are separately occupied apartments
or dwelling units, even though use may be made of common
enfe, restaurnnt, lobby, or recreationnl facilities. Households
living In & section of a hotel {(such g a floor or o wing or other
section of the building), which is entirely devoted to apartment,
rather then to transient, use are to be enumerated as separate
h 18 rather than as part of the transient hotel honsehold.

name of the first person you for i if at
the close of April 4 yon had enumerated 30 preone on a sched-
ule, draw i heavy line in the left-hand ma gin just under-the
Hine number 80, and on the next morning wilte “April 5" in the
margin opposite line number.31, showing that you began work
ut that number,

Laocation

418, Column i. Street, Avenue, Road, Efi .—This column ap-
plles to cities and nll other nealitles where he streets or ronds
wreé known by names or numbers or letters  Write lengthwise
jn eol. 1 the name of the street, avenue, coirt, pluce, alley, or
rond on which the dwelling house or struct ire faces, ns shown
in the®illugtrative exnmple (Form P-2), Do pot abbreviate
the street name, Where there is no street 1 ame, give the name
of the rond or any vther local name which vill help to Identify
the structure.

414. The point at which you turn off any steeet into another
one in the same block 1s to be marked by 1 heavy line in ink
{: ) across the first and second colummn . (See illustrative
example, Form P-2, line 23.)

415, Column 2. House Number (in Cities . md Townas).—Write
the house number, if there is one, on the fArst lne used for

the first i in the stracture. Do not re-
pent the house number for other househol|s having the same
honse number and lving in the same stricture. If a house
at the rear of another has no number of t8 own, give it the
same number a8 the house in front and aid the word “rear,”
thus, “26 rear.”

Household Data

416. Entrles are to be made In the four Mlumns in this sec-
tion only on the line for the head of the hoisehold, who should
always be the first person enumerated.

417, Column 8. Number of Household in Order of Visita-
tion.—In this column, number the househ:lds in your district
in the order in which they are enumerated Enoter the number
on the line for the head of the household ad leave this column
bluak for other persons in the househol| as shown on the

427 [Institutional Households.—The officinls, employees, and
inmates of an institution who lve in the institution building
or bolldings make up one household. But if any officer or em-
ployee and his family, if any, live in separate quarters (a de-
tached house or structure contulning no Inmates), they shonld
be peturned as a separate household, Note the instructions
to Identify mstitutions (par, 410) i

428, Column 4. Home Owned o Rented (Tenure)—If the
home in which the household lves is owned by the head of
the household or by some related member of his family Uving
with the honsehold, enter "0" (for owned) on the line for the
bead of the heunsehold, regardless of whether It is still belng
paid for or is subject to a mortgage.

420, If the home or dwelllng unit I8 not owned, either whelly
or in part, a8 indleated above, write “R" (for rented) on the
line fur the hend of the honsehold, even though no rent is
netoally paid.

480. A home which I8 owned by a person whose position In
the honsehold 1z that of a lodger ghould be returned as renied.

481, Column 5. Value of Home, if Owned, or Monthly Rental,
if Rented—If the home is owned, a8 Indicated by the entry
0" in col. 4, enter in col, 6, on the line for the head of the
household, the current market valoe of the home, as nearly as
it can be ascertalned. Unless the home has been recently pur
chaged, it will be necessary to estimate its valoe. The éetimate
#hould represent the amount for which the home, Including
{excopt on B farm) such land as belongs to it, would seil
under ordinary conditions—not at forced sale. The assessor's
valuation, on which taxation is based, 18 usually not a safe

482, Where a person owns a house with lving n:cnmmodn—
tions for more than one h hold and his household
only a portion of the house, as where the owner of a two-family
house rents part to another household, estimate the valoe of
the portion of the house oecupled hy the owner's household
(which for a two-family house may be about one-half of the
total value), and enter this amount in col, 6 for the owner's

illusteative example (Form P-2). The firs:
ated should be numbered “1," the second household, “2," ete.

418 The household visitation number ghould be assigned to
all households at the time of the first visit even if it is neces-
sary to call back to obtain the informatio). Hvery household
in your district 18 to recelve a houscholi visitation number,
except: (a) An “Absent Housebold," for v hich a Report Card
for Absent Household |s fllled out (see par. 872); (b) the
special clugses of persons, enumerated as f April 8, Including
households or persons reslding in hotels, tmrist camps, trailer

camps, missions, cheap one-nlght rooming houses (flophouses),
ete.; and () 'm the
schedule,

418, The entry “T" s to be entered in col. § for all hounse-
holds or persons enumerated as of April £ in mecordance with
the special e lined in 18 832 to A62.

420. Household Defined.—A household, a8 the term i8 used
for census purposes, is a 1muymuny ot er xrenpnfnmnm
lving together, with g in
the same living quarters. Although ordina rily & household will
conslst of a head, his wife, and thelr chil dren, the persons in
g household may or may not be related bt blood or marriage.
Include a servant, hired hand, or other employes whe sleeps in
the house a8 a member of the household for which he or she
works. Consider a boarder or lodger @ » ember of the house-
hold with which he lodges, If that s hls um al place of residence.

421. The decision as to what constitutes a household ls to be
made on the basls of the housekeeping o rangements and .ot
the relationships of the persons making ugp the househoid. For
example, o couple with marrled childre: (with or without
children of their own) living with them in one house, apart-
ment, ete, with only ome set of cooking facilitles or house-
keeping n single b hold, On the
other hand, if & married son or daughter or any other person
Hves In n separate portion of the house tha : has its own eooking
or housekeeping facilities, such persons o natitute a houschold
geparate from that of the persons occupy ng other portions of
the house, even though the hovge may bave been originally built
for only one household.

422, Note that the household may oceups an entive house, or
a part of the house, such ag apartment, flaf, tenement, or “ront,"”
or 4 room or gection of o building devoted primarily to nonresi-
dential Likewise, a h hold may live in a tourlst
camp, A trafler, o boat, a tent, a freight cir, ete.

428, Persong Living Alone.—For censui purposes, a person

id. The entry In col. 6 for the hounsehold or honse-
holds renting o portion of the strocture will be the amount
paid in monthly rental. Where any considerable portlon of the
honse 1= need for business purposes, such a8 a store, deduet the
valne of this portion—except that the valoe of one or two
rooms 0sed e an office by a dentlst, lawyer, or contractor, ete,
need not be deducted.

433, For the home of o farm operator who owns, and lives
on, his farm (or who owns that part of the farm on which
the dwelling stands), obtauin an estimate of the valoe of the
dwelling In which he lives, swcluding the land on which it is
built, (This figure should represent a reasonable fraction
of the value of all farm buolldings remorted on the Farm
sehedule, )

434 Make it clear to your informant that the valoes re-
turned on the eensus schedule are not to be used in any way in
connection with taxation and are not open to publie inspection.

486, If the home or dwelling unit 18 rented, as indicated by
“R" In col. 4, enter in col. § to the nearest dollar the actual
amount pald each month ns rent, or entér one-twelfth of the
annual rental, in ease payment i8 not made monthly. Do nei
enter fractions of o dollar.

436, 1f no money rent Is paid, as where o workman receives
the use of & house as part of his wages, enter in col. § the
entimated monthly rental value based on the monthly rental
pald for similar dwelling units in the pelghborheod.

437 In the case of a tenant farm operator, that is, one who
pays rent In seme form for the farm, lncluding his dwelllng
(rather than for the dwelling alone), estimate the wonthly
rental value of the dwelling in which be lives. This estimate
ghonld be based, If possible, on the rent actually paid fou
similar dwellings nearby, moking allownnce for the fact that
rents ure usually lower in the open country than In town,

438, If there is no other basis for esﬁmlr.ins the rvntll vnlue
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o farmer and his family do not Hve oo the farn, the entry for
this household should be “Ne” This gquestion pertalns to
resldence, not to ocoupation.

Note that for the purposes of the Parm Census yon are to
fill out the Farm schedule for all of the places with specinlized
ogricultural operations not geoernlly recognized as farms or
farming listed on page 80, regardless of the apswer entered fo
col. 6 of the Population schedule.

Name and Relation

441, Column 7. Name of Each Person Enumerated.—Enter
in col, 7 the name of each person whose usual plice of residence
15 with the household. Be sure (o Include persons temporarily
absent and all children, even the very youngest. Do not include
persons visiting the family, whose usunl place of residence is
elsewhere, unless they will not be reported in another enumeri-
tion district. For 8 new-born infant who does not hove a
glven name, write “Infant”  Write “Ab™ after the name of a
person temporarily ahsent at the time of enumeration, such as
0 teaveling salestonn, a stndent, ete., who has sleeping quarters
elsewhere, but whom you enumerate as a resident of your dis-
trict in  oceordance with the instructions In  parngraphs
#05 to B0T.

442, Order of Entering Names.—Some housebolds will onne
tuin, in addition to the head of the family and his wife and
children, other relatives, lodgers, servants, ete. Haoter the
names of the bers of each b hold in the following order:

a. The head of the housenold genernlly the husband)

b His wife.

¢ Thelr children In the order of their ages, beginuing with
the oldest ; except that if any of these children ore married and
living with their parents, they (husband first and wife next)
und thelr families should be grouped after the names of the
other children. (See fllustrative example, Form P-2.)

d Other relatives, then lodgers, then servants, ete. If there
aore among these any married couples or persond otherwise
related, they should be grouped In the same monner as indl-
cated for the familles of married children,

443, How Names Are To se Written—Euter the last name
or surname, then the given name in full, and the Inktinl of
the middle nume, If any; except that where a person usnally
wrltes his first Initial and his middle name thes, “P, Robert
Brown,” you should write “Brown, P Robert,” rother than
“Brown, Peter R Make eertuin that you have spelled each
name coreectly.

444, Where the surnume is the same as that of o member
of the same household entered on the preceding liue, do uot
repeat the name, but indicate it is the some as the one above

by u long dash (——), as shown In the (lostrative example
(Form P-2Z).

445, In some Instances there will not be enousl: lines left at
the bottom of a page of the Popolati dule to

all members of the household, In such o case, fill in completely
the lines on the side of the schedule on which you are enu-
merating (but do not erowd additional names between the lines)
and coutlnme the household on the “B” side of the schedule;
or, if you are enumerating on that side, on the “A" side of a
new schedule, Make a cheek (V) In the box designated “Check
If household cont'd on next page” on or below line 40 (line B0
It yon are ennmerating on the “B" slde of o schednle) ; and
write “cont’'d” (for continoed) neross cols. 1 and 2 on line 41
(or line 1, of the new schedule) nnd leave cols. 8 to 6 binnk.
Do not leave any lnes vacant ut the bottom of either side
“A" gr gide "B," except at the completion of the enumeration
of your district,

446, Identification of Persons Furnishing Information—
Write an X with n eirele around it @in col. T after the name
of the person who furnlshes you with the informatlon con-
cerning  the i of the (Bee  [lustrative
example.) If you find It necessary to obtain the information
from o person who ig mot & member of the household, write
the name of this person in the left-hand margin, opposite u:e
entries for the thus: from Jolin Brown,
neighbor.”

447, Column 8. Relationship of This Person to the Head of
the Household—For the head of the household, that I8, the
pergon who is regarded as the head by the members of the
house, whether husband or father, wite, widow, or nnmarried
person of elther sex, write the word “Head” in this colmmnn.
For other members of the household write wife, son, dawphter,
father, mother, grandson, doughter-in-law, ound, nephow, Todger,
boorder, seroant, hired hand, ete., according to the particular
relationship that the person bears to the head of the house-
nhold.  (Hee illustrative exnmple.}

448, For lodgers, and for servantz, hired hands, chauffeurs,
ete, who may have relatives living with them In their

of the home of n farm tenant (or in some 1
tenant), you may consider that 1 percent of the tmal walue
of the dwelling s a fair monthly rental. For example, if
31,000 seems to be n reasonable estlmate of the total value of
the dwelling, enter 810 as the monthly rental value,

489, Whenever the value reported to yop for o dwelling seems
n great deal higher or lnver than the valpe for similar stroc-
tiures in the same i fon your inf further
to make pure that he has properly nnderstood the question and
that the value is the corrent market valne of the living
quarters,

440, Col

. Does This Household Live on a Farm?—This

living entirely alone constitutes a 1, except a8
in paragraph 420,

424, Apartment Houses.—In nn apartiu nt or tenement house
there are as many households ag there ar: separately oceupled
apartments or dwelling unlts, even thow i use may be made
of a common cafe or restaurant.

425, Hotels and Boarding and Lodging Houses—All the oc-
enpants and employees of o hotel, board ng house, or Todging
house, If that {s thelr usual place of reside nce, make up A single

question i8 to be answered “Yes" or “No" for every honsehold,
except that In a thickly settled city district a statement may
be made In the space just above and to the right of the heading
“Household Data” of the firet schednle to the effect that there
are no farms in the enumerntor’s distriet, and the column may
then be left blank. If the household lives on a farm the
answer shonld be “Yes,” even though no member of the honse-
hold aetually works on the farm. On the other hand, where

ployer’s home, enter the relutionship of the relatives to the
lodger, servant, or hired band. As examples, a lodger and his
wife should be listed In col, 8 as “lodger” and Flodger's wife”;
und A servant and her daughter, living in the home of the
rorvant's employer, should be Hsted as “servant” and “servant's
drughter.”

448, Deeupants of an institution, prison, school, ete, living in
the Institutional 14 or bulldi should be desi ted ns
officer, inmate, patient, pupil, ete.; and in the case of the chief
oificer, his title should be used, a8 superinlendent, werdoen,
principal, ete., instead of the word “Head." Hoter the prison-
er's number in col, § for an inmate of a penal institution that
identifies ite prisoners by oumber; enter “prisoner” for n, pris-
oner not ldentified by number.

450, For hotel households (see par. 425), enter the term that
deseribes the relation of the person to the hotel, ns marager,
ooshier bellboy, housekeeper, guest, ete,

461 If two or more persons who are not related by bload
or share a ing unit a8 partne s, write
head for vne and pertner for the other or others




296

Personal Description

452, Column 9. Sex.—Write “M" for male, and "I for female.

4538, Column 19, Color or Race—Write “W" for white; “Neg"
for Negro; “In" for Indian; “Ohl" for Chinese; “Jp" ror Jap-
anese; “F" for Filipino; “Hin" for Hindu; and “Eor" for
Eorean, For a person of any other race, write the race in full.

4054, Mexicans. are to be ded as white unless
definitely of Indlan or other nonwhite race.

456, Negroes—A person of mixed white and Negro blood
lhouwhamtumdnnnmh.nomﬂnhwmn the per-
centage of Negro blood. Both black and mulatto persons are
to be returned ne Negroes, without distinetion, A person of
mixed Indian and Negro blood should be returned as o Negro,
mmmbm'mmiawpmdmnnmammm

i ted in the ity a8 an Indian.

458, Indigne—A person of mixed white and Indian blood
should be returned as Indian, |f enrolled on an Indian Agency
or Reservation roll; or If not so enrolled, it the proportion of
Indian blood is one-fourth or more, or if the person 1s regarded
as an Indian in the community where be lives. (See par. 455
for mixed Indian and Negro.)

457. Mixed Races—~Any mixture of white and nonwhite
ghould he reported ing to the hite parent.
ntnunwhitnrmuhﬂuldbempomdnmrdlncmthermd
the father, except that Negro-Indian ghonld be reported as
Negro.

458, Column I1. Age at Last Birthday—Enter the nge of
the person at his last birthday before 12:01 . m., Aprll L,
1840, ’mul‘amtmwhmmthhirthmoeemmlan;&wn
8, 1040, should be reported s 17 years of age because that was
hhmonmhntbluhdnyhetmurﬂl.m For persons
1 year old and over, this question calls for the age in compileted
yeors at last birthday.

450, Agea of Infants—The entry in col. 11 for children less
than a year old should indicate age in completed months, ex-
pressed a8 twelfths of & year. Ask the following question in
each household ; “Are there any children in this household whe
were born on or after April 1, 19807" For each child born
after April 1, 1089, ascertain the nctual birth date and deter-
mine the proper entry for col. 11 by referring to the table show-
inlmlbrbllthdltelnttheﬂuntofthe-:‘hmdule. Thus the
mw-mnammwalm, shonld be entered as 10/12.
Note that a child born after 12:01 a. m., April 1, 1040, {s ngt
to be enumerated (see par. 301).

400, Infant Card.—You must fill out an Infant Card (Form
P-4), in addition to the line of entries on the Population sched-
ule, for each child born during the 4 months from 12:01 8, m,
December 1, 1039, to 12:01 a. m., April 1, 1940, That is, A1
out an Infant Oard for each child for whom the entry ln ol
11 is 0/12, 1/12, 2/12, or 3/12.

461, Note that guestions 1 to 10 on this form are te be filled
out at the time the is Ini i ton for
the Population dule. The to tions 11 to 28
may be copied from the Population schedule at the end of
each day of canvasging. The numbers in parentheses at the
end of questions 11 to 23 refer to the column numbers on the
Population schedule from which the lnformation is to be
transeribed.

462, 1f the infant’s father is not a member of the honsehold
in which the infant resides, enter “Not a member of house-
hold” In answer to question 14 and leave questions 16 to 10
blank. If the infant's mother i not a member of the house-
hold, enter “Not a member of household” in angwer to question
20 and leave questions 21, 22, and 28 blank.

408, Mwmplmﬂlnhntuardlmltbetumdtnwitb your
portfolio to your Bupervisor upon the completion of the
enumeration of your district.

404, Ages in Round Numbers—The age of the person will
sometimes be reported in a round pumber, ke 80 or 45, or
wghout 0" when that ia not the exact age. It an age ending
in *0" or “5" Is reported, you should inguire whether that ia
really the exact age. If, however, the exact age is not known,
enter the approximate age, ruther than “Unknown."

465, Column 13, Merital Status—Write "8" for a single per-
son (one who has mever beem married), “M" for a married
person (this Includes vgepnrated” persons), “Wd" for & widow
or widower, and “D” for a divorced person.

Education

466, Column 13, Attended School or College Ang Time Since
March 1, 140, —Write “Yes” for a person who 6t any time alnce
March 1, 1940, has attended, or peen enrolled In, any school,
college, ity, or 1 Enter “No" for
all others, Include attendance ot a night school, extension
school, or vocational school only If It is a part of the regular
school system. Do not include correspondence school work of
any kind.

467, Column 14. Highest Grade of School Completed.—Enter
pers, for ench, person, the last full grade of school completed,
that 18, the highest full grade that the person has succesafully
finlshed or from which he has been graduated. Do not in-
clude half years or grades that were not finished,

408, This question refers only to the edncation obtained in
publie, private, or parochial schools, colleges, or universities.
Education obtained at vocational schools i3 not to be considerad,
unless such Achool or college was o part of the regular school
system. For 8 person atill in school, the last grade completed
will be the grade preceding the one in which e Is now en-
rolled. For a person who completes his formal education in an
ungraded school or in a forelgn country, enter the approximate
equivalent grade in the American school system, or, If this
cannot readily be determined, the number of years the person
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attended school. For a person who obtained his entire edoca-

tion in night schodl, emtes the approximais equivalent grade

completed, Indicate the grades as follows :

Grade completed

None.

Elementary school:
First grade.

Enb

<

in
£

|
® e ep;-

High
High school, academy, or equivalent:
First year (sometimes known as Oth grade).. H-1
year (sometimes koown as 10th
grade) H-2

Third year (sometimes known a8 11th grade) . H-B
Fourth year ( known e 12th

B4

Fifth or t year-

meo-inmnpemnwmmmen.s,
4, or B or more years at a college or unlversity or a professional
school (law school, medieal school, dental ehool, normal school,
engineering school, or theologleal school), whether or not the
person wea graduated from high sehool.

470, For persons whose highest grade completed was in 8
Junior high school, it will be necessary to ascertaln the equlva-
lent in terms of elementary-school or regular high-school
grades,

471. For children under school age, and for persons who have
Mnnmmmm.mtu.mm-mm
enter “0."

Place of Birth and Citizenship

472, Column 15. Place of Birth—For persona born in the
TUnited States, write in full the name of the State or Territory
or poasession. mlperlomhmannwngmn,D.ﬂ.wdte
D O

478, For persons born in A foreign country, enter the name
of the country only, as Belgium, Sptin, Italy, Japan, Swodem,
., eocept a8 noted in the foillowing paragraphs. Bpell out the
name of the country In foll. For a person born in any of
those central Huropean Aareas where there have been recent
changes in boundaries, enter In col. 15 as country of birth that
conntry in which his birthplace was situated on January 1,
1687, Note that the list of countries in Burope on that date
included Austrin, Crechosl ",mPnland..U!munmt
find out with certainty the country in which the person's birth-
place was loented on January 1, 1087, enter the name of the
province, state, or city in which the person was born, such as

Bohemia, Slovakia, Croatia, ete, or Prague, Bratislava,
Vienna, ete.
474, Do not return persons porn in Great Britain, but

under & years old, that & to persous born after April 1, 1085
For such persons, enter & dash (—) in col. 17, and leave col,
18, 16, and 20 blank.

482, Persons Living i1 the Same House as in 1935—For all
pmmmonunn.tmmumunmmmi
mmmnnwunc.:minml.ﬂ."anmhm”mm'i
colt. 18, 19, and 20 blanl , »

483, Pernons Living iy Same Place but Different Houne
1985 —For persons whe, on April 1, 1845, were lving In
ﬂmerenthmuohutmmemdw.wwn.nrﬂnmu
pmant,enterlnmﬂ"mm"mm“mmﬂﬂ'l
20 blank.

484 Persons Who Have Moved From One Place o Another
hmﬂﬁmﬂwuﬂmmwmmnnwﬂ
from one place In the Inited States to enothce since Aprl 1,
m.mmwaclm.mmm date a8 follows: If
th!plnmolruidwcennjnﬂll.lﬂﬂ.mndb‘.m"'f
rmmaf&wanrmmn.mmtbenmudﬁeﬂluh
1'.",themnntylnenlll.lndthnlnbemenl.mw
for cities of 10,000 or m ore, the county muy be omitted.

ﬁb.nthewndemmlprul.lm.wnlnmmm
or In & village of less t1an 2,500, enter “R" {for rural) in eo '
17; the county in whicl that resldence was Tocated, in col. 187
and the Btate in col. 10 ’

484, In case of doubt ns to whether a place had a population
uf'il.ﬂl)urmnu.entsrtlwnamotthemm,ﬂmww!pl_.
Bumuuitweremnntmynmmbmomm‘m
inhabitants. |

m,mmmmnmlnmﬁ.mmmmm'
oﬂmlﬂminoneoctlhawtlﬂn(mﬂtmwwg
mumsuunmtunsummuy.enurmh“
lTlndl&nndwﬂbeﬂenmotmmﬂmwmu"

of the forelgn country, in col. 18,

488, Column 20. On a Farm (Yuorm].—vorlnm-.:
mm«m«d!mmmmﬂmmmmum_
mmmmmnmm."!ed'm-m,"wmmmw‘
this person live on o arm on April 1, 18857" No entry la re~
quired in col. 20 for hose for whom “Same house or “Same
place” 18 entered in col. 17, 3

mwnemﬂuenhylnuob,ﬂ'.ls.l&nrmlsm
thntfnrnmmbero!thnnmmumommmw
ceding line, as 1t often will be, repeat the entry. Do
ditto marks.

\

For Persons 14 Ye rs Old and Over—Employment Status
We ik of March 24-30, 1540

m.mmsommmmu.suaumrwm
14 years old snd over. Leave theds columns Wank for ol
porsone under 1§ veai w of age.

401, Columns 21 to 25— These queations are designed to give
an aceurate classificntion of the work status during the week
of March 24-30, 1940, of all persons 14 years old and over, The
hothmquc-ﬂmwmmmi:mmummmohﬂ'

write the name of the particul try, as BEng
Wales, ete. Distinetion must be made between Northern Irelond
and Irish Free Btate (Bire); it is oot gufficlent to report that
a person was born In Ireland.

475, French Canadiaps, L e Oanadians of French mother
tmummmmnummtmmmmm
reported a3 Conada- . For all other persons born in
Canada, enter Canade-Enghish, even though they may not
actually spenk English.

476 Ifnperuunwuhornln(.‘uhlor?nmmw.enmthe
name of the lsland, and not “West Indies.”

m,nnpermmlbnmntm.wriu“mm.‘

478, Column’ 16, Citizenship of the Foreign Born.—An entry
is to be made In this column for all forelgn-born persons and
for persons born Bt sed, male and female, of whatever age,
an follows :

«Ma” (for naturalized) if the person has become an Ameriean
cltizen, either by taking out second or final naturalization
papers or through the naturalization of elther parent.

“pg" (for first plpel'g if the has declared Intentlon

become an American cltizen and has taken out “first papers.”
“AI" (for alien) if the person has nelther

persons into two larg e groups : (@) Workers in the lubor fores,
and (b) persons not in the labor force. H

402 The lubor for e will be further subdlvided on the basis
of the information o llected, as follows: f

1. Persons at work ammmmumsmmn“
private work or non Mmergency Tederal, Btate, or local 1
ment work—Govern nent work eother than WPA, NYA, .

2 Pe e e i ﬁjmuc

TBONS N 't on, or
sect ;I;rk—WPL N TA, ©CO, local work rellef, ete. e

, 22).

8, Persona who A e seeking worlk, and are not in elther of
the classes above (*fes" in col. 28). 4

4, Persons who hive jobs, businesses, or professional enter
prises from which they were temporarily absent during the
week of March 24-8), 1840 (“Yes" in col. 24).

408, The sum of | Il thrwmnlinthm!mmnhwmh f
mmlnmdminmamtmlhmmm"
the week of March 4-30, 1840 i

4Mmmmfhncuwrfmumn—m'mm
all other persons 14 years old or over, that is those not working

nor taken out first papers.

“Am Cit* (for American citizen born abroad) If the foreign-
ll:f:&-permorwmnmn gen was an American citizen at

470, Prior to September 22, 1922, n forelgo-born woman
became a uaturalized American citisen ‘when her husband was
paturalized, or If she married an American eitizgen. Since that
date she must take out papers in Ler own name; otherwise she
remaing an allen. Note that a person must bo ot least 18 years
old to take out “frst papers.” Children under 18 years old
should not be returned “Pa” (first papers) merely becanse thelr
parents have taken out first papers, but should be returned a8
“A1" (alien).

480, A forelgn-born person or & person born at sea Wias m
American citizen at blrth (a) if bis fether was an Amerlcan
eltizen who had reslded in the United States before the time
of the child’s birth, or (B) If the person was born after May
24, 1084, If elther parent was an American cltizen who had re-
slded in the United Btates before the time of the child's birth.

Residence April 1, 1935

481, Columns I7 to 20. In What Place did This Person Live
on April 1, 19382—In this section, which is designed to ghow
the movement of population from one place to another between
16806 and 1940, there should be an entry for each person § years
old or over Indicating his place of residence in 19356 as outlined

below, This question does not, of course, apply to persons

not d to pul lie work, 1
without o job, bush ess, or professional enterprize. This group
will be subdivided nto (&} persons
time to the care o! the home and dolng housework for their
familles (“H" in ¢, 25} (D) persous in school (“8" In col
25} ; (o) persons piysieally unable to work because of perma-
pent dlsability, olf age, or chronie fliness (0" in col. 205)
(d) otber persom, including retired persons, persons  Who
choose not to work ete. (“Ot" 1o col. 26).

485, The question In eol. 21 1s to be asked with regard to olf
pemmﬂmrltldandnvenlndeuhottboqnumh
cols, 22 to 26 I8 to be nsked only if the answer to the preceding
question 8 “No." 'mm,umun"l’u"hmdmh-
reply to one of th wuthnul.ncohl‘lmﬂ.enmnnh_
each of the other columns in this group and also In col 25
for that person; ind do not gsk the guestions in this blok
{eols, 21 to 25) £t follow the column to which the answer
of “Yes" i8 recelvid.

498, The questhns relating to employment Sstatus are ar-
ranged on the sche ule In the order In which they must be axked.
o not ask them ' m any other order. Instructions for each of
these questions ar given In the following paragraphs.

497, Column 21 Was This Person AT WORK for Pay or
Profit in Private  Nonemergency Government Weork During
Week of March 24307 (Yes or No).—There must be an
entry of elther *es” or “No" in col. 21 for every person M
years old and ovir, except that “Inst” is to be entered for
inmates of the in titutions specified in paragraph B0,




488, Enter “Yes” for any, person who did any work, foll-time
or part-time, during the week of March 24-30, 1840, for pay or
for profit {«) in any privafe job, busl iess, or profession; or
(b} in any Federal, Btate, or local sor vmergency Govermment
work., Enter “Yes" nleo for any persin who worked during
the week ot unpald family work as defl ed below,

440, Private jobs, businesses, and prot tasions Inclode all posi-
tlons except those where the person is pe id directly by n Govern-

APPENDIX

506 Column 22, If Not, Was He at Work on, or Assigned to,
Public EMERGENCY WORK (WPA, NYA, CCC, Ete.) During
Week of March 24307 (Yes or No)—There must be an answer
of elther “Yes” or “No” In col. 22 for each person with the
entry “No” in col. 21. For those for whom “Yes" has been en-
tered in ecol, 21, there should be s dash in col. 22

507, Enter “Yes” for each person who, doring the week of

Mareh 24-80, was at work on, or who, although not actunlly

ment agency. Nonemergenmoy Governmonf ivork des all
Federal, State, and local Government jobs or elective offices
except profect joba provided on publl: o

wich as WPA, NYA, 0CO, or loeal work relief programe.  Work
for pay Includes any work done for sali ries, wages, plece rates,
fees, commlssions, tips, supplies, board o od room, ete., and work
for profi¢ Inclndes any work done In on /s own profession, busi-
ness, or gtore, or on 4 farm which i8 ov ned or rented. Unpaid
family oork is that done by a wife, wn, daughter, or other
relative living in the household who & tually nssisted without
money wages or salary on work which ¢ mtributed to the family
income (such as in the operation of thy family farm or family
business enterprise) at any time durh g the week. However,
housework, Incidental work or chores, not directly connected
with a family business enterprise, and 1 npaid work done in the
bousebold by persons who are not rilatives, are not to be
regarded ag unpaid family work for pirposes of this census.

500, Enter “No™ for each person who did not do any work in
any private or ent during
the week of Muarch 24-30, This will It clude persons who were
working on, or asslgned to, publle ¢mergency work (WEA,
NYA, OCC, ete.) during the week.

B01. Bowme of the important special classes for which the
answer of “Yes" Is required are as folli wa:

@. Hoter “Yes” for a professional pei son, such as a doctor or
lawyer, whose professionnl services we ‘e available at any time
during the week, although he may not jave actually performed
any such mervices or recelved any foes

b, Hnter “Yes" for a person with a b wsiness of his oam (such
As A gtore owner, 8 radio rman, a 1 ontractor, or & peddler),
who operated his business, that is wio attempted to sell his
wares or to obtain orders, even thongt bhe may not have made
any sales or formed uny services doring the weel.

c. Enter “Yes” for n farmer who usually operntes a farm,
even though beeause of bad « mdith ¥ il
pess, ete, he did not actually work m the farm durlng the

Enter “Yeg" for the wife of th: farmer, or other mem-
bers of the farmer's family, only if the;' actually worked during
the week on tasks contributing to the lncome of the farm and
other than home housework, ocensio il work, or incidental
chores.  (Enter “No" for a farmer's wife, or other members of
the farmer's family, If they were engiged only on occasionnl
tngks, home housework, or incldental ¢ lores.)

d. Enter “Yes" for each person who worked for pay or profit
in his or her own home at any time during the week, ar for
example, 0 woman who took in laundr 1, or who made artificlal
flowers that she intended to sell, or d d sewing at home for &
clothing factory.

o, Hnter “Yes" for o person, generally the housewife, keeplng
five or more boarders or lodgers

was nssigned to work on a WPA project; on an NYA

project, on NYA Student Ald work; in o 00O (Civillan Con-
pervation Corps) camp; on loenl work rellef; or on other public
emergeney employment provided by Federal, State, and local
Governments to furnish Pl to d !
Do not énter “Yes" for ployed by private employ
even thongh such emp are in con-
struction on a contract basis, as In the case of workers em-
ployed on Public Works Adminlstration projects (PWA). For
a person with both public emergency work and private or non-
emergency Government work, follow the instroctions in para-
graph GO2

608, Enter “No” in col. 22 for a person with “No” in eol. 21
who was nelther at work on, nor to, publie
work, (Note that for administrative employees of the public
emergency programs “Yes" will have been entered in col. 21 and
o dash (—) in col. 22.)

50D, Note that If “¥es" is entered in col. 22, you must in-
dicate in col. 27 the number of weeks sipee the person last
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517, Enter “No” in col. 24 for each person who was not seek-
mmmwwnmﬂtlmlwhodldmthlnljob.hw-
ness, or professlonal enterprise during the week of March
24-80, 1040, “No” shonld be entered for persons soch as bhouse-
wives and other unpald persons engnged in home housework
only; students not nlso employed for pay or profit; retired and
permanently disabled persons ; persons who choose not to work ;
and persons net working doring the week of March 24-80, who
work or seek work only in limited seasons of the year, such a8
u professional football player who does no other work, and the
housewife who may work ns a raleswoman for pay only during
the Christmas season.

518, Column 25. For Persons A ing “No" to Questi:
21,22, 23, and 24: Indicate Whether En in Home House-
work (1), in School (8), Unable to Work (U), or Other (Ot)—
There must be one and only one entry In col. 25 as indieated
Welow for each person 14 years old or over with an entry of
“No® 1o cols. 21, 22, 28, and 24 Enter a dash in col. 25 for
all persons with the entry “Yes" in soy one of cola 21, 22,
23, or 24.

516, For each person with an entry of “No" in cols. 21, ®, 28,
nud 24:

had a job of 1 month or more in private or
Government work, or if he never had such a job the number
of weels since he last began to look for work. (Bee par.

525, )

110, Column 23. If Neither at Work nor Assigned to Public
Emergency Work: Was This Person SEEKING WORK? (Yea
or No)—There must be an answer of either “Yes” or "No" In
col, 28 for each person with an entry of “No" in cols, 21 and 22
Enter a dash in col, 28 for all persons with an entry of ‘Yes”
In either cols, 21 or 22,

511, Enter “Yes" in col, 28 for each person with an entry of
“No” in both cols. 21 and 22, who was seeking work. A person
1= to be regarded as “seeking work” If he was making an active
effort to secure a job, or a busl or professlonnl openl
For example, reglstration in a public or private employment
office, with p Pl , placing or answer-
ing advertisements, and efforts to start a business or the prac-
tice of a profession are o be regarded as evidences of seeking
wark.

512, Enter “Yes” for each person who was actively secking
work as Indicated above, and for each person who would have
been aotively seeking work except for circumstances such as
those indicated below:

a. Enter “Yes" for a worker in a community in which there
are only a few dominant industries (or only one induostry)
who was not actively seeking work because the ts Or es-

f. Enter “Yes" for a person who is w rking on & job ing
training for more advanced work. 'Taue, student nurses and
i schools an are to be
regarded as working if they receive ompensation in money or
in kind (that is, lving gquarters, food, ete.).

g. Enter “Yes" for the administraiive employees of publle
emergency programs who were emplo 'ed in Federal, regional,
Btate, distriet, or other local offices «harged with the respon-
slbility of administering any of the public emergency Programs
set up to provide jobs for the unemp oyed (WPA, NYA, 000,
State and local work relief, ete.). Hiter “No" for all persong

asgigned to, specific projects, regurdless
whether such persons were In super ‘lsory or nonsupervisory
! and of whether he project is loeated dn
offices pled by rative ploy of the same

502. For persons reporting both (a) private or nonemergency
Government work, and (3) public emi rgency project work dur-
Ing the week, enter “¥es” in col. 21 If the person worked more
hours in the ponemergency work tlan in the public emer
geney project work; or If he left the emergency project work
during the week to take private or nmemergency Government

work. For all other persons with bith types of work, enter .

“No" in col. 21 and "Yes" In col, 22. |{ever enter “Yes” in both
cols, 21 and 22

508, The entry of “No” i required not only for totally un-
employed workers and for persons at work on, or assigned to,
publie emergeniey programs, but also 10r such persons 14 years
old and over as: Housewlves and othe : unpaid persons engaged
in home housework only; students nit also at work for pay
or profit; retired and permanently { isnbled persons; persons
olher than those specified above with jobs, businesses, or pro-
fessional enterprises who for any reason did not actually work
during the weelk of March 24-80, 1040,

504. Entry for Inmates of Specifid Institutions—In enu-
merating persons resident in institut ons of the type specified
below which may be located in your district, enter “Inst.” in
col. 21 for each immaote and leave co s 22-84 blunk. This in-
gtroction 18 to apply to public or private institutions as follows:
Prisons, reformatorles, jalls, penal jarms or camps; institu-
tione for the 11, d, menty lly defective or epileptic:
and homes for the aged, infirm, or needy. Hnter “Inst” in
col, 21 for such a person even thougl he may have performed
gome work during the week for whith be recelved an allow-
ance, salary, or credit on the book: of the Institution, The
entry " {s never an acceptable e try for & person living in
a noninstitutional household or nn {stitutlon other than one
of the types specified above.

[06. Note that If “Yes” is entered in col. 21, you must indi-
eate in col. 26 the number of hours (he person worked during
the week, (Hee paragraph B621.)
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ta in the were shut down. r gxample,
enter “Yes" for a miner (or & new worker) in a mining town
who would have been actively seeking work except that the
mines were closed.

b. Enter “Yes” for a person without a job who would have
been actively seeking work except for a temporary illness such
a8 & cold,

o Enter “Yes" for n person who would have been actively
secking work e for the fact that there was ne work to
be had, or no work to be had at hls cceupation. Note, how-
ever, that If such a peérson wis on layolf with specific instrue-
tions to return to work within four weeks from the date of
layoff, the entry in col, 23 should be “No” and the entry in
col. 24 should be “Yes." (See par, 516b).

§18. Enter “No” in col. 28 for each person with an entry
of “No” in cols. 21 and 22 who was not seeking work as de-
fined above, Huter “No” if the person was merely looking for
a batter or different Job (unless he was on strike and seeking
work, In which case enter “Yes"). For a detailed listing of
some of the classes for which “No” is to be entered In col. 23
see the instructions for cols. 24 and 25.

G614, Note that if “Yes" is entered in col. 23, you must In-
dicate In col, 27 the number of weeks since the person last
had & job of one month or more In private or nonemergency
Government work, or I be neyer had such a job the number of
weeks since he last began to look for work. (Bee par, G526.)

515, Column 24. If Not Secking Work, Did This Person Have
a Job, Business, Ete.? (Yes or No).—An entry of “Yes" or “No"
18 to be made in col. 24 only for persons for whom there 1s an
entry of “No” in cols. 21, 22, nnd 28, For persons with “Yes"
in cols. 21, 22, or 23, enter a dash.

516. Enter “Yes" in col. 24 for the types of persons Listed
below who were not seeking work (“No" in col. 23) and who
had a job (other than at public emergency project work—
WPA, NYA, 000, ete.) or a or fesslonal

and withont a job, These will include:
only during & short season of the year, such as professlonal
foothall players, nor pecking
work during the week of March 24-30, 1040; (¥) retired

still able to' work; {o]mﬂerm Al 3

(d) persons mble to w who for any other reason were Dot
working, not seeking work, and without a job.

520, Summary of Entries—Cols. 21 fo 35—In summary 1t
ghould be noted that there are only 8 possible combinations of
responses to gquestions 21 to 28 for any persom 14 years old
or over,

:
:
i

Diivataor | Publi
- With
iR ton| may- | o Job, byt Others
wiment | work s, gt
work
Col. 21 | Col. 8 (Ool.2| Col. ¥ | Col. 2
Yes == —. =
Ha Yes — =
w
i
'aﬁ . mﬁ"""_ﬁ&' Mo Ho Mo Yea —_
o
e L O Mo | Mo | Ne f(mum

One of these combinations of entries must appear In cols 21
to 25 for each person 14 years old and over, and no other
combination 18 eorrect.

521, Column 26. If at Private or Nonemergency Government
Work (“Yes” in col. 21): Number of Hours Worked During
Week of March 24-28, 1840—Enter in col, 26 for each person
who was at work in private or nonemergency Government
work (“Yes” In eol. 21) the total number of hours worked
during the week for pay or profit (lneluding unpaid family
work other than home housework or incldental chores but
excluding any time spent on emergency work, ns WPA, NYA,
and OO0,

522, Note that you muost make an entry in col. 28 when the
entry in col. 21 8 “Yes” and only when it is “¥es" Col. 28

must be left blank for persons for whom the entry in col
21 is “No,” “Inst.,” or blank,
523, For a fessional person, i busi man, & fu , ar

any other person maintaining his own office, or

business or farm, enter the nmumber of hoors he spent in his
office, or In his place of business, or in any work on his farm;
include also the mamber of hours he may have elsewhere de-
voted to his professlonnl, business, or farm affairs. If the
exact number of hours is not known, enter the best obtalnahble
estimate,

524, This entry should be In terms of the nearest whole
pumber of hours, A fractional period of 80 minutes or more
should be counted as a whole hour,

626, Column 27. If Seeking Work or Assigned to Public
Emergency Work (“Yes” in Col, 22 or 23): Duration of Unem-

at which they did not actuslly work at any time during the
week of March 24-80, 1640,

a. A person on a pald or unpald veeatlon. The week of
March 24-30, 1940, be spring vacation week for schools
in some communities, Hoter “Yes" In col. 24 for school
teachers and other school employees who were on vacation
during this week.

b, A person with n job who was not at work because he was
on o short lay-off not exceeding 4 weeks and with deflnite in-
structions to return to work on o fle date.

e A person who was ill but who had a fob,
business, or lonal enterprise to which he was golug to

o pioh
not worl becanse of temporarily bad weather conditions
(For gpecial treatment of farmers, see par, 601e.)

@, A person not st work becanse of an industrinl dispute
(strike or lock-out) bot who expected to return to his job upon
the settlement of the dispute.

t up to March 30, 1940—In Weeks.—There must be an
entry in col 2T Indicating the fon of in
weeks np to March 50, 1940, for ench person who s secking
work (“Yes” In eol. 28) and each person on public emergency
work (“¥es" in col. 22), Col. 27 must be left blank unless
“Yeg" 15 entered In col, 22 or 23, Note that nll entrles ure to
be made in weeks even if the person has been unemployed for
geveral years. (See table ln par. 528.)

526, Persons with Previous Work Experience.—For each per-
won geeking work or d to public work who
bas had previous work experience on a private job or a non-
emergency Government Job lasting 1 month or more full time,
enter the number of weeks gince the end of his last private or
nonemergency Government work of 1 month or more. How-
ever, the following exceptions must be observed :

@ For a person who does not usually work at one job for one
month or more, such as a private-duty noree, a stevedors, etr.,
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enter the number of weeks since the person last worked at
his occupation, regardless of the duration of the worlk,

b For a person who, at any time since his last private or
nonemergency Government job of 1 month or more, has had a
period during which he did not desire work for pay or :pmllt.
mm' the pumber of weeks since be lnst began seeking work.

e example §s the case of o young man who last worked on

é 1, 1968, and who lost his Job at that time and sought work
until E.ommher 1, whw he !tﬂ[;‘]l.'d seeking work and entered
wchool.  Oun Mrunry left school and onee more
began to seek work. The proper entry for duration of unem-
ployment in this cose Is “8 " the pumber of weeks from

Februnry 1 to March 80, 1840, Another example is the case
of o housewife who worked ns n stenographer before her
marrlage and began to seek work after her hushand lost his
Job on October 1, 1939; for this housewife enter “26,"
number of weeks elapsed between October 1, 1989, and March
0, 1940, Thig Is the proper entry because, while she may not
have had o job for pay or profit for several years, she did not
begin to seek work until her husband became unemployed and
has been seeking work for only 26 weeks.

527. Persona Withou! Previous Work Experience.—For each
person who has never worked in a private or nonemergency
Job for one month or more (including persons who have worled
only on publie emergency projects), enter the number of weeks
plnce the person last began to seck work. In most cases thiz
will be the number of weeks since the person left school.

528, Note that, both for persons seeking work and for those
on public emergency work, time spent on poblie emergency
work projects (WPA, CCC, NYA, ete.) and time spent on joba
lasting less than 1 month (except as provided in par, 5286) are
to be counted as weeks unemployed for the purpose of this
quéstion. Make all entries in whole numbers, counting frac-
tions of half a week or more a8 whole weeks.

520, The following table will assist you In calenlating dura-
tion of unemployment :

THE LABOR FORCE

kind of work done, as lowyer, ship carpenter, musio teacher,
traveling saleaman, steamfiiter, file clerk, ete,

537, Farm Workers—Return a person who was In charge
of o farm as a farmer, whether he owned the farm or operated
jt a8 a tenant or renter; but a person who managed a faorm
for someons else for wages or salury ehould be reported as n
farm manager, A man who directed farm labor under the

sapervision of the owner, tenunt, or manager should be reported

as o farm foreman or @ farm overseer; and a person who
worked on n farm for someone else but wot o8 & manager: or
foreman ghould be reported as n form loborer.

A28, A woman who operated a farm or plantation should bo
reported a8 a farmer; & woman who worked regularly for wages
at outdoor farm or garden work, in the dairy, or in caring for
Uvestock or poultry, should be returned as a form loborer,

580, Unpaid Family Workers—Enter in col. 28 the occupi-
ton, such as farm laborer, delivery doy, salesman, etc, of a
member of 8 family whoe worked regularly without wages or
salary on the family's farm, in a shop or store from which the
family obtalned its support, or on other work that contribmted
to the family Income (not including home housework or inel-
dental chores).

540, A person who worked regularly as an unpaid family
worker on a farm should ordinarily be returned a8 o farm
laborer.

‘541, Builders and Contractors—Only persons who ware en-
gaged principally In obtaining building or other eonstruction
eontracts and sopervising their execution should be returned
ns builders or contractors, Craftsmen who work with their
own tools should be returned as carpenters, plasterers, ete., und
not as contractors,

542 Engi
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Ocecupation, Industry, and Class of Worker

580, Cols 28 to 30, O i dustry, and Class of
Worker—For each person for whom “Yes" was entered in
questions 21, 22, 28, or 24 (that Is, ench person who was clnssi-
fled as nt work ; ns at work om, or assigned to public emermt:?
work ; as seeking work ; or ag with a Job), there must be entrics
in cols. 28 to 80 showing his occupation, Indostry, and class of
work (except for “new workers” see par. 535). For persons
not in the labor foree, that i8 those persons classified as home

* houseworkers, attending school, unable to work, or other (“H,"
“g" Y or “OL" In col. 26) leave cols, 28 to 80 blank. Also
leave cols, 28 to 30 blank for Inmates of the institutions specificd
in par. 504, that is, for those persons for whom “Tnst” has
been entered in ecol. 21,

081, These three qucutlonu are desigoed to show as muoch as
poszible abont each worker's present Job, or, if he 1s not work-
ing at present, about his last full-time job of & month or more.
In accordance with the detailed instructions that follow, ose
{he Oceupation eolumn, col. 28, to record, In as much detail as
possible, the exact opature of the duties that this person per-
forms In his job; use the Industry colummn, col, 29, to show as
fully ns possible, the kind of industry or establishment, that
i#, the kind of factory, store, or other place of business in
which he performs these duties. Indicate the Class of Worker
for the person in col. 30, (Bee par. 568}

582, For a Person in Private or Nonemergency Government
Wark, Assigned to Public Emergency Work, or With a Job—
For a person for whom you entered a “¥Yes” in col, 21, 22, or
24, the entrles In cols. 28 to 30 are to describe the job at which
the person was employed during the week of March 24-30 140,

528, For Persons Haoving Two Occupations—For o person
employed during the week of March 24-30, 1040, in more than
one occupation in private or nonemergency Government work,
return the one at which he spent.the more time, For persons in
both (a) private or nonemergency Government weork and (b)
public emergency work, enter the occupation consistent with
the entries for Auch a person in cols, 21 and 22

584, For @ Person Secking Work Who Has Previous Work
Experience—For a person seeking work, that Is, one for whom
“Yes" has been entered In col. 28, describe in these three col-
nmns the job on which he last worked for 1 month or more,
full time (incloding public t, WPA, NYA,
0, ete.) | however, for o person who elws not nmllr work
at one Job for an entlre month, such as o private-duty nurse,
a laborer at odd jobs, or a stevedore, describe the last job,
regardless of how long he worked at it

‘535. Neww Worker—A Person Seeking Work Who Has no
Previous Work Experience.~For a person seeking work (“Yes"”
in col. 23} who has never worked on a private or nonemergency
Government job or at public emergency work (WEA, NYA, OO0,
ete.) for 1 month or moere, full time, enter “New worker" ln
vol. 28 and leave cols. 268 and 30 blank,

636, Column 28, Occupation—~Enter in col. 28 an occupation
or the term “New worker” for esch person who bas an entry
of “Yea" in any one of cols. 21 to 24, Leave col. 28 blank for nll
other persous. The occupation entry in col. 28 should be the
word or words which most accurately indieate the particular

electrical i 3
mining engineer, lmﬁmry m{neer. ate,

543, Foremen and Proprietors—In the case of a foreman
or proprietor, always include in col. 28, with the entry forema
or pmsrif;kar. the specific craft or trade, If any, that the person
pursnes, a8 penter, for fctan, proprictor-
pharmacist, proprictor-tailor, ete.

[44. The term “laborer” shonld be avoided If any wore
precise statement of the occupation can be secured.  Hmployees
in factories and mills, for example, usually have some definite
designation, as weaver, roller, ete. Where the term “lnhorer™

. g used, be especially careful to state acourntely the industry

or business in col. 26,

545, Avold the use of the word “mechanle” whenever a more
specific occopation can be given, sun.‘h as carpenter, painter,
electrician, ete. is a satisfac-
tory return.

546, Avold the use of the word “clerk” wherever a more
definite oceupation can be named. Thus, an employee in 4 store
who is wholly or principally engaged In selling goods should
e called a salesman and oot & “clerk.” A fypisf, accountfand,
Sookkeeper, oaahier, etc,, should be reported as anch and r.mt
ne a “clerk." Do not return a gropher a8 u ¥.

652, Avoid Generel ¢r Indefinite Terms.—Give the econpation
and Industry precisely, For example, return a worker in o
textile mill as & spiner, cotian mill; welgher, woolon sl
spooler, ailk mill; ete. Do not report industry in such indefinite
terms ng reflnery, traosportation, electrienl, etc., but specify
petrolowm refinery, super refinery, or copper refinery; steam
raitroad, or Due line; electrical power company or electrionl
applionce factory, ete. Never enter in col. 20 such indefinite
terms as “factory,” “n 01" “shop,” “store,” or “office,” without
stating the kind of farctory, ete., ns asap factory, cotton mill,
auto repair ghop, groo ry store, real estate office.

658, Manufacturing md Trnie—ll {8 Important to dlstinguish
in col 20 L]

and re ail teularly In enters
ing the Industry for wirkers whose occupations are eommon to
all three classes of etabllshments, as' are, for example, the
occupations of salesmsn and hookkeeper. The entry solesmam,
for eccupation, and so p, for industry, or the entry bookkeeper,
for occupation, and jodie, for industry, would not Indieate
whether the perscn we rked in n fnetory, o wholesale store, or
retnil store, Salesmas, soap foctory, nnd Lookkeeper, vofail
rirdip store would be tatisfactory entries,

654, Wholesale or i'etall Trade—De careful In making the
entry in eol. 20 for in lustry, {o distingnish between wholesale
aud vefail trade, Bpe dfy In each entry for a person emploped
at any oecupation ln o soled establishment both the kind of
buslness and whether the establishment is cogaged in retal)
or wholesale trade. | f the establishment is engaged in both
otail and wholesale 1rade, specify the more Important branch
of the firm’s activity, setall or wholesale trade. If that connot
be ascertnined, abbrev ate “wholesale—retnll” as in tha tollow-
ing vxnmple : Travelin Ww-E

536, Examples of correct entrles for persons employed in
wales establishments fi llow : Porter, rotoil men's clothing; sles
lady, retedl millinery  bookkeeper, wholsmle drugs; s!man‘ur
aporator, tosale piwmbing suppl ! , W-R ladies'
dresaes.

556, In some cases, especlally for professional persons, you
may nse in col. 29 the expression private practice or independ-
ent; or, for some laborers odd jobs.

557, Railroad Repair Shops and Car Factories—Distingulsh
earefully In col, 20 between reilrond repair shops and roliroad
ear factories; and dis dnguish between a steam roilroad repair
shep and o atreet rail poy repoir shop.

568, Agents—Distl guish carefully the different kinds of
“pgents” by stating & col. 28 the line of businesy followed, as
real estate, Hie insurt nee, ete

Occupation and In lustry for Special Classes of Persons

af. Doctors and |'hysicians,—In the case of a doctor of
physiclan, specify In 20l 28 the class to which he belongs, as
modical doctor, osteo) athie doctor, chiropractio dootor, ete. TE
# doctor is engaged 01 his own account in private practice for
fevs, enter private proctice in col. 20, If, however, he practioes
bis profession on a.salary basls, enter in col. 20 the kind of

Distinguish a fraveling salesman from a selesman in a store,
547. Nurses—In the case of n nurse, always specify whether

she 18 a frained nurse, 0 proctioal nurse, or a child's nurae,
548, Column 29. Industry,—There must be an entry in col. 20

indicating the Industry, or kind of busi or estubll

in which he proetices, as hospitel, roilrood, steel
wmill, life fusurance, oo

060, Unusual Oceusations for Young Persons—It is very
wnusual for o person under 18 years old to be u farmer or &
mprlebnr of any kitd; or to be an official, a manager, or &

for each person for whom an eccupation 18 entered in col, 28.
Leave col. 20 blank for all other persons,

F49. Enter in col. 29 the term or terms describing the lind
of industry or establishment, that s, the kind of factory, store,
or other place of business In which the person followed the
occupation described (n eol. 28, In most cases there will be
little difficulty in determinlng the industry, since most persons
are elearly engnged in one dlstinet industry. D will

; or to folliw n professlonal pursult; or to pursue
any of the skilled tra les, such as that of a plumber, carpenter,
or machinist. If, thirefore, you are told that a person under
18 follows an oceupat on nsually followed only by older persons,
agk whether he 1s no. a helper or an epprentice in the occupa-
tion, and if so, make the entry accordingly, as backsmith's
helper or bleckamith' | apprentioe.

661, Unusual Oceu iations for Women.—There are many oc-

gometimes arise, however, in connection with persons whose
oecupation i8 connected with more than one industry. In such
cages the person should be ported In the

industry in which he or his concern is engnged. The manager
of a plantation, for ehould be d ns the

of n farm, In spite of the fact that he also rons a store that
gupplies groceries, ete, to the laborers on the plantation.

630, For an employee who works for a concern that carries
on different activitles, the return should be the industry in
which he directly works, provided that represents a major
gubdiviglon of the enterprise and is earried on in a separate
bullding or in a place physically distinet from other activities
of the concern, Thus, o miner working in a coal mine, owned
and operated by A steel mill, should be returned as engaged in
the coal mining Industry (that is, in his immediate place of
work) and not as working for a steel mill, On the other hand,
persons working In a department or other unit Incidental to
the main work of an ahould be in the
Industry column (col. 28) ns engaged In the major activity of
the For le, the Indostry return for
workers In the power plant of a steel rolling mill should be
steel rolling mill; that for workers In the box making depart-
ment of an electrical machinery factory should be eleetrical ma-
akinery factory; that for workers ip the garage or the ware-
house of a department store should be deparfment atore; and
that for workers In the foundry of an agricultural implement
fuctory should be agricultural implemond factory.

651, Whenever poasible, avoid the use of the word “company”
in ecol. 28, An “oll company” for example, may operate ofl
‘wellg, or i pipe line, or an ofl refinery, or a eottonseed oll mill,
or it may be engaged in selling ofl, Likewise, never enter a
firm name in col. 20, as “Jones & Co," but state the industry
or business in which the person follows his occcupatiom, as
Buildin fon, relail o, ete.

such a8 e rpenter or blacksmith, which women do
nnt ‘usually follow. Cherefore, If you are told that a woman
follows such an oceuf ation, verlfy the statement. For example,
If & woman says she 2 a blacksmith, Inquire whether she works
at the onvll or metely owns the shop; if the latter, enter
propristor In col. 28 ind backsmith shop In col. 20,

662, Women Doing Housework for Wages—A woman who did
honsework for wage should be returned in col. 25 as house-
keeper, servand, cool, or chembermodd; and the entry in ol
20 should state the cind of place where she performed thoss
duties, as private faiiily, hotel, boarding house, ete. A woman
who did housework i her own home and nelther had nor sought
employment for pay v profit, nor aagisted on work contributing
to the family Incom:, should have been returned as a house-
wife (“H" in col. 25) and cols. 28 to 80 should be left blank,

668, Cooks—Disti guish earefully between cools and general
houseworkers, Retun a person who does general hovsework
as & servont and ool as & cook. In each ense, state in col, 20
whether the person worked for a private fomily, & hetel, a
rextaurant, ete.

564, Industrial Ho nework and Other Work at Home.—For u
person regularly mplosred at home by an outside employer
(person or factory) om ‘needlework, sewing clothes, making
artificial flowers, ete, enter in col, 28, for ocoupation, 8 concise
deseription of the work actually dowe, followed by the words
“at home,” such as i comatress of home, fower-maker al home,
beadworker aof hom: locemaker af home. Boter in col. 20
the kind of buslne ® or factory by which the person was
employed, such as ladies’ clothing fastory, nookile factory,
artificial flower foct ry, ete,

585, The appropria te entey tn col. 20 for & woman who worked
at home but was na! engaged by a pommercial employer Ia al
home. Thus, for 4 woman who made dresses for individunl
customers in her ovm home, enter dressmaker in col. 28 and




at home In col. 28, For a woman who todk in washiug In her
own home, enter lowndress or washerioo nan in col. 28 and
af home in col. 20,

5. Persons Employed on Nonemergency Government Work
(Federal, State, or Local).—For n person employed by a Gov-
ernment ageney, enter in col. 28, for occumtion, a deseription
of the work performed, and in col. 20 the kind of activity ln
which the Gover agency Is as: Teacher, publio
#chool; bricklayer, sewoer construction; structural engineer,
bridge construction ; caretaker, oity park; & etor-medioal, connty
hogpital, When the activity in which the (lovernmental agency
is i p to G an entry in col. 29 in-
dicating the specific department or branch of the

APPENDIX

NYA, OCC, ete.). Note that “GW" must be entered in col. 8¢
for part of the group answering “Yes" In col. 21 and for every
one answering “Yes" in col. 22,

5673, Emploger—Enter “E" in col. 80-for a person who em-
ployed helpers or workers (other than uopaid family workers
or domestic servants), In conduocting his farm or his owes
business, The term “employer” does not include the super-

ngent, or , or other person em-
ployed to manage an establishment or business, or the boss of
a gang. Al such persons should be returned as wage or salary
workers, for, while any one of these may hire or employ per-
song, none of them does so in transacting his ows business.

will be sncceptable. For example: File ele k, toa arecesor's of-
fice; boiliff, county court; fireman, fire depo riment ; information
vlerk, election oommission; auditor, interna revenue; stotistical
olerk, Census Bureon; machinist, U. 8. Army; punwer, U, 8.
Navy. Never enter “Government” in col. 9,

507, Persona Assigned to Public Emergeney Projects (WPA,
NYA, CCC, ele.)—For a person employe| on a publie emer-
gency project (WPA, NYA, CCC, ete), soter in col. 28 the

No who worked for a corporation elther as an officer
or otherwise should be considered to be an employer, I'n short,
no person who hmself worked for wages, salory, or
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a week, enter the number “13" for the number of full-time weeks
worked (10 hours Is voe-fourth of 40 hours per week, and
therefore the mumber of full-time weeks for the year Is one-
fourth of 52 weeku, or 13). In making estimates of this type,
4 good of the i full-time weeks worked
will be satisfactory.

B81. For a person who worked part time during all or part of
the year estimate the number of full-tlme weeks worked hy
adding: The number of weeks, If any, during which he worked
full time or wis absent with pay; and full-time week squivalent
of the number of weeks during which he worked part tme. For
example: A spinner states that he worked full time for 20
weeks, wag on paid vacation for 2 weeks and worked pyrt time
for 80 weeks, He states that he regards the part-time weeks

s to be returned ad an employer, Nelther does the term “em-
ployer” include one who was assisted in hls own business only
by unpaid family workers. Hxamples of employers are: The
farmer who hires A man to help on his farm for money wages
or for room, hoard, or pay In kind, or who pays money
wages to his son or other relative for work on the farm; the

occupation at which he is working on the work and
in col. 29 the nature of the project or enter prise in which he la
engaged, a8 asphalt raker, road constructior ; laborer, reforesto-
Hon; typist, tox rocords survey; seamstre: s, sewing project.

568, Mlusirations of Occupation and Ind wiry Returns.—The
following examples, In addition to those glven above, will in-
dieate the method of returning some, of the ommon occupations
und Induostries. They will also suggest d stinctions that gou
should make in other coses:

lent earpenter or plumber who hires one or more help-
ers; and the owner of a business enterprise who employes any
persons (other than uopald family workers) in his business.
674. Working on Own Account.—HEnter “0A" in eol. 30 for
each person who worked on his own account, that is, in his own
buginess or profession, and who did vot employ any workers in
his buginess other than unpaid family workers. Do not classify
& person as “OA” if he pays any salaries or wages either in
eash or kind, or receives pay from an employer. Hxamples
of persons working on own account are: Farmers who hire
no farm hands or workers; owners of small business estab-
lish Who hire no workers; doctors, lawyers, and other

Calumn 28 Colnmn 28 | Column 3§ Crlumn 20
Locomotive i | Btoam railrosd. -| Htosl works,
3 ik 3 nmﬂm; ommtre
0.
B
?mhu oanstrie-
-| Cotten mifl,

Cotton mill,
g

ww mill,

fullding sonstrao-

thon.

-| Rotall grocery
stare.

.| W halesnte Janthar.
| Hatall drug sors.

.| Whalesala  lndins*
.| Department stars.
. W’-R’?h:mh!nl

Eloetion Commis

oaL,
-| City clork's offeo,
epartmank store,

Wh drugs, i
‘Rlull ETocery . ntﬁelmlll.'l.

professional men who work for fees and hire no workers;
boarding-house keepers, huelk: boys, ete., who
nelther employ wage or salary , mor are th
employed by another persom,

575. Unpaid Family Werker—Enter “NE" In col. 80 for a
wife, gon, daughter, or other relative of the head of the family
who worked without money wages or salary on the family's
farm, or in a shop or store or other famlly enterprise on work
that eontriboted to the family income (not Ineluding honseworlk
or ineidental chores), Unpald family workers will be found
mainly In farm households, in households with a member en-
gaged in A small business enterprise, and in households in
which one or more members work at home on their own aceount
or for wages. Hxamples of unpald family workers are: A son
who worked without wages on his father's farm; a wife who
worked without wages in her husband’s store or office; and a

tafl flower shep, TITY
E‘Iﬂl‘l- o - Dndmiuu.
"W, g
Plrm K I""' Bta-
-| Pri m
mmf?ﬂ Thtes* drece
. érlutsl‘iﬂnﬂ?.
Private family.
| Avartment house.

508, Colums 30. Class of Worker.—For e ch person for whom
an occupation is entered in col. 28, enter o col. 80 a symbol
for class of worker applying to that oceuation as Indleated
below :

For a wage or n\lnty worker In private work___  PW
For a wage stlory worker in Go ‘ernment
work !inclnd!.ng publle emergeney work) oo _ aw

For an employer, that is, a person who  mployed
one or more workers other than unpa d family
workers (or domestic servants) in o nducting

his own B
For a person who worked on his own 0A
For an unpaid family worker, that s, | related

member of the family who was emplo; ed with-

out wages or ealary on work (otl er than

housework or incidental chores) that comtrib-

uted to the family Income___________.________ NP

670. For a person who followed more tha | one class of work
in his occupation, enter the symbol for thi t class of work at
which he worked the longest during the we sk of March 24-80.
For example, for a carpenter who worked ¢ 8 an employee two
days of the week and on his own account without employees
for three days of the week, enter “0OA" fo* “own account.”

471, Wage or Salary Worker in Private ) ‘ork—Enter “PW"
in col. 80 for a person who worked for a private (non-govern-
ment) employer for wages or salary, af pece rates, on com-
mission, or for tips, and was subject to the control and diree-
tlon of an employer. This classiflieation w(ll include the sal-
aried president of a bank or the salaried m inager of a factory
ms well as the clerks and laborers employe . Among the per-
sons for whom “PW" should be entered are: 3alesmen who work
on commission ; laborers {others than unpa d famlly workers)
on farms of in small businesses who recelve only board and
lodging or remuneration in kind ; waitresses who work for tipa,
Balesmen who work on under | he of an
employer, Including sgents or canvassers who may receive
little supervision, but still devote (helr t me to selling the
produocts of one or two concerns, should b returned as wage
or salary workers in private work; commis sion merchants, on
the other hand, who solicit business from large numbers of
eellers, or from the general publie, shoud be returned as
own-pecount workers, or if they hire assistints, as employers.

672 Wage or Salary Worker in Governiient Work.—Enter
“GW" for ull persons of whatever rank v ho wore employed
by a Federal, State, or local Government i gency, whether on
nonemergency or on publle emergency prject work (WPA,

who assisted her mother without woges on sewing
done in the home for n clothing factory, Do not enter “NP™
for persons other than relatives, such a8 hired hands who work
for board nnd lodging or for pay in kind. For such persons
the proper entry is “PW."

Weeks Worked and Income in 1939

676, Column 31. Number of Weeks Worked in 1939 (Equiva-
lent Full-Time Weeks).—There must be an entry In col. 81 for
every person 14 years old and over, except Inmates of the speci-
fied institutions (see par. 604), even though durlng the week of
Mareh 24-30 the person was neither at work, with a job, nor
seeling work. Col. 81 is to be left blank only for the lnmates
of the specified institotions (“Inst.” in col. 21) and for persons
under 14 years of age.

G77. Enter In col. 81, in terms of full-time work weeks, the
amount of tme each person worked for pay or profit (including
unpald family work as defined in par. 409) during 1880, In-
clude a8 weeks worked the amount of time each person worked
on public emergency work (WPA, NYA, OCC, local work relief,
ete.) during 1939, Buch public emergency work {8 to be counted
s thme worked during 1930, despite the fact that it i consid-
ered time unemployed In col, 27, “Duration of unemployment.”
This apparent inconsistency arlses from the fact that a major
puarpose of this guestion “Number of weeks worked in 1939"
is to afford a comparison with the nmosut of money wages
und salary recelved which is t6 be entered in col. 82. Because
money woges or salary received from public emergency work
nre incloded in the answer to col. 32, the number of weeks
gpent on such work 18 Incloded in col. 81

678, A full-time-work week {s the number of hours locally
regarded as o full-time week for the given occupation and in-
dustry. If it is not known bow many hours should be regarded
ug a full-time-work week, estimate the number of equivalent
full-time weeks worked by assoming that there are 40 hours in
o foll-time weels,

570, Vacations with pay and other absences durlng which the
person was pald by an employer are to be counted ng weeks
worked, However, summer vacations of school teachors who
did no other work durlng the summer are not to be connted as
ime worked. Vacatlons of employers, own asccount workers,
and unpaid family workers are to be counted as time worked.
However, for employers and own aecount workers who operate
their business only during certain seasons of the year, as In
the ease of certnin contractors, hucksters, peddlers, ete., enter
for the mumber of weeks worked In such o business only the
nomber of weeks in which they actunlly opernred their enter
prise during the year.

680, In the case of workers who are ordinarily employed only
on & part-time, or & short-Job, basis, soch as certnin newshoys
and delivery boys, and stevedores, estimate the number of
equivalent full-time weeks worked by assuming that there ape
40 hours In & full-time week. For example, for a newsboy who
was employed throughout the year for un average of 10 hours

aE e to about ome-half of full time, or 15 full-time
weeks, The number of equivalent full-time weeks worked 1s 20,
plus 2, plus 15, or 37 weeks,

082, Mauke the ent:y in whole numbers of weeks counting n
fraction of one-half ‘or more as a whole week. Thus, a total
of 26 weeks and 4 days of work during the year should be
entered a8 27 weekns,

5683, Enter “0" in col. 81 for every persom 14 years old or
over who did not work for pay or profit, or at unpaid family
work for the equivalent of one full-time week or more during
1889, except for inmates of the Institutions specified In para-
graph 504 (for whom the entry “Inst.” appears in col, 21),

684, Column 32. Amount of Money Wages or Salary Re-
eeiped.—This question must be answered for all persons 14
years and over except Inmates of the institutions specified in
paragraph 504, Enter an amount or a zero (0) in col. 82 for
each person for whom the entry in col. 31 Is oue week or more,
Enter “0"" in col. 82 if the entry in eol. 81 is 0" and for the
cages specified In paragraph 580, Note that for persons who
bave worked for business profits, ete, rather than for money
wages or eanlary during the year it is possible to bave an entry
of number of weeks worked In col. 81 and a “0" In col, 82,

685, Kuter in col, 82 the total nmount of MOTEY Wiges or sal-
ary (including commissions, tips, plece-rute payments, bonses,
ete.) paid in eash, or by check or draft, to sach person for worl
dode a8 an emploger, Including publie emergency project work,
In 1838, Do not include the earpings of businessmen, farmers,
or professional persons derived from business profits, sale of
crops, or fees. Do not include as money wages or salary, in-
come received from any of the sources Hsted in paragraphs
GAT and 593, HEnter the total amount of money wages or salary
in terms of whole dollars, regarding sums of 50 to 99 cents 18
one dollar, For amounts above $5,000, enter “5,0004." This
means that you nre not to report the actual amonnt of money
wioges and salary for persons who have peceived more than
#5000, Eeep,this in mind in enumerating any honsehold which
weems lkely to have an income above this amount. Some per-
soug who might otherwize be reluctant to report wages or snlary
wonld be quite willing to do so if they Jearn that the amount
above §6.000 necd not be specified,

h86. Include in total money wages or salary any amounts
which have been deducted for Smiul Security purposes (e g,
0l Age I Ral + or Unemployment
Compensation).  Indinde also all wages or salarles enrned by
administrutive or project employees on auny publle emergency
vrogram (WPA, NYA CCC, etc.) regardless of whether sueh
wages or silnries were eurned in the adminlstrative offices of
these programs or on projects.

657, Exclude from total money wuges or snlary the following:
Bums recelved us unemployment compensation, direct re-
Il.ef or charity,

b. Income received in kind, such nz living guarters, menls,
supplies, ete., even thongh reeelved as payment for work
pertormed.

¢ Bums recelved for travel and expenses incorred In travel

GBS, In some Instances, you will find that the honsewlife, or
other member of the household who 18 furnishing yoo with the
Infortnation, will not know the nmount of meney WHREH of
anlary on an annosl basis, In such cases, obiain an approxi-
mation of the money wages or salary for the year by multiply-
ing the number of weeks worked by the nverage silary per
week. For exomple, a hoisewife may not kuow her hushand's
total money wages or salury for the year but may know that
he worked 47 weeks duriug the year nnd that he earned $22.50
per weel. In soch a ease, obtain the proper answer to this
question, $1,058 In this case, by mnltiplying 47 (total weeks
waorked—the entry In col. 81) by $22.50 (avernge umount enened
per week ),

GHR. Even In communily property States { Arizonn, Californin,
Iidaho, Loulsiana, Nevada, New Mexico, Oklahoma, Texus, nnd
Washington) money wage or salury is to be entered for the
person. who earng 1t and 15 not to be divided between husband
and wife for purposes of the census,

B0, Enter “0" in col. 82 for ench person who worked one
week or more in 1089, but who did not recelve any wages or
aulary as an employee durlng that year, A gero (0) should
be entered for persons who worked only as unpaid family
waorlers; for persons whose total wages or salary were pald Iy
“kind" (that is, in use of lving quarters, food, ete,) : and for
persons who, during the year 1989, recelved Income only from
sources other than wages or sulary, as specified in pnru-
graph 593,

i1, Column 33, Did This Person Receive Income of m ar
More From Sources Other Than Money Wages or Salary? (Yes
or No)—There must be an entry In col. 3% fur every person 14
years old and over exeept the Inmates of the institutions apect-
fed In paragraph 504, Leave col’ 83 blank only for inmatos
of snch institutions and for persons under 14 yoars of nge,
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BB2 The purpose of this question is to find out whether the
person recelved §50 or more income doring the year 1889 from
sources other than money wages or salary, and not to ascertain
the emount of such income. Do not ask the total amount of
income received from sources other than money wages
or galary,

508, Emter “Yes" for each person whomeiwd‘ﬂ)ormm
rwmwmwnw bination of the ng SOUrCed :

or 3 profits; fees (cbtained by a
professlonal person) ; :runix interest ; dividends; unmplnyment
compensation ; direct cash rellef; old age nssl

THE LABOR FORCE

Place of Birth of Father and Mother, and Mother Tongue

002. Columns 3§ and 37. Place of Birth of Father and
Mother—In entering the place of birth of father and mother in
cols. 36 and 37, follow the Instruetions for place of birth of person
in paragraphs 472 to 477. In ease a person does not know the
Btate or Territory of birth of his father or mother, but knows
that he or she was born in the United States, write “United
Btates" rather than “Unknown.”

008, Column 38. Mother Tongue—Enter here the principal
forelgn language spoken In the home of the person in his earlisst

annuities; royalties; regular (pot occaslonal) euntﬂhnﬁ.oul
recelved from relatives other than the members of the immedi-
ate family In which this person lives or from other persons;
Income in “kind.” that is, living quarters, food, supplles, ete.,
recelved during the year (from sources other than the immedi-

ute family) for work or services rendered, for the use of land

or other properfy, or as direct relief or charlty; produce
consumed from the person’s own farm (sales value) ; commod-
itles consumed from the person's own business (sales value).

084, Note that income In “kind" is particularly important for
certailn groups of persons, such ns farm laborers, household

506. Note that If any family rents a room for as much as
10 months of the year, pome person In that
m[meorthamo!mhuu] shonld have
of 50 or more from this source, and the
entry should therefore be “Yes" for that person. Note also

588, Do not lm.-lnda Lump-sum insurance settlements paid
to a benef 1 paid after
nw_lam“mmm mhmlglfh!uh:rnt
money or of goods; inhedunm'wnwammma
sale of lands, farms,
mwmmuhrlyumhlauﬂn‘b:buuummung
such properties) ; or sums received for travel

507, Emter “No" in col. B8 for each person who did not have
an income of $60 or more from sources other than momey
wages or salary during 1989,

Farm Schedule Number

598, Column 34. Number of Farm Schedule—If the head
or any member of the household operates a farm or any other
place for which yon fill out a farm schedule, enter in this
column the number of the farm schedule fllled out for that
place. Muoke this entry opposite the name of the member of
the household operating the farm, Note that while in general
Farm schedule numbers will be entered in ecol. B4 of the

a1t for In col. 8 as living
mlmm Farm schedules wdﬂalmumﬂlr\!dtm'wlauwd
agricoltural operations (see page 80) Irrespective of the answer
in col. 6 (that is, even if the answer In col, 8 is “No"); and
the Farm schedules for each woch speclalized agrienitural
operation must be filled out in 8 manner ldentlcal with olher
Farm schedules,

SUPPLEMENTARY QUESTIONS

509, At the bottom of each page of the Population schedule
two lines are provided for certain supplementary information
that is to be obtained for the two persons whose nnmes fall on
two designited lines of the Population schedule. These lines
are easily Identified by the heavy rules which extend Into both
left and right-hand of the schedule, by the i
“SBuppl. Quest.” (for supplementary questions) In the morgine
of the schedule, and by the bold-face llne numbers, These
bold-face line numbers are repeated at the bottom of the
Population schedule in the block reserved for the supplementary
questions

G00. Ask the supplementary questions only for the member of
the household whose name fs entered on one of the lines de
seribed above, whether this be the head, his wife, a son or
daoghter, an infant, & lodger, or any other member of the
household.

601, Column 35. Name.—Enter in this column In full the
nome of the person for whom the supplementary information
is required.

Enter “English” if no forelgn language was spoken,

604. For foreign-born persons the mother tongne will be that
Ilnngusge spoken in the home before the person cnme to the
United Btates. It should be noted that the mother tomgue i
not necessarily the same as the language of the couniry In
which the person was born. For example, the mother tongoe
of a person born in Russla may be German, Polish, Russian,
or some other langunge.

606, For persons born in the United States, enter the principal
foreign langusge, If any, such as French, Spanish, or Polish,
spoken in the home in the person's earliest childhood. Note
that a forelgn langunge may have beep spoken in the home
even if both the person’s parents were born in the United States,

608. For Indlans the mother tongue or native langoage 18
uspally the tribal language,

Veterans

607, Column 39. Is this Person a Veteran of the Military
Forces of the United States, or & Wife, Widow, or Under-I8-
Fear-Old Child of a Veteran?—Enter “Yes" in col. 89 for a
man who served in the military forces of the United Btates
{Army, Navy, or Marine Corps) In time of war or peace. This
will not inclode men who are now in the active forces of the
United Bintes or who performed all of thelr military service
in the National Guard, the Army, Navy, or Marine Reserves,
Reserve Officers’ Training Corps, Cltizens' Military Tralning
Oamp, or other branch not a part of the regular military estab-
lishment,

608, Hoter “Yes" for a wife, widow, or under-18-year-old child
of o man {even though he may now be dead) who served in the
military forces of the United States In tlme of war or peace.
Leave col. 38 and also cols. 40 and 41 blank for all other persons,

608. Column #0. If a Child, is Veteran Father Dead? (Yes or
No)—There muat be an entry of “Yes" or “No” in col. 40 for
each under-18-year-old child for whom the entry “Yes" uppears
in col. 20. Leave col. 40 blank for all persons who are not
nnder-18-year-old children of veterans

610. Enter “Yes" for an under-18-year-ol child of a vetsran,

whose veteran father is dead, Enter “No" for an under-18-

year-old child of a living veteran,

611. Column #1. War or Military Service.—There must be an
entry In col. 41 for each person for whom “Yes" Is entered in
col. 38, The followlng symbols are to be used In col. 41:

!Vnrld_tw‘nr (P

War, F
or Boxer Rebelllon B
Both the Spanish-American War and the World
War. BW
Regulnr Establishment {Army, Navy, or Marine
Corps), peacetime service only. . ooooeeoeeo . R
Any other war or Ot

812. For a person who is himself a veteran, the entry in
col. 41 will refer to the war or military service in which he was
engnged. For the wife or widow of n veteran, the-entry In col,
41 will refer to the war or military service in which her
vetern WIS d. For an under-15-year-old child
of n veteran, the entry in col. 41 will refer to the war or mili-
tary service in which his (or her) veteran-father was engaged
Leave col. 41 blank for each person who 18 not & veteranm, or
who 15 not the wife, widow, or under-1B-year-old child of a

veteran.
Hocial Security

#18. Column 2. Does This Person Have a Federal Social
Security Number?—There must be an entry In col. 42 of either
“Yes" or “No" as indicated below, for ench perzom 14 years
old and over.

614, Hoter “Yes" in col-42 for a person who has been given
n Federal Soclal Becurity number. It does not make any dif-
ference whether he knows the Social Becurlty number; nor
does it make any difference if he has lost hiz Social Becurity
card. If a person ever had n Soclal Secorlty number, enter
“Yes" for him in col. 42

615, Enter “No" in col. 42 for a person who has not been
glven a Federal Socinl Security number.

610, Column 43, Were Deductions for Federal Old-Age In-
surance or Railroad Retirement Made From This Person’s
Wages or Salary in 19397 (Yes or No).—There must be an entry
of gither “Yes" or “No" in col. 48, ns indlcated below, for each
peraon 14 years old and over.

617. Enter "Yes” if anr dedoctions for Federnl Old-Age In-
sarance of Rallroad Retirement were made from the per-
son’s money woages or saliry during the year 108; enter “No”
if no such deductions )rere made. Deductions for Pederal
0ld-Age Insurance are 1wmde from money wages or salarles
(up to §3,000) recelved in all kinds of private (nongovern-
ment) ploy exee pt ‘haritabl
and other nonprofit orga sigations, employment as sallors and
in domestic service at the home of the employer, Deductions
for the Raflroad Retirem:nt system are made from compensa-
tion earhed in the rallrowd Industry for the first §300 enrned
each month, Remember that deductions are made from sal-
arles for private pensio schemes, health benefits, ete, and
that these are not to be |ncluded.

618, Column dd, If so, Were Deductions Made From (1) All,
(2) One-hall or More, (3 Part, but Less Than Hall of, Wages
or Salary?—Enter in col, 44 the aymbol showing the proportion
of money wages or salary for which deductions were made for
Federal Old-Age e or Rallroad Retl during the
12 months ending Decemler &1, 1086, as follows (leave col, 44
blank if the entry in col 18 is “No"):

o. Hnter “1" if deduct ons were made from all of the
son'E wages or salary; «r, If the person received more
$3,000 in money wages or salary, if deductions were made from
all of $3,000, (For Railr ad Retirement, up to firat $300 earned
each month.!

e, Bt 20k all of the peratesy money wages or Asian (e
mOore,
to the Limits mentloned 1 “a” above), SRt e

¢. Hnter “38" if deductlo s were made from part, but less than
one-half, of the person's m imey wages or alary (up to the Jlimita
mentloned in “a" above),

Usual Occupation, ndustry, and Class of Worker

619, Columns 45 to 47. 'sunl Occupation, Usual Industry, and
Usual Class of Worker.— Inguirles 45 to 47 are to be answersd
for all persons 14 years o d and over,

820, Column #5, Usual Oceupation.—For purposes of this
census, the usual occupat on Is that occupation which the per-
son regards a8 his nsoal eeupation and at which he ls physi-
cally able to work. If the person Is unable to determine this
himself, consider ag his osual oecupation that ocoupation ot
which he has worled lonj est during the past ten years and at
which he s atill physicall ' able to work.

821 Enter In col. 45 the word or words that most aecurately
describe the particular ki d of work done by each person at his
usual occupation as defin«d above In accordance with the In-
stroctions for entering oci opation (see purs. 53T to 568). This
oceupation may or may wt be the same as that entered In
col, 28,

822, For a person who has never worked continuously for 1
month or more, enter “Neoe"” in col. 45 and leave cols. 46 and
47 blank.

623, Columnas 46 and d7. Usual Indusiry and U'suel Class of
Worker—Huter In cols, «+8 and 47 the appropriate entries tn
indicate the uveoal Indostry and osoal class of worker, In
mccordance with the Inst uctions for entering these Iltems In
cols. 20 and 80. (See pa's. 48 to 575.) The usunl industry
and usual clags of worke  will be those, relating to his nsual
occupation, which the perion regards as the usunl ones. These
entries may or may not be the same as e corresponding entries
in cols. 20 and 80,

For All Women W o Are or Have Been Married

Gi24. There should be an entry In cols. 48, 48, and 60 for every
woman who i married, vidowed, or divoreed (“M," *Wd," or
“D” in col. 12). Leave bank for all other persons

825, Column #8. Has T!is Woman Been Married More Than
Once? (Yes or No)—BEtter “No" for each woman who has
been marrled only once, | nd “Yes" for each woman who hae
been married more than o e

426, Column 49. Age & First Marriage—Enter the age at
first marringe in col. 48, To facilitate obtaining the answer
to this guestion, if the e try in col. 48 i8 “No" (a first mar-
riage), ask the question, 'What was the age of the woman at
marriage?" For those wo sen married more than once, ask the
guestion, “What was the | ge of the woman at firsf marringe?”

627, Column 50. Numbar of Children Ever Rorn.—Enter In
this column the total num' er of children ever born allve to this
woman doring her Hfetlm: It shonld Include, therefore, chil-
dren by any former marr age as well as by her present mar-
riage. It should not Inclu de children born to a former wife of
ber present husband, eve: though they are members of her
present household. Stillb wn children should mot be included.
Childrer born alive who i re now dead should be included. If
the woman has pever had any children born to her, write 0"
in this column,



SUPPLEMENTARY INSTRUCTIONS TO ENUMERATCRS FOR

Columns 17-20., Residence April 1, 1935

Two slight changes have teen made in the
instructions for these ecclumms, TFirst,
make an entry in column 20 (Parm residence)
for all persons except those for whom the
entry in column 17 is "Same house."™ Second,
enter the name of the county of residence
in 1935 in column 18 for all persons except
those having 4in column 17 the entry "Same
house" or "Same place," This means that
the ecounty is to be entered:'or large cities
as well as small.

Where a person was living in 1935 in the
same house as at present, b5 sure to enter
"Same house™ and not "Same place." "Same
place™ is to be used only Cfor persons who
have moved from one house to another in the
same city, town, or villags: (including an
unineorporated willage) sinze 1935. [Note
that this entry should not b3 used for per-
sons now living in the op:n country but
only for those living in a city, town, or
villege. Note that these :hanges modify
the instructions above columas 17 to 20 on
the Population schedule and tie instructions
in paragraphs 483, 484, anl 488 (Instrue-
tions to Emumerators--Fopulation).

Column 21, Was this person it work for pay
or profit in private or noiemergency Gov-
ernment work during week »f March 24-30%
(Yes or No)

Unpaid apprentices and vol intesr workers.
For persons who worked durinz the week of
March 24-30 for charity or ia order to gain
experience and training, but not for pay or
profit, enter "No" in column 21. These,
for example, would include ipprentices and
other learners who receive n) wages nor any
other form of compensation, ind persons who
work voluntarily for charitasle, religious,
politieal, or other organizitiona and re-
ceive no compensation.

Column 22, If not, was he it work on, or
assigned to, public EMERGINCY WORK (WPA,
NYA, CCC, ete.) during wee¢ of March 24-307
(Yes or No)

Notices to workers on Feleral emergency
work.—Persons employed on projects of WFA,

APPENDIX

NYA, and CCC will receive forms through the
mail, in advance of the enumeration, on
which they are expected to provide some or
all of the information required on the Pop-
ulation schedule. WPA workers, workers on
the NYA Out-of-School Work Program, and
students working on the NYA School Work
Program will receive a form covering the
items most likely to require explanations
for such workers, that is, occupation and
industry, duration of unemployment, weeks
worked, and wage and salary income. En-
rollees in COC camps and persons working on
NYA resident projects or working om the
College and Graduate Work Program will be
asked to fill out and mail to their homes
a form similar to the Individual Census
Form. In enumerating households including
emergency workers you will probably be
glven these forme, in many cases, for tren-
seription to the Population schedule. You
should return them to the housewife or
other household member when you have taken
off the mnecessary information, since they
will not form a part of the official records
to be transmitted to your distriet super=-
visors.

QOther publiec emergency workers on Federal
prograns.—A number of Federal agencies are
performing public emergency work onprojects
which are financed by WPA funds, but which
are not classified aa projects operated by
the WPA. Enter "Yes" in column 22 for
workers on projects of this type. The
agencies with the largest number of project
workers of this type are: Entomology and
Plant Quarantine, Forest Service, and Soil
Conservation Service in the Department of
Agriculture; Biological Survey and Mational
Park Service in the Department of the In-
terior; Yards and Docks in the Navy Depart-
ment; and Quartermaster Corps in the War
Department.

State and local work-relief programs,—
Return "Yes" in columm 22 for all persons
on State and local work-relief programs or
who work for relief, regardless of whether
such work was performed on projects or else-
where, as on local highway work, cutting
wood, etc. Enumerators in the following
States are likely to find a considerable

O

301
POPULATION

number of persons reporting themselves at
work on State or local relief programs:

California Pennsylvania
Connecticut Rhode Island
Illinois Texas (occasional
Michigan (Detroit) counties)
Minnesota Washington

New Jersey Virginia (Richmond)
New York (Buffalo) Wisconsin
Ohio

In the following States definite information
concerning local programs is unavailable,
but there is a posaibility that some local
work relief will be encountered:

Arkansas Montana
i Nebraska
Indiana Nevada
i North Dakota
Maine Oklahoma
Massachusetts South Dakota
Missouri Vermont

Note that public emergency work does not
inelude work done on Goodwill Industries,
Salvation Army, or other private work pro-
grams,

Column 24, If not seeking work, did he HAVE
A JOB, business, etc.? (Yes or No)

Enter "Yes" in this colummn for a person
who had obtained a new job prior to or dur-
ing the week of March 24-30, if he is actu-
ally scheduled to beginwork before April 30.

Enter "Yes" in column 24 for an own-ac-
count worker or employer, such as a profes-
sional man, storekeeper, etc., who had made
business arrangements prier to or during
the week of March 24-30 for opening up an
office, store, or other place of business,
if his place of business was expected to
open before April 30.

Column 25. Indicate whether e ed in
home housework (H), in achool (S), unable
to work (U), or other (Ot)

Temporary illness of housswife or student.
If a person 1is not a member of the labor
force but 1s a housewife or a student,
enter "H" or "S"in this column, even though

the person may be temporarily 1ill during
the census week, A :




