APPENDIX B.—INSTRUCTIONS TO ENUMERATORS.

POPULATION SCHEDULE.

Entries on the schedule.—The illustrative example (Form
9-275) shows the manner in which the entries upon the schedule
should be made. These entries should be made at the time of
the enumeration, and the recopying of schedules should he avoided.

Definite answers.—Try to get a definite answer to each inquiry
according to the instructions herein given. But if after every
effort you can not obtain the desired information write “Un”

or unknown).

The census day.—All returns on the population schedule
should relate to the census day, January 1, 1920. Thus persons
dying after January 1 should be enumerated, but persons born

ter Jan 1 should not be enumerated.

Persons who move into your district after Jan 1, for perma-
nent residence, should, however, be enumerated gy you, unless

ou find that they have already been enumerated in the district
¥mm which they came.

WHO ARE TO BE ENUMERATED IN YOUR DISTRICT,

This is the most important and difficult matter you will have to
determine. Therefore study with especial care the following
rules and instructions.

Usual place of abode.—The law provides that ail persons shall
be enumerated at their ‘‘usual place of abode’’ on Jan 1, 1920.
This means the place where they may be said to live or belong, or
the place which is their home.

As a rule the usual place of abode is the place where a person
regularly sleeps. Note, however, that where a man happens to
gleep at the time of the enumeration may not be the place where
he regularly sleeps, as more fully explained below.

Residents absent on census day.—There will be a certain

number of persons having their usual place of abode in your dis-
trict who are absent at the time of the enumeration. These you
must include and enumerate, obtaining the facts regarding them
from their families, relatives, acquaintances, or other persons
able to give this information. Thus if a merdber of any family
in your district is temporarily away from home on a visit, or on
business, or travel:inf or pleasure, or attending school or college,
or sick in a hospital, such absent person should be enumerated
and included with the other members of the family. But a son or
daughter permanently located elsewhere should not be included
with the family.

In the great majority of cases, however, it is more than likely
that the names of these absent members of the family will not be
given you by the person furnishing the information, unless par-
ticular attention is called to them. Before finishing the enumera-
tion of a family you should in all cases, therefore, specifically ask
the question as lo whether there are any such absent members as above
described.

Classes not to be enumerated in your district.—There will
be, on the other hand, a certain number of persons present and
perhaps lodgin‘%l and sleeping in your district at the time of the
enumeration who do not have their usual place of abode there.
These you should not enumerate unless it is practically certain
that they will not be enumerated anywhere else. As a rule, there-
fore, you should not enumerate or include with the members of the
family you are enumerating any of the following classes:

' Persons visiting with this family;

Transient boarders or lodgers who have some other usual or

permanent lll}lace of abode;

Studente or children living or boarding with this family in order
to attend some school, college, or other educational institution
in the locality, but not regarding the place as their home;

Persons who take their meals with this family, but lodge or
sleep elsewhere;

Servants, apprentices, or other persons employed by this family
and working in the house or on the premises, but not sleeping
there; or

Any person who was formerly in this family, but has since be-
come an inmate of an asylum, almshouse, home for the aged,
reformatory, prison, or amy other institution in which the in-
mates may remain for long periods of time.

Such ns will, with occasional exceptions, be enumer-
ated elsewhere, at their homes or usual places of abode, which in
some cases may be in your district, but more often will b2 in other
localities.

When to make exceptions.—In deciding whether to make an
exception to the rule and enumerate in your district a person
who is present there but whose usual place of abode is vlsewhere,
the question to be considered is whether or not that person is
represented at his or her home or usual place of abode »y a hus-
band, wife, father, mother, son, daughter, or other relative, or b
a housekeeper, servant, or landlady, or by anilgod 7 else who will
probablﬂ give the name to the enumerator of that distric; when he
calls. not eo represented, and, therefore, likely to be omitted
at his usual place of abode, he should be enumerated by you.

Servants.—Servants, laborers, or other employees who live
with the family and sleep in the same house or on the premises
should be enumerated with the family. >

Boarders and lodgers.—Boarders (that is, dpersons enting and
sleeping at the same place) or lodgers should be enunerated at
the place where they are rooming or lodging, if they are there
permanently or for reasons of a permanent nature—for instance,
1f this is their usual place of abode while carrying on their regular
occupation or business.

Transient boarders or lodgers, on the, other hand, stould not
be enumerated at their femporary rooming or lodging plice unless
it is practically certain that they will not be enumerited any-
where else. This refers to persons rooming or lodging for a short
time at a hotel or boarding or lodginﬁ.A house or with a private
family while temporarily absent from their usual places of abode.

But transient boarders or lodgers who have no permanent home
or usual place of abode should be enumerated where they happen
to be stopping at the time of the census. This applies in particular
to the lodgers in cheap one-night, lod%gg houses who, for' the most
part, represent a floating population, having no permanent homes.

Construction camps.—Members of railroad, canal, or other
construction camps, convict camps, State farms workec. by con-
victs, road camps, or other places which have ﬂﬂfhr(lig po gulah.ons,
composed of persons with no fixed places of abode, thould be
enumerated where found, except in so far as certain m>mbers of
such camps may have some other usual place of abode where they
are likely to be returned for enumeration or the camp itself may
already have been enumerated in some other district.

Students at school or college.—If there is a school college,
or other educational institution in your district which ha: students
from outside of your district, you should enumerate oaly those
students who have their regular places of abode in you: district.

Inmates of medical or surgical hospitals.—Most inmates of
medical and surgical hospitals are there only for temporary treat-
ment and have other regu[)ar places of abode. Therefore y)u should
not report as a resident of the hospital any patient unless he claims
to havedna other usual place of abode from which he is lil:ely to be
reported.

ates of prisons, asylums, and institutions other 1than hos-
pitals,—If there is within Fou.r district a prison, refor natory or
jail, an almshouse, an asylum or home (sometimes ctlled hos-
pital) for the insane, orphans, blind, deaf, incurable, or feeble-
minded, a soldiers’ home, a home for the aged, or any s milar in-
stitution in which inmates usually remain for long periods of
time, all the inmates of such an institution should be enumerated
as of your district. It is to be specially noted that in the case of
jails the prisoners should be there enumerated however short the
term of sentence. g e

To prevent duplication, do not report outside of th: institu-
tion any person who formerly lived with a family in your district
but who at the time of the enumeration is an inmate of such
institution as above described, even though that peison may
have entered the institution only the day before the ceisus day.

Persons engaged in railway service or traveling.—Railroad men,
canal men, expressmen, railway mail clerks, sailors on merchant
ships, traveling salesmen, and the like, usually have home: to which
they return at intervals and which constitute their usual place of
abode within the meaning of the census act. Therefore any such
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persons who may be in your district temporarily on January 1, 1920,
are not to be enumerated by you unless they claim to have no other
regular place of abode within the United States. But if their
homes are in your district, they should be enumerated there, even
though absent o January 1, 1920. Sailors on voyages are to be
reported at their land homes, no matter how long they have been
abeent, if they are supposed to be still alive.

Soldiers, sailor's, marines, and civilian employees of the United
States.—In order to avoid duplication, soldiers, sailors, and marines
belonging to the Army or Navy of the United States, and civilian
employees of the Unmited States, are treated as resident at their

osts of duty or p aces where they areregularly employed. Ii, there-

ore, any family in your district reports that one of its members is a
soldier, sailor, marine, or civilian employee of the United States
with a post of duy or station elsewhere, you should not report him as
a member of that fimily. If, however, any civilian employee of the
United States is regularly employed in your district and has his
usual place of abcde there, or has his headquarters there, you should
report him as a resident of your district and a member of the family
with which he has his u ‘ﬁplace of abode, even though he may be
temporarily absent on an official or other trip. :

Citizens abroac| at time of the enumeration.—Any citizen of the
United States who is a member of a family living in your district,
but abroad temporarily at the time of the enumeration, should be
enumerated as ol your district. It does not matter how long the
absence abroad is continued, provided the person intends to return
to the United States. This instruction applies only to citizens of
the United States and not to aliens who have left this country, as
nothing definite :an be known as to whether such aliens intend to
return.

Crews of foreig vessels.—The officers and crew of a foreign ehip
only temporarily in a harbor are not to be enumerated.

NECESSITY OF A THOROUGH CANVASS.

All buildings to be visited.—Be careful to include in your canvass
every occupied building or other place of abode in your district.
Before leaving any buildiu% make sure that you have included all
persons living in that building. Inguire specifically whether any
members of the family you are enumerating are temporarily absent, and
whether there are any boarders or lodgers or servants in that family or
any other persons in the same house. Ifany dwe]_l'mihnuse or apart-
ment is closed o1 the day of your visit, do not takeit for granted
that the place is "inoccupied. Find out whether anyone is living
there. ]};l. an apertment house you should consult the janitor to
make sure that you have omitted no one.

1f a building appears to be used for business purposes only, do
not take it for granted that no one lives in it. e inquiries.

Individuals out of families.—Be careful not to overlook persons
living enfirely alone, such as a person occupying a room or rooms
in a public building, store, warehouse, factory, or stable, and having
no other usual plice of abode; or a person living alone in a eabin,
hut, or tent; or a nerson sleeping on a river boat, canal boat, barge,
etc., and having 1o other place of abode.

Method of canvassing a city block.—If your district is in a city
or town having a system of house numbers canvass one block or
squareatatime. Do not go back and forth across the street: Begin
each block at one corner, keep to the right, turn the corner, and
go in and out of iny court, alley, or pa.saaﬁeway that may be in-
cluded in it until the point of starting is reached.  Be sure you have
gone around and tarough the entire block before you leave it.

The arrows in the following diagram indicate the manner in
which a block containing an interior court or place is to be
canvassed:

NORTH.
Starting point.
\\ Second avene,
] T ]
! 3 »
ey
g Hope place. T §
WEST. § — Forest street. piom
2 =
| ! HE
" e

Third avenue.

SOUTH. ‘ I

. (Note that block marked A is to be fully canvassed before work
is undertaken in b ock B.)

POPULATION.

Families out on first visit.—In case a family is out at the first
Vvisit, or in case the only persons at home are young children or
other persons not able to supply the required information about
the members of the family, you must enumerate this family at a
later visit. But no space should be left blank for this family upon
the schedule you are filling at the time of your first visit unless you
have positive and reliable information as to the number of persons
in the family so that you will know exactly how many lines to
leave blank. If there 1s any doubt as to the number of persons,
especially as to possible boarders or lodﬁers in the family or
members of the family temporarily absent, do not enter the names,
but enumerate such family later on the last sheet of the schedules
relating to the subdivision (if more than one) of your district to
which such family belongs. When enumerating such family at a
later visit be careful to indicate clearly under ** Place of agode o
(columns 1 to 4) the street, house number, if any, and the visita-
tion numbers of the dwelling house and of the family.

If the family enumerated out of order occupies a dwelling house
containing more than one family, some of whom were enumerated
in regular order at the time of the first visit, enter in column 3
the same visitation number for the dwelling as was given to it
when the other famﬂieor families were enumerated, so as to insure
a correct return of the number of persons and families livine in
that dwelling house. Indicate in the in of the schedule
the sheet and page containing the other farmlies in the dwelling,
as “See 2A,"" ‘“See 4B,"" etc., as the case may be.

Individuals out on first visit.—In case a };mi]y has a boarder,
lodger, or other person belonging to it for whom complete informa-
tion can not be obtained at the time of your first visit, you should
enter the name, if it can be ascertained, with the rest of the family,
and at a subsequent visit secure the information needed to com.
plete the record for such person. It is important that the names
of such persons should be entered at the time of your first visit,
wherever possible. If however, there is uncertainty as to the
number of such persons, do not leave any spaces upon the schedule

ou are filling at that time, but a to secure the required
information at a later visit, and enumerate such person or persons
on the last sheet of the schedules belonging to that subdivision
%].f more than one) of your district to which such person belongs.

f an individual enumerated thus out of order is a member of a
family enumerated in regular order at the time of the first visit,
be careful to make under “Place of abode” (columns 1 to 4) the
same entries aa were given to the family to which such individual
belongs, and indicate in the margin of the schedule the sheet
and page containing the other members of the family, as “See
3A,7 “‘See 5B,” etc., as the case may be.

Memorandum to be kept by enumerator.—You should keep a
memorandum of all families and persons not enumerated by you
on your first visit, in order that you may be sure through a later
visit to properly include all such families and persons in your
official returns, and also a memorandum of all buildings “and
places in your district for which no persons were enumerated by
you. This memorandum should be turned in to your supervisor
with your completed work for his information and guidance in
determining the thoroughness and care with which you have
canvassed your district.

SUBDIVISIONS OF DISTRICTS.

Separate enumeration of subdivisions of your distriet.—Your
enumeration district may comprise two or more different parts
or subdivisions, such as: )

(a) Two or more townships, districts, precincts, beats, wards,
hundreds, or other divisions of a county, or parts of such divisions.

(b) The whole or part of an incorporated city, town, village, or
borough, and territory outside such incorporated place.

(¢) Two or more wards of a city, town, village, or borough, or
parts thereof.

(d) Two or more incorporated cities, towns, villages, or boroughs,
or parts thereof.

In all such cases you should complete the enumeration of one
such subdivision of your district before beginning the enumeration
of another. You should begin the entries for each subdivision at
the lop of a new page of the population schedule (A or B side of the
sheet, as the case may be), and at the end of the entries of the
population for that subdivision you should write. *‘ Here ends the
enumeration of ____ ... ... .’ giving the name of the township,
city, borough, village, ward, precinct, or other subdivision, as the
case may be, and leave the remainder of the lines on that page blank.
Do not leave a page partially blank except at the end of such
subdivision.

Incorporated cities, towns, villages, or boroughs.—In pariicular,
the law specifically requires that the inhabitants of any incorporated
city, town, village, or borough shall he separately enumerated, so
as to distinguish them from the inhabitants of the territory not
included in such incorporated place. Therefore, if your enumera-
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tion district contains the whole or a part of an incorporated city,
town, village, or borough, complete the enumeration of such incor-
porated place before beginning the enumeration of the remainder
of your district.

In the same way, if two or more incorporated places (cities,
villages, etc.) or parts of them are included in your enumeration
district, the enumeration of one should be wholly completed before
work in another is commenced. )

Unincorporated places.—The population of an unincorporated
place should not be separated or distinguished from that of the
township or other division in which it is Iocated.

THE mem_@ OF THE SCHEDULE.

_ Fill out the spaces at the top of each page above the heavy black
line in accordance with the following explanations. Do this on
each page before entering any names on that page.

Numbering sheets,.—Number the sheets of the population
schedule in the exact order in which you fill them as you progress
with the enumeration. Each sheet must be numbered the same
on each side, as sheet No. 1A, 1B, 2A, 2B, etc.

Enumeration district.—Enter at the head of each sheet, and
on both sides, the number of your enumeration district and the
number of the supervisor's district in which your district is located.

State and county.—Enter at the head of each sheet, and on
both sides, the name of the state and of the county (or parish in
Louisiana}.

Township or other division of county.—Write not only the name
or number by which the division of the county is known, but also
the name of the class (as township, town, precinct, district, ward,
beat, hundred, etc.) to_which it belongs. For example: Center
township (Center alone is not enough); Washington town; Austin
precinct; Precinct 10, ete.

In case, however, you are enumerating an incorporated city,

town, village, or borough which is not included in or is not a part’

of any township or other division of a county, write no name in
this space, but make an X mark in it to indicate that the omission
of the name is not accidental.

Name of incorporated place.—Give both the proper name of the
incorporated place and the name of the class by which it is known
(as city, town, village, or borough). For example: Mount Pleasant
city, Newton borough, etc.

Relation of incorporated place to township in which located.—If
any moo&porated place forms a part of the township in which it is
located, the name of the township as well as that of the incorporated
place must be entered on the head of the sheet, each in the space
indicated for it. If, on the other hand, the incorporated place is
independent of the township, precinet, or other division of a county,
that fact should be indicat.ed%y inserting an X mark in the space
for the name of the township or other division of county, as
heretofore explained.

You canp usually determine whether both the name of the town-
ship or other civil division of the county and the name of the
incorporated place—a, village, for example—are to be entered upon
the heading of the schedule, by the answer to the following ques-
tion: Do the inhabitants of this village vote at both village and
township elections, or at village elections only? In the former
cage, they are inhabitants both of the township and of the village,
and both names are to be entered. In the ?atter case they are
inhabitants of the village but not of the township, and the name of
the township must be omitted. Nonobservance of this distinction
will lead to the inclusion, with the population of a township or
other subdivision of a county, of inhabitants who do mnot form a
part of it, and for that reason special attention should be given
to this instruction.

Ward of city.—If the city, or other incorporated place, is divided
into wards, enter the number or name of the ward in the space
provided at the head of each sheet.

Name of institution.—If you are enumerating the population
of an institution, such as a prison, jail, almshouse, or asylum,
enter the full name of the institution in the place indicated at the
head of the schedule. In case only a portion of the total number
of persons enumerated on that sheet of the schedule are in the
institution, indicate the lines on which the names of the inmates
of the institution appear, as “Jefferson County Almshouse, lines
25 to 69, inclusive.’ :

Date.—If a page of the schedule is not completely filled at
the end of a day’s work, do not leave it blank but draw
a line in the left-hand margin of the schedule against the
number of the last person enumerated on that day, and on the
following day enter the date in the margin oppesite the name of
the first person enumerated. For instance, if at the close of Jan-
uary 7 you had enumerated 40 persons on aschedule, draw a heavy
line in the left-hand margin against 40, and on the next morning
write “Jan. 8" in the margin opposite 41, showing that you began
work at that number. The heading of the schedule must show the
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two dates, viz., the 7th and 8th of January. This will assist you in
filling accurately your daily report as to the number o persons
enumerated.-

PLACE OF ABODE.

Column 1. Street, avenue, road, etec.—This column adplies to
cities and all other localities where the streets or roads arz known
by names or numbers or letters. Write the name of the street,
avenue, court, place, alley, or road lengthwise, in the manner
shown on the illustrative example.

The places at which you begin and end work on any etreet are
to be marked by heavy lines in ink (=) across the first and
second columns. (See 1llustrative example, line 8.)

Column 2. House number or farm, etc.—Write the house number
if there is one, opposite the name of the first person enum:rated in
the house. If a house is in the rear of another one froniing on a
street and has no number of its own, give it the same numt.er as the
front house and add the word *‘rear.”

Write ““ Fm " in this column, opposite the name of the first person
enumerated in the house, if the family is living on aiarm (asdefined
in the agricultural instructions), including the families of both
farm operators and farm laborers.

Write both the house number and ‘“ Fm " if the farm on which
the family is living is located on the edge of a city and hasa house
number.

" is also to be entered for the house of a farm laborer and his
family living on a small parcel of land not within the limits of an
incorporated place.

Write ““X ” for a house that has no number and is not situated
on afarm or on a parcel of land as described above.

Column 3. Number of dwelling house in order of visitation.—
In this column the first dwelling house you visitshould be numbered
ag “1,”” the second as *“2,” and so on until the enumeration of your
district is completed. The numbershould always be entered
opposite the name of the first person enumerated in vAcH dwelling
house, and should not be repeated for other persons or other families
living in the same house. (Seeillustrative example, lins 9, and
omisgion of number af line 13 for second family in the sam: house.)

Dwelling house defined.—A dwelling house, for census y urposes,
ie a place in which, at the time of the census, one or mor: persons
re ly sleep. It need not be a house in the usual sense of the
word, but may be a room in a factory, store, or office huilding,
a loft over astable, a boat, a tent, a freight car, orthe like. A build-
ing like a tenement or apartment house counts as only one dwelling
house, no matter how many persons or families live in it. A build-
ing with a partition wall through it and a front door for eah of the
two parts, however, counts as two dwelling houses. But a two-
apartment house with one apartment over the other and a aeﬁﬂmte
front door for each apartment counts as only one dwellirg house.

Column 4. Number of family in order of visitation.--In this
column number the families in Kour disirict in the order :n which
they are enumerated, entering the number opposite the nane of the
hecu} of EACH {am-ily, as shown on the illustrative examplo. Thus
the first family you visit should be numbered as *“1,”" the second
“2," and so on, until the enumeration of your district is conpleted.

Family defined.—The word ‘‘family,’”’ for census purposes, has
a somewhat different application from what it has in popular usage.
It means a group of persons living together in the same dwelling place,
The persons constituting this group may or may not be related by
ties of kinship, but if they live together forming one household
they should be considered as one family. Thus a servant who
sleepe in the house or on the premises should be included with
the members of the family for which he or she works. Again, a
boarder or lodger should be included with the members of the family
with which he lodges, but a person who boards in one p ace and
lodges or rooms at another should be returned as a membor of the
family at the place where he lodges or rooms.

It should be noted, however, that two or more families may
occupy the same dwelling house without living together. if they
occupy separate portions of the dwelling house and their house-
keep]ijng is entirely separate, they should be returned as separate
families,

Boarding-house families.—All the occupants and employees
of a hotel, boarding house, or lodging house, if that is their usual
place of abode, make up, for census purposes, a single family. But
in an apartment or tenement house, there will be as many families
as there are se te occupied apartments or tenemen's, even
though use may be made of a common café or restaurant,

Institutional families.—The officials and inmates of an institution
who live in the institution building or build.inga form one family.
But any officers or employees who sleep in detached huses or
separate dwellings containing no inmates should be returned as
separate families.

Persons living alone.—The census family may likewise consist
of a single person. Thus a clerk in a store who regularly sleeps
there is to be returned as a family and the stare as his dwellir g place.
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NAME AND RELATION,

Column 5. Nime of each person enumerated.—FEnter the name
of every person "vhose usual place of abode on January 1, 1920, was
with the family or in the dwelling place for which the enumeration
is being made. In determining who is to be included with the
family, follow instructions in five preceding paragraphs.

Order of entering names.—Enter the members of each family in
the following order, namely: Head first, wife second, then children
(whether sons o1 daughters) in the order of their ages, and lastly,
all other persons living with the family, whether relatives, boarders,
lodgers, or servaris.

How names aie to be written.—Enter first the last name or sur-
name, then the ziven name in full, and the initial of the middle
name, if any. V/here the surname is the same as that of the mn
in the preceding line do not repeat the name, but draw a horizontal
line (———————) under the name above, as shown in the illustra-
tive example.

Column 6. Relationship to head of family.—Designate the head
of the family, vhether husband or father, widow, or unmarried

rson of either sex, by the word ‘““head;’ for other members of a
gﬂiiy write wife father, mother, son, daui;hter, grandson, daughter-in-
law, uncle, aunt, nephew, niece, boarder, lodger, servant, etc., accord-
ing to the partict lar relationship which the person bears to the head
of the family.

Occupants of an institution or school,living under a common roof,
ghould Ee designited as officer, inmate, pupil, patient, prisoner, etc.;
and in the case of the chief officer his titﬂ‘ should be used, as warden,
principal, superintendent, etc., instead of the word ““head.”’

If two or more persons share a common abode as partners, write
head for one and p rriner for the other or others.

In the case of a hotel or boarding or lodging house family the
head of the family is usually the manager or the person who keeps
the hotel or boarcing or lodging house.

TENURE.

Column 7. Home owned or rented.—This question is to be an-
swered only oppoiite the name of the head of each family, and only
relates to the home or dwelling in which they are living on the date
of the enumeration. If the home is owned, write *0”’; if the home
i8 rented, write ““‘1!.”” Make no entries in this column for the other
members of the fsmily.

If a dwelling is occupied by more than one family it is the home
of each of them, and the question should be answered with reference
to each family in the dwelling. N

Owned homes.—A home is to be classed as owned if it is owned
wholly or in part y the head of the family living in the home or by
the wife of the heac{ or by ason, or a daughter, or other relative living
in the same house with the head of the family. It is not necessary
that full pazment for the property should have been made or that
the family should be the sole owner. . .

Rented homes.-—Every home not owned, either wholly or in part,
by the family living in it should be classed as rented, whether rent
is actually paid o1 not. ) .

Column 8. If owned, whether free or mortgaged.—This question
applies only to those homes classed in column 7 as owned homes and
does not apply tc rented homes. Write “ M” for mortgaged and
“F" for owned fiee. These entries should be made opposite the
name of the head >f the family. o

ATl owned homes which are not fully paid for, or upon which there
is any encumbrance in the form either of a mortgage or of a lien upon
whi

mortgaged.

PERSONAL DESCRIPTION.

Column 9. Sex.—Write ‘‘ M ” for male and ‘‘F” for female.

Column 10. Color or race.—Write **W " for white; “ B” for black;
“ Mu” for mulatto; ““ In” for Indian; “ Ch” for Chinese; ‘
Japanese; “‘ Fil” for Filipino; “‘ Hin" for Hindu; *“ Kor” for Korean.
For all persons not falling within one of these classes, write *‘0t”
(for other), and write on the left-hand margin of the schedule the
race of the person so indicated. :

For census puryoses the term “black” (B% includes all Negroes
of full blood, whl]:ia the term ‘‘ mulatto” (Mu) includes all Negroes
having some propcrtion of white blood. .

Column 11. Age at last birthday.—This question calls for the age
in completed yeaws at last birthday. Remember, however, that
the age question, like all other questions on the schedule, relates to
January 1, 1920. Thus a person whose exact age on January 1, the
census day, is 17 years, 11 months, and 25 days should be returned
simply as 17, because that is his age at last birt day prior to January
1, although at the time of your visit he may have c(:lgﬁleted 18 years.

Age in round nwnbers,—In many cases persons report the age
in round numbers, like 30 or 45, or *‘about 30" or ““about 45,” when
that is not the exat age. Therefore, when an ﬂﬁ endingin QO or 5
is reported, you should ascertain whether it is the exact age. If,

|

judgment 1as been had in a court, are to be reported as

" for :

POPULATION.

however, it is imposeible to get the exact age, enter the approximate
age rather than return the age as unknown.

Ages of children.—Take ipa.rticular pains to get the exact ages
of children. In the case of a child not 5 years old, the should
be given in completed months, expressed as twelfths of a year.
Thus the age of a child 3 months old should be entered as &, &
child 7 months old as ¥, a child 1 year and 3 months old as 1,;,
a child exactly 3 years old as 3.9, a child 3 years and 1 month old
a8 34y, etc. 1f a child is not yet a month old, enter the age as %
But note again that this question should be answered with reference
to January 1. For instance, a child who is just a year old on the
5th of January, 1920, should nevertheless be returned as 3}, because
that is its age in completed months on, January 1.

Column 12. Single, married, widowed, or divorced.—Write
8" for a single or unmarried person of whatever age; “ M” for a
married person; “ Wd” for widowed (man or woman); and “D”
for divorced. .

Persons who were sinﬁle on January 1 should be so reported,
even though they may have married between that date and the
day of your visit; and, similarly, persons who become widowed or

divorced after January 1 should be returned as married if that was
their condition on that date. *

CITIZENSHIP.

Column 13. Year of immigration to the United States.—This
question applies to all foreign-born ! persons, male and female, of
whatever age. It should be answered, therefore, for every person
whose birthplace was in a foreign country (see column 19). Enter
the year in which the n came to the United States. If he
has been in the United States more than once, give the year of his
first arrival.

Column 14. Naturalized or alien.—This question applies to all
foreign-born ! persons, male and female, of whatever It
should be answered, fhereiore, for every person whose birthplace
was in g foreign country, as follows: .

For a foreign-born male 21 years of age and over, ora foreign-born
unmarried female of that age, write—

“Na” (for naturalized), if he, or she, has become a full citizen,
either by taking out second or final tEapera of naturali-
zation or, while he or she was under the age of 21 years,
through the naturalization of either of the parents.

“Pa” (for papers), if he, or she, has declared intention to
become, ,an American citizen and has taken out “first

. pers.
“AIP(for alien), if he, or she, has taken no step toward be-
coming an American citizen.

A married woman is to be reported with the same citizenship as

her husband.
A foreign-born ! child under 21 years of age is to be reported
with the same citizenship (naturalized or alien) as the parents,
unless such child has taken out papers of declaration, in which
case write “Pa.” Note that a person must be at least 18 years of
age to take out papers of de tion of intention to become a
cltizen.

Column 15. If naturalized, year of naturalization.—For every
person reported in column 14 as “Nu” (naturalized), enter in
column 15 the year in which final papers of naturalization were
issued. In case of persons naturalized through the act of a parent,
enter the date of the parent’s naturalization.

EDUCATION.

Column 16, Attended school any time since September 1, 1919.—
Write “ Yes” for a person who attended school, college, or any
educational institution at any time since September 1, 1919, and
“No™ for any person of school age—5 to 21 years—wilo has not
attended school since that date. For persons under 5 or over 21
write “ Yes” if they actually attended school, otherwise leave the
column blank.

Column 17. Whether able to read.—Write * ¥es” for a person
10 years of and over who can read any languﬂ.%::, whether
English or some other, and “ No" for such person who can not
read any language. For persons under 10 years of age, leave the
column blank.

For a blind person, write *“ Yes” if he could read any language
before becoming blind or, if born blind, if he has been taught to
read any language.

Column 18. Whether able to write.—Write “ Ves” for a person
10 years of age and over who. can write any language, whether
English or some other, and ““ No” for such person who can not write
any language. For persons under 10 years of age, leave the column
blank.

i Fm'elgp—bum‘persom include all those born ontside of the United States or
any of its outlying territories; that is, Alaska, Hawaii, Porto Rico, Philippine
IUslg?dg,s?uam, American Bamoa, Panama Canal Zone, and Virgin Islands of the

nite ates.
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For a blind person, write ‘Yes” if he could write any language
before becoming blind or, if born blind, if he has been taught to
write any language.

NAT, VITY AND MOTHER TONGUE.

Column 19. Place of birth of person.—I1f the person was born in
the United States, give the State or Territory in which born. The
words ““United States” are not sufficiently definite. A person
born in what is now West Virginia, North Dakota, South Dakota, or
Oklahoma, should be so reported, although at the time of his birth
the particular region may have had a different name. Do not
abbreviate the names of States and Territories.

If a person says he was born in Austria-H , Germany,
Russia, or Turkey as they were before the war, enter the name of the
Province (State or Eegion) in which born, as Alsace-Lorraine, Bo-

demia, Bavaria, German or Russian Poland, Croatia, Galicia, Fin-
land, Slovakiand, et:.; or the name of the city or town in which
born, as Berlin, Pracue, Vienna, etc.

T the person was born in any other f country, enter the
name of the count-y only, as Belgium, nee, Italy, Norway,
Sweden, Denmark, C'ina, Japan, etc., as the case may be.

Instead of Great Britain, write Ireland, England, Scotland, or
Wales. 1f the person was born in Cuba or Porto Rico, so state, and
do not write West I'adies.

If the person was born abroad, but of American parents write in
column 19 both tho birthplace and Am. cit.—that is, American
citizen. If the person was born at sea, write At sea.

Spell out the nam 28 of countries, provinces, etc. .

Column 20. Motter tongue of person.—The question “What is
your mother tongue or native ?7 ig to be asked of all per-
sons who were born in any foreign country. By mother tongue is
meant the language of customary speech hefore coming to the United
States. Do not ablreviate the ]a.nguage. This question does not
apply to persons bern in the United States or any of its outlying
territories.!

Note that the name of the mother tongue must be given even
when it is the same as the language of the country in which the

rson was born. Thus if a person reports that he was born in
E;gland and that h: s mother tongue is English, write English; or if
he was born in Frince and his mother tongue is French, write
French. This is necessary to distinguish persons from others born
in the same country but having a different mother tongue.

Principal foreign languages.—The following is a list of the prin-
cipal languages which are likely to be reported as the mother tongue
or language of custcmary speech of foreign-born persons:

Albanian. German. Percian.
Arabian. Great Russian. Paolish.
Armenian Greek. Portuguese.
Jasque i Gypsy. Romansh.
ohemian (Czech’ . ebrew. Rumanian.
Breton. Hindu, Russian
Bulgarian. Icelandie Ruthenian
Chinese. Irish. Scotch.
Croatian. Italian. Serbian.
Dalmatian. Japanese Blovak.
Danish. orean. Slovene.
Dutch. Kurdish. Spanish.
English. Lappish. Hwedish.
Esthonian. Lettish. Syrian.
Finnish. Lithuanian. urkish.
Flemish. Little Russian. Ukrainian
French. Macedonian. Walloon.
Frisian. Magyar. Welsh.
Friulian. Montenegrin. Wendish.
Gaelic. Moravian (Czech). White Russian
Georgian. Norwegian. iddish.

Column21. Place of birth of father.—Enter in column 21 the birth-
lace of the father of the person whose own birthplace was entered
in column 19. In designating the birthplace of the father, follow
the same instructions as for the person hi In case, however,
a person does nol know the State or Territory of birth of his
er, but knows that he was born in the United States, write
United States rather than ‘ unknown.”’

Column 22. Motlier tongue of father.—1If the father of the person
you are enumerating was born in a foreign country, ask for his
mother tongue and enter it in column 22, following the instructions
given in reporting the mother tongue of persomns. If the father
was born in the Utited States or any of its outlying territories,' do
not ask his mother tongue.

Column 23. Place of birth of mother—FEnter in column 23 the
birthplace of the riwother of the person whose own birthplace was
entered in column ' 9. In designating the birthplace of the mother,
follow the same instructions as for the person himself. In case,
however, a person does not know the State or Territory of birth

1 The outlying territcries of the United States are Alaska, Ha Porto Rico,
Philippine Islands, Guam, American Samoa, Panama Canal Zone, and Virgin
Islands of the United Slates.
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of his mother, but knows that she was born in the United States,
write United States rather than ““unknown.’’

Column 24. Mother tongue of mother.—If the mother of the n
you are enumerating was born in a foreign country, ask for her
mother tongue and enter it in column 24, following the instructions
given in reporting the mother tongue of pereons. If the mother
was born in the United States or any of its outlying territories,’
do not ask her mother tongue.

ABILITY TO SPEAK ENGLISH.

Column 25. Whether able fo speak English.—Write ‘‘ ¥es,” for
a person 10 years of age and over who can speak English, and ¢’ No’’
for such person who can not speak English. For persons under 10
years of age, leave the column blank.

OCCTUPATION.

Column 26. Trade or profession.—An entry should be made in
this column for every person enumerated. The entry should be
either (1) the occupation pursued—that is, the word or words
which most accurately indicate the particular kind of work done
by which the person enumerated earns money or & money equiva-
lent, as physician, carpenter, dr ker, laborer, boy; or (2) none
(that is, no occupation). The entry none should be made in the
case of all persons who follow no gainful occupation.

Persons retired or temporarily unemployed.—Care should be taken
in mskinﬂg‘lfhe return for persons who on account of old age, perma-
nent invalidism, or otherwise are no longer following an occupation.
Such persons may desire to return the occupations formerly followed,
which would be incorrect. 1f living on their own income, or if they
are supported by other persons or institutions, the return should be
none. On the other hand, persons out of employment when visited
by the enumerator may state that they have no occupation, when
the fact is that they usually have an occupation but merely happen
to be idle or unemployed at the time of the visit. In such cases
the return should be the occupation followed when the person is
employed.

Persons having two occupations.—If a person has two occupations,
return only the more important one—that is, the one from which
he gets the more money. If you can not learn that, return the one
at which he spends the more time. For example: Return a man
as farmer if he gets more of his income from farming, although he
may also follow the occupation of a clergyman or preacher; but
return him as a clergyman if he gets more of his income from that
occupation.

Column 27. Industry.—An entry should be made in this column
in all cases where the entry in column 26 has been that of an occu-

ation. But when the enfry in column 26 is none, leave column 27

lank. The entry in column 27, when made, should be the name
of the industry, or the business, or the place in which this person
works, as cotton mill, general farm, dry-goods store, insurance office,
bank, etc. (See also 1llustrations on p. 1384.) Never enter in this
column such indefinite terms as ““mull,”’ *‘farm,’ “store,” “‘Jones
and Company,”’ ete. '

The purpose of columns 26 and 27 is thus to bring out, on the one
hand, in column 26, the specific occupation or work performed, if
any, by each person enumerated, and on the other, in column 27,
?m cl:lara.cter of the industry or place in which such work is per-
ormed.

Farm workers.—Return a person in charge of a farm as a farmer,
whether he owns it or operates it as a tenant, renter, or cropper; but
a person who manages a farm for some one else for wages or a salary
should be reported as a farm manager or farm overseer; and & person
who works on a farm for some one else, but not as a manager, tenant,
or cropper, should be reported as a farm laborer.

Women doing housework.—In the case of a woman doing house-
work in her own home and having no other employment, the entr
in column 26 should be none. But a woman working at ewor,
Jfor wages should be returned in column 26 as housekeeper, servant,
cook, or chambermaid, as the case may be; and the entry in column
97 should state the kind of place where she works, as private famsly,
hotel, or boarding house. Or, if a woman, in addition to doing house-
work in her own home, regularly earns money by some other occu
tion, whether pursued’ in her own home or outside, that occupation
should be returned in columns 26 and 27. For instance, & woman
who regularly takes in washing should be reported as laundress or
washerwoman, followed in column 27 by at home.

Women doing farm work.—For a woman who works only occa-
sionally, or only a short time each day at outdoor farm or garden work,
or in the dairy, or in caring for live stock or poultry, the return
should be none; but for a woman who works re%::larly and most of
the time at such work, the return should be farm laborer—home farm;
farm  laborer—working out; laborer—garden; laborer—dairy jfarm;
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laborer—stock farm; or laborer—poultry yard, as the case may be.
Of course, a womar. who herself operates or runs a farm or plantation
should be reported as a farmer and not as a ‘‘ farm laborer.”’

Children on faras.—In the case of children who work regularly

for their own parents on a farm, the entry in column 26 should be
farm laborer and in column 27 home farm; but for children who work
as farm laborers for others, the entry in column 27 should be working
out.
Children working for parents.—Children who work for their
parents at home marely on general household work, on chores, or at
odd times on other work, should be reported as having no occupation.
Those, however, who somewhat regularly assist their parents in the
performance of work other than household work or chores should be
reported as having an occupation.

Eeeping boarders.—Keeping boarders or lodgers should be
returned as an occupation if the person engaged in it relies upon it
a8 his (or her) principal means of slﬁgnrt or principal source of
income. In that case the return should be keeper—boarding house
or keeper—éodg'im{r house. 1f, however, a family keeps afew boarders
or roomers merely ag a means of supplementing or eking out the
earnings or income obtained from other occupations or from other
sources, no one in the family should be returned as a boarding or
lodging house keeger.

flicers, employies, and inmates of institutions or homes.—For
an officer or regular employee of an institution or home, such as an
agylum, itentiary, jail, reform school, convict camp, State farm
worked by convic's, ete., return the occupation followed in the
institution. For an {nmate of such institution, if regularly em-
ployed, return the occupation pursued in the institution, whether
the employment b at productive labor or at other duties, such as
cooking, scrubbing, laundry work, etc.; but if an inmate is not
regularly employec —that is, has no specific duties or work to per-
form—write none in column 26.

Doctors or physicians.—In the cage of a doctor or physician, enter
in column 27 the class to which he belongs, as medical, osteopathic,
chiropractic, etc.

Engineers.—Dist inguish
neers by stating the full descriptive titles, as civil engineer, electricul
engineer, locomotive engineer, mechanical engineer, mining engineer,
stationary engineer, etc. )

Workers attending school.—In the case of a person who is at work
and also 4ttends a 3chool or college, enter the occupation followed
in columns 26 and 27, and indicate the fact of school or college attend-
ance in column 16.

Avoid general or indefinite terms.—Give the occupation and in-
dustry precisely. For example, return a worker in a coal mine as
a miner—coal mine, laborer—coal mine, driver—coal mine, etc., as the
case may be.

The term ‘‘laborur’’ should be avoided if any more precise state-
ment of the occupation can be secured. Employees in factories
and mills, for exaniple, usually have some definite designation, as
weaver, roller, puddler, etc. ere the term '‘laborer’ is used, be
careful to state accurately the industry in column 27.

Avoid in all cases the use of the word “ mechanic,”” but give the
exact occupation, &1 carpenter, painter, machinist, etc.

Distinguish carefully the different kinds of ‘“‘agenta’” by stating
in column 27 the ine of business followed, as real estate, insur-
ance, etc.

Di’Bt.inguiﬁh carefully between retail and wholesale merchants,
as retail merchant— fry-goods; wholesale merchant—dry-goods.

Avoid the use oi the word ‘‘clerk” wherever a more definite
occupation can be named. Thus an assistant in a store, who is
wholly or principally engaged in selling goods should be called a
salesman and not a clerk. A stenographer, typewriter, accountant,
bmk]:ceeper, or cashier, etc., should be reported as such, and not as a
clerk. .

Distinguish a traveling salesman from a salesman in a store; the
former preferably stould be reported as a commercial traveler,

You need not give a person’s occupation just as he expresses it.
Always find out exuctly the kind of work he does and the industry,
business, or place in which he works, and so state it. For instance,
if a person says that he is “in business,” find out what branch of
business and kind of work he does or what position he holds.

Hlustrations of how to return occupations.—The following illus-
trations, in additior to those given in the illustrative example, will
indicate the methol of returning some of the common occupations
and industries; they will also suggest to you distinctions which you
should make in other cases.

carefully the different kinds of engi-.

POPULATION.

|
Column26. |  Column 27. | Column 26, Celumn 27
Sfarm laborer working ous commercigl traveler | dry goods
Jarm laborer home farm salesman depariment store
laborer shipyard bookk depariment store
laborer street work cash gir| department store
laborer garden cashier department store
Iaborer nursery ceshier '| bank
laborer steam Tailroad conductor sieam railrond
brakeman railroad conductor sireet car
weaper cotton mill farmer - general farm
laborer cotton mill farmer truck farm
dojfer cotion mill ardener private estate
engineer lacomaotive awyer general practice
fati ¥ Iumber mill mafnager general form
fireman Tumber mill overseer truck form
fireman fire dea;amncnt president life-<insurance co.
civil engineer genera. %Jractice president bank
electrical engineer street railway superiniendent steel works
car factory foreman cotton mill
carpenier shipyard newsboy sireet '
o er house newsdealer slore
blackemith o Jactory wagon driver groceries
blacksmith own § wagon driver eXpress
agent real estale chatffeur EXPress
agent insurance chauffeur private family
cook hiogel miner coal mine
seroand private family laborer eoal mine
Tetail merchand OCeries quarryman marble -
wholesale merchant ther Janitor apartment house

Column 28. Employer, salary or wage worker, or working on
own account.—For one employing persons, other than domestic
servants, in transacting his own business, write “Em.” TFor a
person who works for wages or a salary, write “ W.” For a gainful
worker who is neither an employer nor a salary or worker,
write “OA” (for own account). For all persons returned as having
no occupation, leave the column blank.

Employer.—An employer is one who employs helpers, other
than domestic servants, in transacting his own business. The
term employer does not include the superintendent, agent, manager,
or other person employed to manage an establishment or business;
and it does not include the foreman of a room, the hoss of a gang
or the coal miner who hires his helper. All such should be returned
as employees, for, while any one of these may employ persons,
none of them does so in transacting his own business.

Salary or wage worker.—Any person who works for a salary or
wages and is subject to the control and direction of an employer,
is a salary or wage worker, whether he be president of a large corpora-
tion or only a day laborer; whether he be paid in money or in kind;
and whether he be employed by his own parent or by another.

Working on own account.—A person who has a gainful occupa-
tion and is neither an employer nor a salary or wage worker, is
considered to be working on his own account, bucﬁ persons are
the independent workers. They neither pay nor receive salaries
or regular wages. Examples of this class are: Farmers and the
owners of small establishments who do not employ helpers; profes-
sional men who work for fees and employ no helpers; and, generally
speaking, hucksters, peddlers, newsboys, bootblacks, etc.

FARM SCHEDULE NUMBER,

Column 29. Number of farm schedule.—If the head or any
member of the family operates a farm, enter in this column the
number of the agricultural schedule filled out for that farm. Make
%iﬂ f:‘nr:ry opposite the name of the member of the family operating

e farm.

SUPPLEMENTAL SCHEDULE FOR THE BLIND AND FOR
DEAF-MUTES.

This schedule is supplemental to the population schedule and
is used as a means of obtaining the addresses of all persons found by
the enumerators to be blin?i or deaf-mutes. For identification
purposes the sex, color, and race, as recorded on the population
schedule, are added. _

When to be used.—Upon the completion of the enumeration of
each family, be sure to ask before leaving the house whether any
one among the persons you have enumerated is either blind or
totally deaf. If so, enter the name, post-office address, and other
facts called for on the supplemental schedule, in accordance with
the instructions printed on that schedule, provided the person
comee within the class of blind or deaf-mutes there defined.
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SPECIAL INSTRUCTIONS TO ENUMERATORS IN CITIES.!

You have been furnished, in the general book of instructions
(Form 9-246), with ‘ull directions concerning the work in your dis-
trict. Definite and specific information is there afforded, under
the heading ‘“Who sre to be enumerated infyour district,’” as to the
conditions under which different classes of persons or single indi-
viduals are to be included or excluded from the enumeration in
your district, and ua.lly explicit instruction is also furnished
there, under the heading ‘“Necessity of a thorough canvass,” as to
the method of canvessing your district and the manner of procedure
where families or individuals are “out” at the time of your first
visit.

These instructions are to be carefully followed, but as a special
aid to your work two supplemental blanks are provided as follows:

a) Enumera or’s street book,
b) Individuul censusslip.

The p e for which each of these blanks is intended is fully
explained in the following paragraphs.  You will find that the proper
use of these blanks uill not only save you much time but help you to
cover your district in a methodical and orderly manner.

ENUMERATOR'S STREET BOOK.!

The purpose of the street book, which takes the place of the
memorandum referrad to in paragraph 73 of the general instructions,
is to enable you— .

(1) to furnish ¢ record of any house, apartment, building, or
other dweling place at which you did not secure at your
first visit a1 of the information required to be entered on
the populasion schedule concerning any family or person
(or persons) living there and which you must, therefore,
visit a secoad time;

(2) to account ‘or any vacant or closed house or apartment, or
a public tuilding, church, business building, shop, or
manufacturing establishment, whether consecutively num-
bered or no:, for which there are no residents to be reported;

(3) to account ‘or any vacant lot or public square, which, in
the consecutive order of numbering on any street or avenue,
represents 1ouse numbers for which no entries of popula-
tion can be made.

* You are not expected to make any entry in the sireet book for those
houses or other build ngs at which you secure a complete report on your
first visit. But you are required to account, either on the popula-

~ 'tion schedule or in the street book, for each and everg_ building or.

vacant space within the limits of your enumeration district, so as
to provide the mesns for judging as to the thoroughness of your
house-to-house can'rass and the manner in which your work has
been performed in tecuring a complete return of all the families and
persons actually living within the boundaries of your enumeration
district. (See illust ative exam¥le.)

As stated in parugraph 68 of the general instructions, you are
expected to canvasy your district by blocks, and the entries in the
street book should follow strictly the orderin which the enumeration
is made.

This street book :s to be turned in to dyour supervisor with your
completed work, for his information and guidance in determining
the thoroughness aad care with which you have canvassed your
district.

ILLUSTRATIVE EXAMPLE.

The illustrative oxample on page 1386 contains sample entries
showinF the manner in which the street book is to be filled. The
examples given do not purport to account for all the buildings
requiring entries licely to be found on any given block, but are
int.endetf simply tc indicate the proper entries to be made in a
variety of specific cases, such as every enumerator will encounter,
and to serve as a ger eral guide for making the proper entries to cover
other cases of a sim’ lar character.

In the imaginary case stated, the examples given have reference
to parts of two days’ work—January 2 and 3—and the enumerator,
before beginning work, is supposed to have made the entries called
for at the top of the street book page as follows: Against“S. D.” he
writes the abbreviaion of his supervisor's district, as, for example,
4th Calif., 7th Ind., 2d Conn., or R. I.;against “E. D.”” the number
of his enumeration district, as 345; and, in the space provided, the
name of the city, as San Francisco, Indianapolis, New Haven, or
Providence, etc. 'The different cases illustrated by the sample
entries are briefly e cplained in the following paragraphs:

 The Special Instructions to Enumerators in Cities and the Enumerator's Street
Book were bound togeth i in a separate pamphlet which was supplied tothe enumer-
ators in 63 large cities. The Enumerator’s Street Book consisted of 48 pages ruled
and headed as shown by the Illustrative Example.

The first case for which the enumerator is required to make an
entry in the street book is that of a laundry, situated at 906 S8econd
avenue, at which he finds, upon due inquiry, that the building is
used solely for business purposes and that no one sleeps on the
premises. He therefore proceeds to enter, in column 1, lengthwise,
the name of the street; in column 2, the house number; in column 4,
the word ‘‘Laundry”; in column 5, the date of visit, and, in column
6, the words “‘No residents,”’ thus giving in the street book, in
concise form, the reaon why no entry is made on the population
echedule for that house number. (See, also, similar entries for
buildings of like character at lines 5, 6, 7, 9, 15, 16, 17, and 18.)

Proceeding on his work, the enumerator next finds, at 914 Second
avenue, a house closed because of the absence of the family for an

- indefinite period. He is unable to secure complete and reliable

information from any persons in the neighborhood, but learns that
the head of the family, William Smith, has an office at 46 State
street. He accordingly makes the proper entries in the street book,
as herein illustrated (line 2), thus accounting for the absence of any
report of population for that particular house number. (See, also,
similar entry at line 11 for ‘ Apartment closed,” and note entry of
apartment number in column 3.)

Between 918 and 922 Second avenue the enumerator finds a
vacant lot, for which he accounts in the street book, at line 3, by
entering the missing house number (920), and writing the words
“Vacant lot.”

At 934 Second avenue the enumerator is unable to secure full
information concerning a man who lodges with the family living
there, and under his instructions in pai h 9 he leaves an indi-
vidual censusslip (Form 9-301). Arecord ofitsdeliveryisthen made
in the street book, at line 4, in connection with the usual entries
of the street and house number, by writing the words ‘‘ Lodger out™
and the name of the lodger followed by the words ‘““Slip left” in
parentheses; and from the record it further appears that the slip
was duly collected at a later visit and the entries made on sheet 1
and line 28 of the population echedule, as shown in column 7. (See,
also, similar entry at line 12.3 .

As shown by the record at line 13 of the streef book, the enumer-
ator, in pm':auini| his work on the second day, finds at 251 Tenth
street a vacant house, which he learns by inquiry has not been
occupied since December 1 and for which he makes the necessary
entries in the street book. (See, also, similar entry at line 19 for
“Vacant apartment,”” and note entry of apartment number in
column 3.)

The final entries at line 20 are illustrative of the record to be made
in the case of a family ‘‘out”—that is, only temporarily absent—
at the time of the enumerator's visit, as provide(f'o in paragraph 70
of the general instructions. In the imaginary case given, the enu-
merator makes the required record, in connection with the street,
house number, apartment number, and date of visit, by writing
the words ‘ Family out” and the name of the head of the family,
which he learns by inquiry at the adjoining apartment; and, from
the record in eolumn 7, it further appears tia.t a full report for this
family was secured by a later visit and the information entered on
sheet 2 and lines 10-15 of the population schedule.

INDIVIDUAL CENSUS SLIP.?

The individ ual census slip (Form 9-301) is to be used by you in
securing information concerning persons—boarders, lodgers, and the
like—who are absent during the day, or who from the nature of their
duties can not be seen personally, and for whom the required details
can not be supplied by others.

Theindividual census elip is inclosed in an envelope (Form 9-266)
addressed ‘‘ Census Enumerator,”’ and, before using, you must make
the proper entriesin thespaces numbered 1 to 4in the heading of the
slip. Inall cases whereits useisconsidered practicable and helpful,
leave the slip thus enclosed with the landlady or lady of the house
in which the person resides and make the proper eniry in the street
book (see lines 4 and 12 of illustrative exam ¥e). The slip is to be
filled by the lodger or other person for whom it is intended, in
accordance with the request and instructions printed on it, rein=-
closed and sEALED, and is to be called for by you at a later visit,
The entries thus secured on the individual cermus slip are then to
be transferred by you to the regular population schedule, as pro-
vided in the general instructions (see paragraph 72) relating to
““Individuals out on first visit.”

The use of this slip will not only aid you materially in your work,
but the record in the street book will provide a systematic check
on the enumeration of this class of persons and thereby prevent their
omission, as might otherwise be the case.

* The individual census slip was supplied the enumerators in 300 cities,
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ILLUSTRATIVE EXAMPLE OF MANNER OF FILLING STREET BOOK.
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INDIVIDUAL CENSUS SLIP.
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9—301

. INDIVIDUAL CENSUS SLIP.

DeparTMENT oF COMMERCE,
Bureav or tHE CENSUS,

Wasminaton, D. C., Jan. 1, 1920.

Yourabsence luring the day, or the
nature of your duties, prevents the
census enumeritor from obtaining
from you pERsoNaLLY the informa-
tion required by the act of Congress
approved March 3, 1919, which pro-
vides for taking ‘he

FOURTEENTH CENSUS OF THE
UNITED STATES.

You are requested, therefore, to
answer the inquiries on the second
and third pages of this elip, and
to inclose it, WHEN FILLED OUT, in
the accompany ng envelope, which
should be sEarLzp by wyou. It will
be called for by the census enu-
merator, who will transfer the entries
to the regular schedules used in his
work.

As the enumerator is required by
law to obtain th & information within
a specified time, your prompt com-
pliance with this request will be
appreciated, and you will thus aid
in securing a complete and accurate
census of all the inhabitants of your
city within the pericd required for
the completion of the enumeration.

Very respectfully,
Sam. L. RogEers,
Director of the Census.

j 2 T 2 P 2. E.D.No. .........
4, Street and No.._..

17. Are you able toread? (Yesor No.)........
18. Are you able to write? (Yesor No.).....

cNamednfoll. ... .-

en

6. Relationship to head of family with which

A T
L-Boﬂﬂier lodger, or acraanl. or Infs. .nm.

WO
lahnn-uhm II vou are the head, write hsad)

If are the head of the family living in
cg?au home, stofe: WA

7. Is the home owned by you or rended? .......
8. If owned by you, is it mortgaged?..........

19. Where were you born?..........ocoeuean...

{Tf born in the United States, give state of birth;
if born abroad, give country of birth and province,
state. or region.}

20. If foreign born, what was your language of
customary speech before eoming to this

21. Where was your father born?...._... .. ..
22. What was his native language?............

23. Where was your mother born?.............
24. What was her native language?. .._._._....

B B0 s R e R R

(White, Black, Mulatt
ete.. 88 the case may be.}

11. Ageatlast birthday (in completed years)

26. Can you speak English? (Yes or No.)._...

(anhﬂdmmtyetﬂvnmold & age
in completed m pressed as twellthl of
s year, as (/12, 5{12 1—4..'12 4-0/12, eto.)
12, analwndltmu_
+ (Single. . idowed, or di
t.hem-s&nthme‘}
If of foreign birth:
13, Give year of immigration to the United
o R e

14. Are you naturalized or alien?. .. ... .......

(1f Dot fullg turalized hut have declared
your b an citizen
by taking out ﬁrst papers, writ.e firat papers.)

15. 1f naturalized, give year of naturalization. . _

(If naturalizsed through act of your father,
give year of his naturalisation.)

16. Iave {'ou attended school or any educa-
tional institution any time since Sep-

tember 1, 19197 (Yesor No.)._...........

26. What is your irade, profession, or usual

occupation?

(Indicate the kind of tnrk you uerfoﬂn as,
apinner, Laborer, pher, clerk,
ete.)

27. In what industry or business are you en-

POEOAT . o cnmeamns s
{Indisate the weneral charncter of the mcluu—
try or business in which you are employed or
with which you are connected: as, coffon mlli
s store, on farm, insurance, in a bo
or whatever may be appropriate.)

28, Are you an employer, or a_worker for salary
or wages, or are you working on your own

account without employing others?.......

{Lf you employ any prrsons in your own busi-
neaa and are not working for a salary yourself,
write employer; if working for wages or a salary,
write worker; if engaged in any business or ocou-
pation, without being either an employer or &
salary or wage worker, write ewn account.)

29, Are you deaf and dumb? (Yesor No.).....

80, Is this person blind (botheyes)?...........

(If a person can not see to read with the eid
of glasses, write " Yeu'"; otherwise write ' No.™"




